
 
Regular Meeting of Council 

Agenda 
November 16, 2015 

A Regular Meeting of Council will be held in the Council Chambers 
of the Municipal Hall at 8645 Stave Lake Street, Mission, B.C. 

Commencing at 1:00 p.m. for Committee of the Whole 

Immediately followed by a Closed Council meeting 

Reconvening at 7:00 p.m. for Regular Council proceedings 

 
1.  CALL TO ORDER (1:00 P.M.) 

2.  ADOPTION OF AGENDA 

3.  DELEGATIONS 

 (a)  Big Brothers Big Sisters of the Fraser Valley 

Cassie Silva and Maureen Berlin will appear before Council to 
raise awareness and encourage volunteers to join the Big 
Brothers Big Sisters movement 
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4.  RESOLUTION TO RESOLVE INTO COMMITTEE OF THE WHOLE 

5.  FIRE/RESCUE SERVICES 

 (a)  2016 FireSmart Grant Program Application 

RECOMMENDATION:  Council consider and resolve: 

That the application for the $10,000 Strategic Wildfire 
Prevention Initiative grant be supported, indicating support for 
the current proposed activities and a willingness to provide 
overall grant management. 
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6.  FORESTRY 

 (a)  Forestry Operations 2015 Quarter 3 (Q3) Report 

This report provides a summary of the third quarter financial 
results for the forestry operation together with additional 
information on forestry reserves, strategies, plans and 
activities. This report is provided for information purposes only. 
No staff recommendation accompanies this report and Council 
action is not required. 
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7.  ENGINEERING AND PUBLIC WORKS 

 (a)  Cedar Street and 7th Avenue Improvements – Detailed Design 

This report provides an update on the completion of the Cedar 
Street and 7th Avenue Improvements project, as outlined in the 
Manager of Engineering Design and Planning report dated 
October 5, 2015. 

NOTE:  This report was deferred from the November 2, 2015 
Regular Council Meeting 
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 (b)  Cedar Street and 7th Avenue Improvements – 2016 New Building 
Canada Fund - Small Communities Fund Grant Application 

This report seeks Council’s direction regarding submitting an 
application for funding under the 2016 Small Communities 
Fund component of the New Building Canada Fund Program, 
and outlines options for the District to consider in terms funding 
its share of the project. 

RECOMMENDATIONS: Council consider and resolve: 

1. That the Cedar Street and 7th Avenue Intersection 
Improvements project at a cost of $3,600,000 be submitted 
to the New Building Canada Fund – Small Communities 
Fund grant program; 

2. That if the grant application is successful, Council commit to 
funding the District’s share of the project using the funding 
strategy outlined in the report dated November 16, 2015 
from the Manager of Finance; and 

3. That staff report back to Council on the outcome of the 
grant application. 
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8.  DEVELOPMENT SERVICES 

 (a)  Temporary Use Permit TP15-002 (Fraser Cedar Products) to allow a 
warehouse facility limited to the storage and shipment of post-
consumer recycled plastic – 32270 Lougheed Highway 

This report details the Temporary Use Permit application by 
Fraser Cedar Products seeking to allow a temporary 
warehouse facility use limited to the storage and shipment of 
post-consumer recycled plastic on the property located at 
32270 Lougheed Highway. 

Staff support the application for a Temporary Use Permit for a 
term of 18 months and as such, have listed the Temporary Use 
Permit TP15-002 for approval under the “Development Permits 
for Consideration” section of the agenda. 
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 (b)  Renewal of Temporary Use Permit TP10-003 to continue to allow a 
Britco Trailer at 32915 Mission Way 

This report details an application by T-Lane Transportation & 
Logistics seeking to renew their Temporary Use Permit (TP10-
003) that currently allows the temporary placement and use of 
a Britco trailer at the property located at 32915 Mission Way. 

Staff supports the application to renew the Permit for an 
additional three (3) year period and as such, have listed the 
renewal of Temporary Use Permit TP10-003 for approval under 
the “Development Permits for Consideration” section of the 
agenda. 
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 (c)  Development Variance Permit DV15-016 to allow a reduced exterior 
side lot line setback for a proposed home – 33060 Myrtle Avenue 

This report details the development variance permit application 
to allow a reduced exterior side lot line setback for a proposed 
home and identifies the necessary variance to the Zoning 
Bylaw. 

Staff supports the application moving forward and as such has 
listed the Development Variance Permit for approval under the 
“Development Permits for Consideration” section of the 
agenda. 
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9.  CORPORATE SERVICES 

 (a)  User Fees and Charges Review 

Council has approved an overall 1% increase to existing District 
fees and charges, to add eight new fees, the deletion of eleven 
fees plus some minor housekeeping items. As required by the 
Community Charter, a Bylaw to amend these fee changes is 
listed under the “Bylaws for Consideration” section of the 
agenda for first three readings. 
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 (b)  Drainage Capital Reserve Fund Establishment Bylaw 5518-2015 

Council has approved the establishment of a Drainage Capital 
Reserve Fund. As such, this bylaw is listed under the “Bylaws 
for Consideration” section of the agenda for first three readings. 
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 (c)  Investment Holdings Quarterly Report – September 30, 2015 

This report will bring Council and the public up-to-date on the 
District’s cash and portfolio investment holdings. This report is 
provided for information purposes only.  No staff 
recommendation accompanies this report and Council action is 
not required. 
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 (d)  District of Mission Community Service and Volunteer Appreciation 
Awards – Call for Nominations Period (November 1, 2015 to 
January 6, 2016) 

This report is provided for information purposes only. No staff 
recommendation accompanies this report and Council action is 
not required. 

The District of Mission Community Service Awards Ceremony 
will take place on April 7, 2016 from 7:00~9:00 p.m. at the 
Clarke Theatre. The Call for Nominations period will run from 
November 1, 2015 to January 6, 2016. Members of the public 
are encouraged to submit nominations for individuals, groups, 
or organizations who have demonstrated exemplary 
volunteerism in the following areas: 

• Arts & Culture: For outstanding volunteerism in the field of 
arts and culture. 

• Citizen of the Year: Recognizes the contributions of one 
individual for their overall volunteerism and commitment to 
improving the quality of life for the citizens of Mission. 

• Community Service: For demonstrating exemplary 
leadership in community volunteerism. 

• Community Service (under age 25): For demonstrating 
exemplary leadership in community volunteerism. 

• Crime Prevention & Community Safety: For an individual, 
group, or organization who has demonstrated exemplary 
volunteerism in the area of crime prevention and public 
safety. 

• Lifetime Achievement: For an individual, group, or 
organization that has a notable history of volunteerism 
which has resulted in the overall betterment of Mission. 

• Special Accomplishment: Bestowed to an individual, 
group, or organization for demonstrating significant 
volunteer leadership skills or who has accomplished a 
noteworthy contribution in any field or endeavor. 

• Sports Volunteer of the Year: For an individual who has 
demonstrated exemplary volunteerism in the field of 
sports. 

• Against the Odds Achievement: For an individual who 
achieves excellence despite the special challenges faced 
by people with disabilities. 
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 (e)  Fall Financial Reporting – September 30, 2015 

The purpose of this report is to brief Council on the current 
status of the 2015 budget, and provide a projection of the 
District’s overall financial results to December 31, 2015. This 
report is provided for information only, no staff recommendation 
accompanies this report and Council action is not required. 
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 (f)  Hiring Demand Analysis License Agreement to City of Abbotsford 

This report is requesting Council support the development of a 
licensed data access agreement to provide proprietary hiring 
demand information developed by the economic development 
department to third party interests collaborating on regional 
workforce development initiatives. 

RECOMMENDATIONS:  Council consider and resolve: 

1. That the Hiring Demand Analysis Data Access License 
Agreement to the City of Abbotsford be approved and; 

2. That revenue derived from the agreement be maintained 
within the economic development department budget and 
applied to ongoing workforce development initiatives. 
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10.  PARKS, RECREATION AND CULTURE 

 (a)  Age Friendly Community Planning & Project Grant and RBC Learn 
to Play Grant 

RECOMMENDATIONS:  Council consider and resolve: 

1. That Council support the Parks, Recreation & Culture 
Department’s application to UBCM, for an Age Friendly 
Community Planning & Project Grant and the project 
management associated with it; and  

2. That Council amend the 2015 Financial Plan to include the 
$12,000 of grant funding received through the RBC Learn 
to Play Grant. 
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 (b)  Update – Fraser River Heritage Park Transition 

This report provides Council with an update on the transition of 
Fraser River Heritage Park from the management of the 
Mission Heritage Association to the District of Mission, no 
Council action is required. 
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11.  RESOLUTION TO RISE FROM COMMITTEE OF THE WHOLE 

  RECOMMENDATION:  Council consider and resolve to rise from 
Committee of the Whole 
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12.  RESOLUTION TO EXCLUDE PUBLIC, RECESS THE PUBLIC MEETING UNTIL 7:00 
P.M. AND IMMEDIATELY CONVENE INTO CLOSED SESSION 

  RECOMMENDATIONS:  Council consider and resolve:  

  1. That pursuant to Section 90 of the Community Charter, the public 
be excluded from this portion of the meeting as the subject matter 
being considered relates to the following:  

• Section 90(1)(c) of the Community Charter – labour 
relations or other employee relations; 

• Section 90(1)(e) of the Community Charter – the 
acquisition, disposition or expropriation of land or 
improvements, if the council considers that disclosure 
could reasonably be expected to harm the interests of the 
municipality; 

• Section 90(1)(k) of the Community Charter – negotiations 
and related discussions respecting the proposed provision 
of a municipal service that are at their preliminary stages 
and that, in the view of the council, could reasonably be 
expected to harm the interests of the municipality if they 
were held in public. 

2. That the public portion of the meeting be recessed until 7:00 p.m.; 
and 

3. That Council immediately resolve into the closed portion of their 
meeting. 

 

13.  RECONVENE (7:00 P.M.) 

14.  RESOLUTION TO ADOPT RECOMMENDATIONS OF COMMITTEE OF THE WHOLE 

 (a)  Committee of the Whole report dated November 16, 2015 

Report of recommendations to be circulated at the 7:00 p.m. 
reconvened public meeting 

-- 

15.  SPECIAL PUBLIC INPUT OPPORTUNITY 

  Opportunity for those residents directly affected by intersection 
improvements along Cedar Street and 7th Avenue to provide feedback 
to Council 

 

16.  RESOLUTION TO ALLOW ADDITIONAL DELEGATION 

 (a)  Steelhead Community Association 

RESOLVED:  That Jana Tennant be permitted to appear as a 
late (five minute) delegation at the Regular Council meeting of 
November 16, 2015 

 -- 
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17.  DELEGATIONS  

 (a)  Middle Development Instrument (MDI) Results 

Kirsten Hargreaves, Laura Wilson and Katy Brookes will appear 
before Council to present the results of the Middle 
Development Instrument, which measures Grade 4 outcomes 
and development across 5 domains 
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 (b)  Steelhead Community Association 

Jana Tennant will appear before Council regarding the lack of 
reliable telephone and cellular service in the Steelhead 
Community 
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18.  PRESENTATIONS 

  None   

19.  PROCLAMATIONS 

  None  

20.  PUBLIC HEARINGS 

  None  

21.  ADOPTION OF INFORMATIONAL ITEMS 

  None  

22.  COUNCIL COMMITTEE REPORTS AND MINUTES 

 (a)  Mission Community Heritage Commission Minutes – September 2, 2015 Page 143 

 (b)  Mission Community Heritage Commission Minutes – October 7, 2015 Page 145 

23.  CORRESPONDENCE 

  None  

24.  BYLAWS FOR CONSIDERATION 

 (a)  Drainage Capital Reserve Fund Establishment Bylaw 5518-
2015 

A bylaw to establish a reserve fund for drainage utility capital 
projects and early retirement of drainage debt 

See “Corporate Services” in C.O.W. Section 9(b) 

First, Second 
and Third 
Readings 
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 (b)  2016 Fee Revision Bylaw 5531-2015 

A bylaw to amend user fees and charges within various District of 
Mission bylaws 

See “Corporate Services” in C.O.W. Section 9(a) 

First, Second 
and Third 
Readings 

Page 147 
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25.  DEVELOPMENT PERMITS FOR CONSIDERATION 

 (a)  Temporary Use Permit Application TP10-003 (32915 Mission Way) – 
Recommended for 3-year renewal  

Temporary Use Permit for a Britco temporary trailer specifically sited on 
the western side of the property and north of the existing office 
structures 

See “Development Services” in C.O.W. Section 8(b) 
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 (b)  Temporary Use Permit Application TP15-002 (32270 Lougheed 
Highway) – Recommended for approval 

Temporary Use Permit to allow warehouse facility limited to the storage 
and shipment of post-consumer recycled plastic 

See “Development Services” in C.O.W. Section 8(a) 

Page 176 

 (c)  Development Variance Permit Application DV15-016 (33060 Myrtle 
Avenue) – Recommended for approval 

Development Variance Permit to vary Section 501, D. Setbacks, 2. by 
reducing the exterior side lot line setback from 3.0 metres (9.8 ft.) to 1.5 
metres (4.9 ft.) for a proposed new home 

See “Development Services” in C.O.W. Section 8(c) 

Page 178 

26.  COUNCIL MEETING MINUTES FOR APPROVAL 

 (a)  RECOMMENDATION:  That the minutes of the Regular Council 
Meeting dated November 2, 2015 be adopted 

Page 179   

27.  RESOLUTIONS RELEASED FROM CLOSED 

 (a)  Municipal Grants Select Committee Page 191 

 (b)  Parks and Recreation Advisory Committee Membership Page 192 

28.  NEW/OTHER BUSINESS 

  None  

29.  NOTICES OF MOTION 

30.  QUESTION PERIOD 

31.  ADJOURNMENT 
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Mission Fire/Rescue Service 
Staff Report to Council 

 Page 1 of 6  

File Category: ADM.POL.STA  
File Folder: 2016 FireSmart Grant Application 

DATE:   November 16, 2015 

TO:   Mayor and Council 

FROM: Blaine Odenbach, Assistant Chief Emergency Planning/Fire Prevention  

SUBJECT:  2016 FireSmart Grant Program Application 

ATTACHMENT(S): Appendix A: Strategic Wildfire Prevention Initiative 2016 FireSmart Grant 
Program 

RECOMMENDATION:  Council consider and resolve: 

That the application for the $10,000 Strategic Wildfire Prevention Initiative grant be supported, 
indicating support for the current proposed activities and a willingness to provide overall grant 
management. 

PURPOSE: 

The purpose of this report is to provide Council with a report and summary on the 2016 FireSmart 
grant application.  

BACKGROUND: 

The Strategic Wildfire Prevention Initiative is a suite of funding programs administered by the Union of 
British Columbia Municipalities (UBCM) and managed through the Provincial Fuel Management 
Group. Since 2004, the initiative has supported communities to mitigate risk from wildfire in the 
wildland interface. After the extreme fire hazard conditions of 2015, which saw a Wildland Urban 
Interface fire in the Ferndale area of Mission, and the concerns raised by the residents of Steelhead, 
the District of Mission has merit to apply for a grant to work towards becoming a FireSmart 
community. Of major concern for the residents of the Steelhead area of Mission are their 
communication problems and access and egress concerns. They have very spotty service at best for 
cell phones and recently they have experienced theft of telephone lines, cutting off means of 
communication completely. 

DISCUSSION AND ANALYSIS:  

The community came to us for assistance and we should respond in a manner that shows we are 
listening and willing to assist. 

In response to the Steelhead community’s call for assistance on July 13, 2015 the Mission 
Fire/Rescue Service along with the District Forestry Department met with the Steelhead Community 
Association (SCA) to address their concerns over the threat of a wildfire in their area this summer. 
Some of the concerns raised were:  

1. Most residents of Steelhead live off of Cardinal Street, which is the main access route to their 
homes. This is a case of one way in and one way out.  
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2. They wanted to know what steps the Fire Department could take to assist them should a fire 
develop and block the only access out for them.  

Due to the extreme fire hazard conditions this summer, Assistant Chief Blaine Odenbach agreed with 
Bob O’Neal, Director of Forestry, to develop an Emergency Evacuation Plan for Steelhead. An 
emergency evacuation plan was developed which includes: 

 In case of an emergency, the SCA community hall would be a temporary emergency centre. 

 Depending on their location and the location of the blockage, residents were advised to travel 
to one of four evacuation collection points. 

 The four evacuation points were Campbell Road, Johnson Road, Cardinal Road, and Sabo 
Road (Hunter Road area). 

 The selected evacuation routes led to logging roads which are controlled by gates. Eight keys 
were issued to the SCA for distribution to board members at various locations in the Steelhead 
community. 

 Evacuation signs were procured and were to be installed at various locations that lead to the 
evacuation points. 

The plan was presented to the Steelhead Community Association along with an emergency contact 
list. The plan was accepted by the Steelhead Community Association. 

FINANCIAL IMPLICATIONS: 

This $10,000 grant program from the Union of British Columbia Municipalities under their 2016 
Strategic Wildfire Prevention Initiative (SWPI) is a 100% funded grant. There is no cost to the District. 

SUMMARY AND CONCLUSION:  

If we are successful with the grant application we will be able to assist the Steelhead Community 
Association with maintaining the Emergency Evacuation Plan that was established in 2015. It will also 
allow the community to benefit from programs, services, and information to allow them if they choose 
to apply for FireSmart recognition by Partners in Prevention. 

 

SIGN-OFFS:  

 

Blaine Odenbach, Assistant Fire Chief 
 

Reviewed by: 
Larry Watkinson, Fire Chief 

Comment from Chief Administrative Officer: 
Reviewed 
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APPENDIX A 

Strategic Wildfire Prevention Initiative  
2016 FireSmart Grant Program  

1. Introduction  

The Strategic Wildfire Prevention Initiative (SWPI) is a suite of funding programs managed through 
the Provincial Fuel Management Working Group – including the First Nations’ Emergency Services 
Society, Ministry of Forests, Lands & Natural Resource Operations and the Union of BC Municipalities 
(UBCM). The initiative supports communities to mitigate risk from wildfire in the wildland urban 
interface.  

Since 2004, SWPI has provided funding for Community Wildfire Protection Plans and updates, fuel 
management prescriptions, pilot/demonstration projects and operational fuel treatments. The 2016 
SWPI FireSmart Grant program has been developed as a new funding stream within SWPI.  

2016 SWPI FireSmart Grant Program  

The FireSmart Communities Program, provided by Partners in Protection, is designed to encourage 
self-organized groups of residents to take the lead in implementing solutions for wildfire safety on their 
own properties. First Nations and individual neighbourhoods or subdivisions within local governments 
that are in areas prone to wildfire can earn FireSmart Community Recognition status by meeting the 
criteria set by Partners in Protection.  

The 2016 SWPI FireSmart grant program provides funding to local governments and First Nations in 
BC to support residents to undertake FireSmart planning activities for private lands, as identified by 
Partners in Protection through the FireSmart Communities Program, and/or to develop or advance 
local planning efforts to mitigate risk from wildfire on private lands in the wildland urban interface.  

The intent of the 2016 SWPI FireSmart grant program is to enable First Nations or resident or 
community groups within a local government to take the required actions in order to achieve and/or 
maintain FireSmart Community Recognition status from Partners in Protection.  

2. Eligible Applicants  

All local governments (municipalities and regional districts) and First Nations in BC are eligible to 
apply.  

3. Eligible Projects  

In order to qualify for funding:  

 There must be credible evidence of an apparent threat to the community from interface fires  

 Proposed activities must be new (retroactive funding is not available) and capable of 
completion by the applicant within one year from the date of grant approval  

 The applicant must have a current Community Wildfire Protection Plan (CWPP)  

Please note: Applicants that received SWPI funding from 2004 to 2013 are required to submit any 
outstanding reporting prior to 2016 SWPI FireSmart program applications being considered. 
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4. Eligible Costs & Activities  

Eligible costs are direct costs that are approved by the Provincial Fuel Management Working Group, 
properly and reasonably incurred, and paid by the applicant to carry out eligible activities. Eligible 
costs can only be incurred from the date of application submission until the final report is submitted.  

The 2016 SWPI FireSmart program is intended to support residents to undertake FireSmart planning 
activities for private lands. Eligible activities must be cost-effective and may include:  

 Hiring a Local FireSmart Representative(s) and/or training costs for a Local FireSmart 
Representative(s)  

 Establishing a FireSmart Board(s)  

 Conducting site visits and community assessments and/or developing FireSmart Community 
Plans for specific areas  

 Organizing and holding a FireSmart day(s)  

 Developing a communications strategy and/or public information directly related to FireSmart 
activities  

 Presenting the FireSmart Community Plan to a local government council or board or First 
Nation band council  

 Amendments to Official Community Plans, Comprehensive Community Plans and/or land use, 
engineering and public works bylaws and policies that are specific to FireSmart activities  

 Staff and contractor costs directly related to FireSmart activities  

 Applicant administration costs directly related to FireSmart activities  

 Applying for FireSmart Community Recognition status  

5. Grant Maximum  

The 2016 SWPI FireSmart grant program can contribute up to 100% of the cost of eligible activities to 
a maximum of $10,000.  

In order to ensure transparency and accountability in the expenditure of public funds, all other grant 
contributions for eligible portions of the project must be declared and, depending on the total value, 
may decrease the value of the grant.  

6. Application Requirements & Process  

Application Deadline  

The application deadline for the 2016 SWPI FireSmart program is November 30, 2015.  

Required Application Contents  

 Completed Application Form  

 Detailed budget  

 Local government council or board resolution, or First Nation band council resolution, 
indicating support for the current proposed activities and willingness to provide overall grant 
management  
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Submission of Applications  

Applications should be submitted as Word or PDF files. If you choose to submit your application by e-
mail, hard copies do not need to follow.  

Submit applications to Local Government Program Services, Union of BC Municipalities.  

E-mail: lgps@ubcm.ca or mail: 525 Government Street, Victoria, BC, V8V 0A8 

Review of Applications  

The Evaluation Committee will assess and score all eligible applications and consider the location of 
each proposed project in order to ensure a balanced representation of projects across the province.  

Higher application review scores will be given to applications that:  

 Clearly advance wildfire mitigation planning activities for private lands  

 Demonstrate highest wildfire risk  

 Indicate that a local government or First Nation staff person or elected official, or a community 
member involved in the proposed activities, attended a Local FireSmart Representative 
workshop in 2014 or 2015  

 Are from eligible applicants that have not yet received FireSmart Community Recognition 
status from Partners in Protection  

 Include collaboration with one or more partners (e.g. community or resident organization, First 
Nation or Aboriginal organization or other local government)  

Please note the following important points when preparing your application:  

 The maximum grant is $10,000 and matching funds and/or cost sharing are not required  

 Only one application per eligible applicant will be accepted  

 Funds are for new activities that support achieving/maintaining FireSmart Community 
Recognition status and are not for on-going operations or regular planning activities  

 All funded activities are to take place within the 2016 calendar year and the final report will be 
due within 30 days of project completion and no later than January 31, 2017  

 The detailed budget must indicate proposed expenditures and align with the proposed 
activities outlined in the application form  

 All application information and final reports will be shared with the Province of BC, Provincial 
Fuel Management Working Group and Partners in Protection  

7. Grant Management & Applicant Responsibilities  

Please note that grants are awarded to eligible applicants only. When collaborative projects are 
undertaken with community partners, the eligible applicant remains the primary organization 
responsible for completion of the project as approved and for meeting reporting requirements.  

Applicants are also responsible for proper fiscal management, including maintaining acceptable 
accounting records for the project. The Provincial Fuel Management Working Group reserves the right 
to audit these records.  
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Notice of Funding Decision  

All applicants will receive written notice of funding decisions, which will include the terms and 
conditions of any grant that is awarded.  

8. Final Report Requirements  

Required Final Report Contents  

 Final Reports must include the following:  

 Completed Final Report Form  

 Financial summary  

 Copies of any community assessments, FireSmart Community Plans or any other plan that 
was developed or updated as part of the 2016 SWPI FireSmart grant. 

 

15



 

Forestry Department 
Staff Report to Council 

 Page 1 of 9  

File Category: FIN.BUD.DEP. 
File Folder: Forestry 2011-2015 

DATE:   November 16, 2015 

TO:   Mayor and Council  

FROM: Dave Heyes, Manager of Forestry Business and Bob O’Neal, Director of 
Forestry  

SUBJECT: Forestry Operations 2015 Quarter 3 (Q3) Report 

ATTACHMENTS: Appendix A -  Forestry Operations Detailed Results 

Appendix B – Sales Analysis 

 

This report provides a summary of the third quarter financial results for the forestry operation 
together with additional information on forestry reserves, strategies, plans and activities. This report 
is provided for information purposes only. No staff recommendation accompanies this report and 
Council action is not required. 

PURPOSE: 

1. To provide financial results for the forestry operations for Q3 (July 1, 2015 to September 30, 
2015) and YTD (January 1, 2015 to September 30, 2015). 

2. To provide information on the strategies and plans. 

3. To provide the status of the forestry reserves. 

4. To provide an update on other forestry activities in Q3. 

5. To provide a forecast for Q4 and year-end 2015. 

BACKGROUND: 

In accordance with generally accepted accounting principles, staff has prepared this report regarding 
financial information for the forestry operations in Q3 of 2015. This budget report includes a 
comparison of the previous year financial results, status of the forestry reserves and an update on 
other forestry activities during the quarter.   

DISCUSSION AND ANALYSIS:  

The forestry financial results are reporting a Q3 2015 net profit of $12,885 (after fee/fund transfers) 
compared to the forecasted Q3 2015 budget net profit of $11,152 and Q3 2014 loss of $179,540. 
Sales Revenue for the period was $917,125 for Q3 compared to a budget of $855,875 and Q3 2014 
Actual of $815,786.  

 

The forestry financial results are reporting a YTD 2015 net profit of $186,400 (after fee/fund transfers). 
In the 2015 budget we had forecasted a net profit of $58,927 and in 2014 we had a loss of $95,630 to 
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the end of Q3.  

The forestry financial results are projecting a net profit of $181,945 in Q4 2015, and a net profit of 
$368,345 for the year ending 2015. Q4 results are expected to be positively impacted by 4,000 m3 of 
timber sale volume awarded to Canadian Overseas in Q3 and expected to be logged between 
December of 2015 and February 2016.  The estimated timber sale volume for Q4 could increase or 
decrease based on weather conditions and contractor productivity.   

Table 1 provides a summary of the quarterly results comparing 2014 actual, 2015 budget and 2015 
actual. Table 2 compares the results for the year, through the third quarter. Table 3 provides an 
estimate of the financial results for 2015 based on forecast for Q4 and Table 4 provides an update on 
the Forestry Reserve balances. 

Appendix A is a detailed report on the actual results versus budget for both the quarter and the year.  

Table 1: Comparison of 2014 Q3 versus 2015 Budget and  

 Actual Financial Results 

 

 

 

 

 

 

 

 

2014 Actual 2015 Final Budget 2015 Actual

Q3    $/m3 Q3    $/m3 Q3    $/m3

Sales Revenue 815,786$             90.52$         855,875$     95.10$      917,125$        102.36$  

Direct Logging Expense 704,291               78.15           599,115       66.57        639,934          71.42      

Gross Margin 111,495               12.37           256,760       28.53        277,192          30.94      

Other Expenses 274,102               30.42           216,486       24.05        257,685          28.76      

Transfers 16,933                 1.88             29,122         3.24          6,622              0.74        

Net Profit (Loss) (179,540)$           (19.92)$        11,152$       1.24$        12,885$          1.44$      

Volume Logging 9,012                   9,000           8,960              

Timber Sale Volume -                      -               -                  

Total Volume 9,012                   9,000           8,960              
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Table 2: Comparison of 2014 versus 2015 Year to Date Financial Results 

 

Table 3: 2015 Forecast Financial Results 

 

 

 

2014 Actual 2015 Final Budget 2015 Actual

    YTD $/m3     YTD $/m3     YTD $/m3

Sales Revenue 3,005,708$          97.53$         3,214,500$  94.54$      3,502,477$     98.04$    

Direct Logging Expense 2,089,887            67.81           2,263,324    66.57        2,392,582       66.98      

Gross Margin 915,820               29.72           951,176       27.98        1,109,895       31.07      

Other Expenses 872,164               28.30           787,384       23.16        783,630          21.94      

Transfers 139,287               4.52             104,865       3.08          139,865          3.92        

Net Profit (Loss) (95,630)$             (3.10)$          58,927$       1.73$        186,400$        5.22$      

Volume Logging 30,820                 34,000         31,425            

Timber Sale Volume -                      -               4,298              

Total Volume 30,820                 34,000         35,723            

2015 Actual 2015 Forecast 2015 Projected

    YTD Q3 $/m3 Q4 $/m3     YTD $/m3

Sales Revenue 3,502,477$          98.04$         1,222,000$  90.52$      4,724,477$     95.98$    

Direct Logging Expense 2,392,582            66.98           810,520       60.04        3,203,102$     65.07      

Gross Margin 1,109,895            31.07           411,480       30.48        1,521,375$     30.91      

Other Expenses 783,630               21.94           222,913       16.51        1,006,543$     20.45      

Transfers 139,865               3.92             6,622           0.49          146,487$        2.98        

Net Profit (Loss) 186,400$             5.22$           181,945$     13.48$      368,345$        7.48$      

Volume Logging 31,425                 9,500           40,925            

Timber Sale Volume 4,298                   4,000           8,298              

Total Volume 35,723                 13,500         49,223            
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Summary of the Strategies and Plans in 2015 

2015 is the second year in the five year cut control period from 2014-2018 for Mission Tree Farm 
License 26 (TFL26). The strategy that staff uses is to maximize the profits over a five year cut control 
period is to adjust the harvest levels based on the log market conditions.  With log markets fairly 
strong and with volumes supplemented in 2015 by 2 timber sales we expect to over cut by 
approximately 5,600 m3 or 13% in 2015. The lower Canadian Dollar continues to help offset the 
weaker log markets in Asia and the slower than anticipated growth in the North American housing 
market. Cedar markets have been robust all year with prices reaching record levels. We have also 
been able to add value by selling into the specialty markets, however the domestic log markets for fir 
and hemlock remained relatively stable in Q3 and while cedar pricing continues to strengthen: 

 Logging volume and planning –The actual Q3 volume of 8,960 m³ was at the planned 
production volume of 9,000 m³ despite losing 17 days due to high fire hazard. Staff closely 
monitored the forest fire hazard throughout the quarter and operations were able to start up in 
late August. We awarded a 14,000 timber sale in October to Canadian Overseas Log and 
Lumber Ltd (COLL). We expect this volume to start flowing in late November through to early 
2016.  

 Log revenue, marketing and sales – The detailed log sales breakdown for both the quarter 
and year to date is in Appendix B. The 2015 Q3 and the YTD actual per unit log sales 
revenues were $101.60/m³ and $104.19/m³ respectively for the logs marketed and sold 
through our log broker COLL. This excludes the revenue received from the timber sale earlier 
this year. The actual unit values exceed the budgeted 2015 values of $93.13/m³.  Sales were 
positively affected by our continued pursuit of specialty markets, especially poles & piling and 
the continued increased pricing in all cedar products. In October we put out a timber sale 
tender for a 14,000 m3 timber sale which was won by Canadian Overseas. We received 6 
bids on the tender ranging from $46.61/m3 to the winning bid of $68.03/m3. The previous sale 
from earlier this year went for $43.41/m3. 

 Operational costs – The detailed breakdown of costs by type are in Appendix B. For the 
quarter direct logging expenses were impacted negatively by $6.90/m3 by higher than 
budgeted stumpage. All other direct logging costs for the quarter remained in line with 
budgeted amount. For the year costs remain in line with budget with the exception of 
stumpage which is running $3.94/m3 above budget levels. The 2015 Q3 gross margin on 
direct logging expenses was $277,192, higher than the budgeted margin of $256,760. For the 
year the gross margin is $1,109,895 through September versus a budget of $951,176 driven 
mainly by higher than forecast log sales revenue. Staff continues to monitor costs and has 
identified a number of areas to reduce costs such as reduced camp run sorting. We are also 
exploring the possibility of reducing stumpage through conversion to a community forest 
agreement which we intend to present to Council in 2016. 

 Other expenses and other revenue – The detail on other expenses is in Appendix A. In Q3 
other expenses exceeded budget by $41,199. Q3 costs for road maintenance in Stave West 
were higher by $26,492 mainly due to some road work for dust control which was previously 
committed to by the District and $24,428 higher cost for Patrols & Vandalism due extreme fire 
conditions during July and August and $13,588 higher engineering costs in the quarter. These 
costs were offset by lower costs in Recreation ($17,635 lower) and Mission Interpretive Forest 
($5,660 lower). 
 In total the year to date other expenses are in line with budgeted amounts.  

 Transfers to non-forestry reserves and administration charges – The 2015 Forestry 
budget includes a reserve transfer of $146,488 and this amount includes a transfer to non-
forestry reserves of $26,488 and an administration recovery fee of $120,000. The 
administration recovery fee is based on 5% of log sales and the yearly maximum limit is 
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$120,000 ($2,400,000 * 5%). To the end of Q3 2015, $139,865 was transferred to non-
forestry reserves and administrative charges. This is comprised of the $120,000 admin 
recovery fee as well as transfers for legal, insurance, and IT for $19,865. This leaves a net 
amount owing for transfers to the non-forestry reserves and administration charges of $6,623 
for Q4.    

 Other Strategies: Staff planned to host an Open House this fall to gather input from the 
public, forestry contractors, and the business community with the goal of soliciting ideas for 
reducing costs and increasing revenues.  At the time of writing this report, two Open Houses 
are planned for Thursday November 5th from 7:00 pm – 9:00 pm and Saturday November 7th 
from 10:00 am to noon at the Forestry/Public works building. A summary of the information 
gathered at the Open Houses will be included in a separate report to Council 

 Log Marketing Agreement: Staff is preparing an RFP for Log Marketing and Sorting and will 
review and assess the options before the end of the year.  

 

Forestry reserve status 

The minimum recommended balance for the Forestry Reserve Fund per the District’s Reserve and 
Surplus Policy (FIN.42) is $1,000,000 and the optimum balance is $1,500,000. The opening forestry 
reserve balance as at December 31, 2014 was $1,418,431. The forestry financial results are reporting 
a 2015 Q3 YTD net profit of $184,600 (after fee/fund transfers) resulting in a closing forestry reserve 
balance as at September 30, 2015 of $1,604,831 and a forecasted balance to December 31, 2015 of 
$1,817,226. 
 

Table 4: Comparison of Forestry Reserve Balances 2011-2015 

 

  

Update of other forestry activities in Q3 

In addition to our legal forestry obligations and our objective to optimize the financial return the tree 
farm licence investment we also manage the forestry operation to meet various recreation, education 
and community forestry responsibilities. Here is a summary of other forestry activities for Q3:  

 

Stave West: 

 Gateway proposal submitted to BC Hydro 
 Presentation and tour of Stave West for BCIT faculty and staff 

 

Forestry projects: 

 Completion of archeological surveys with Qwantlen Business Group 
 Submission of Cutting Permit #37 and #38 covering 2016 and 2017 logging volume 

   

Other projects: 

 Zajac guided hikes (67 students) 
 Honda ATV Commercial 

2015 

Projected

2014   

Actual

2013      

Actual

2012      

Actual

2011     

Actual
Ending Reserve 

Balance 1,817,226$  1,418,431$  1,466,813$ 789,209$       161,611$       
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 National Forest Week guided hike 
 Developed an Emergency Evacuation Plan for the Steelhead Community in cooperation with 

Mission Fire & Rescue Services 
 Participated in the Communities in Bloom presentations 
 Participated in a “Partners in Service Program” for the “Picnic Table Project” for the Hatzic 

Middle School (HMS) in collaboration with the School District, Correctional Services of 
Canada, Mission Institute Citizens Advisory Committee, Rotary Club of Mission, and a local 
company, the Wilderness Tree Farm. The project involved the milling of local wood by 
donation from the Wilderness Tree Farm and the construction and assembly of the picnic 
tables by inmates in the hobby shop and the delivery of six finished picnic tables to the 
courtyard at HMS. Mr. Bill Dickson had coordinated this project and a Recognition Ceremony 
was held on October 5, 2015 at the MMI and a similar ceremony at the HMS on October 8, 
2015. The “Picnic Table Project” has been nominated for the James A. Murphy Citizens 
Advisory Committee Award of Excellence for Canada.     

FINANCIAL IMPLICATIONS: 

The forestry financial results are reporting a Q3 2015 net profit of $12,885, a YTD net profit of 
$186,400 (after fee/fund transfers) resulting in a closing forestry reserve balance as at September  30, 
2015 of $1,604,831.  The revised forecast to the end of 2015 is a net profit of $368,345. 

COMMUNICATION: 

No communication action is required. 

SUMMARY AND CONCLUSION:  

The forestry financial results are reporting a Q3 2015 net profit of $12,885 and a YTD net profit of 
$186,400 (after fee/fund transfers) resulting in a closing forestry reserve balance as at September  30, 
2015 of approximately $1,604,831.  The financial performance in the Q3 is due primarily to continued 
strong log sales returns, especially in cedar and specialty products offset by higher stumpage and 
royalty in the quarter higher Stave West and costs of fire patrols.  The Log Market continues to benefit 
from a lower Canadian dollar for exporting partially offsetting   weaker log markets in China and Japan 
and the slower than anticipated growth in the North American housing market. However the domestic 
log markets remained relatively stable in Q3 and the log market forecasts look stable for the 
remainder of 2015. Staff is projecting 49,000 m3 of volume for the year versus a budgeted 2015 
volume of 48,000 m3.  

 

SIGN-OFFS:  

 

Dave Heyes, Manager of Forestry Business  
Reviewed by: 

 

Scott Ross, Manager of Accounting Services 

 

Bob O’Neal, Director of Forestry 

 

Comment from Chief Administrative Officer: 
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Appendix A: Forestry Operations Detailed Results 

 

 

 

Notes to Statements: 

1. Log Sales are sales made through Canadian Overseas to end users as well as logs sold directly to Chips Ahoy 

(Pulp) and Stella Jones (Poles). A detailed sales breakdown is in Appendix B. 

2. Timber Sale Revenue is the revenue generated on a timber sale to D. Lind in the first quarter of 2015. He was 

responsible for all costs of getting the logs to market as well as the marketing of the logs. The all in rate was just 

under $44/m3.  

3. Other Revenue consists of revenues generated from other sources such as movie trees and Road Use fees as well 

as any grant monies received. 

4. Contract Logging is the payments to H&C Logging for deliver logs to the Northview dryland sort. The stump to 

dump rate for H&C is $32.97/m3 for Grapple Logging and $25.80/m3 for Hoe Chuck wood. In addition a $10/m3 

premium is paid for sorting Cedar Pole logs. Additionally in the quarter we logged 2,300 m3 using Southview 

Forest Products in the third quarter. 

5. DLS Contract is the amount paid to Canadian Overseas to scale, sort, bundle and boom logs delivered to 

Northview Dryland Sort. The rate we are charge is $10.25/m3 for sorting & 1.75/m3 for scaling. Weigh scale 

Q3 Final

Revenue 
or cost 
per m3 Q3

Revenue 
or cost per 

m3 YTD Final

Revenue 
or cost 
per m3 YTD

Revenue 
or cost per 

m3
Log sales revenue 838,125$  93.13$   910,326$   101.60$  3,166,250$  93.13$  3,274,148$     104.19$  
Log sales revenue Timber Sales -              -                186,582.0       43.41       
Other revenues 17,750      1.97        6,800         0.76         48,250          1.42      41,748            1.17         
Total revenues 855,875    95.10     917,125     102.36     3,214,500     94.54    3,502,477       98.04       
Direct logging expenses

Contract Logging 294,971    32.77     262,081     29.25       1,114,336     32.77    1,055,878       29.56       
DLS Contract 96,328      10.70     92,441       10.32       363,906        10.70    317,063          8.88         
Stumpage 90,000      10.00     151,415     16.90       340,000        10.00    497,808          13.94       
Contract Roads -          87,610       9.78         -                -        180,654          5.06         
Salaries 33,083      3.68        18,559       2.07         124,979        3.68      81,090            2.27         
Equipment 19,989      2.22        15,700       1.75         75,516          2.22      53,989            1.51         
Materials 23,494      2.61        (23,535)      (2.63)        88,754          2.61      4,597               0.13         
Commission on Log Sales 30,000      3.33        41,029       4.58         113,333        3.33      167,355          4.68         
Towing , FIL 11,250      1.25        44,367       4.95         42,500          1.25      72,101            2.02         
Inventory Change -             -          (49,735)      (5.55)        -                -        (37,952)           (1.06)        

Total Direct logging expenses 599,115    66.57     639,934     71.42       2,263,324     66.57    2,392,582       66.98       
Gross margin 256,760    28.53     277,192     30.94       951,176        27.98    1,109,895       31.07       
Other expenses

Administration 113,036    12.56     112,231     12.53       361,052        10.62    334,507          9.36         
Silviculture -             -          7,447         0.83         131,265        3.86      84,900            2.38         
General 10,430      1.16        7,522         0.84         31,290          0.92      26,055            0.73         
West Stave 20,819      2.31        47,411       5.29         62,457          1.84      96,034            2.69         
Engineering 13,685      1.52        27,273       3.04         41,054          1.21      71,425            2.00         
Patrols & Vandalism 22,734      2.53        47,162       5.26         49,168          1.45      78,296            2.19         
Recreation 18,668      2.07        1,033         0.12         56,004          1.65      29,701            0.83         
Mission Interpretive Forest 12,303      1.37        6,643         0.74         40,660          1.20      57,500            1.61         
Other 4,811         0.53        964             0.11         14,434          0.42      5,212               0.15         

Other expenses 216,486    24.05     257,685     28.76       787,384        23.16    783,630          21.94       
Net profit (loss) before transfers 40,274      4.47        19,506       2.18         163,792        4.82      326,265          9.13         
Transfers to non-forestry reserves 29,122      3.24        6,622         0.74         104,865        3.08      139,865          3.92         
Net profit (loss) 11,152$    1.24$     12,885$     1.44$       58,927$        1.73$    186,400$        5.48$       

Gross margin percentage 31% 30% 30% 34%
Volume (m3) Logging 9,000         8,960         34,000          35,723            
Volume (m3) Timber Sales   4,298               

2015 Actual2015 Final Budget 2015 Actual 2015 Final Budget
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volume is $5.50/m3. Currently 77 % of the volume produced in 2015 has been sorted at Northview (stick scale) 

with the remaining 23% weigh scaled at either Northview and or Chips Ahoy. 

6. Stumpage are monies paid to provincial government. The rate for October through December quarter is $20 /m3. 

7. Contract road costs are costs incurred over and above DOM costs for building roads. These costs include 

explosives, excavator work, and sub contract of labour (for unfilled DOM position), rebuild of rock truck, 

equipment moves, supply & hauling material (crush). In 2015 we have built 4.6 km of new road and 0.4 km of 

reconstruction.  

8. Salaries wages for Faller/Operator and Logging Supervisor. A second Faller operator position has been vacant all 

year and has resulted in some contract work in Road Construction. This position will be filled in November.  

9. Equipment is cost related to Cat 325 excavator and 2 field vehicles, an F350 Service vehicle as well as a foreman’s 

pickup truck 

10. Commission on log sales is the 4 % commission paid by the DOM to Canadian Overseas for Log Marketing 

purposes. 

11. Towing & FIL are costs paid to deliver the boomed logs to the point of sale (log tie-up) and for export tax (fee in 

Lieu) for logs exported. 

12. Direct logging expenses are for the most part variable. The contract logging, stumpage payments, DLS, 

commission and towing will vary with the volume produced and or sold during the period. In the third quarter the 

volume was basically at budget levels for the quarter. 

13. Administration is Salaries and related expenses (vehicles, training etc.) for administrative personnel. 

a. Forestry Manager 

b. Forestry Business Manager 

c. Forestry Technician 

d. Administrative Clerk (part time) 

14. Silviculture costs incurred for Planting, Seedlings, and Brushing & Weeding. The majority of these costs are 

incurred in the spring. The costs incurred in Q3 relate to brushing and weeding. Due to weather this was curtailed 

in the quarter 

15. General includes cost contract costs, Salary costs not identified with a particular project and the TFL rent of 

$21,945 annually. 

16. West Stave are costs incurred in the maintenance of Burma Rd. In the quarter we incurred $30,000 for dust control 

as part of a prior agreement with the MOF 

17. Engineering contract costs for cruising and block layout. All costs for next years harvest and regulatory 

submissions were made in Q3. 

18. Patrol & Vandalism include costs for patrols on weekend by DOM staff as well as gate security provided by 

Kwantlen from June through Labour Day. Patrols in the quarter by DOM staff were increased this year due to high 

fire hazard. 

19. Recreation is cost incurred building trails at Hayward Lake. This project is complete for the year 

20. Mission Interpretive forest costs are mainly contract costs incurred to complete the Stave West Master Plan and 

commencement of implementation.  
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Appendix B: Forestry Operations Sales Analysis 

Quarter 3 

 

 

 

Year to Date 

 

 

Cedar Fir Hemlock
Sort m3 $/m3 Sort m3 $/m3 Sort m3 $/m3
Ce Cns 633.6 116.19  Fir Ex Prem 136.8 119.08  Hem Exp S/l 625.4 114.01  
Ce Gang 787.1 205.99  Fir Ex S/L 118.7 125.12  Hem Gang Plr 2584.1 70.75    
Ce House 0.0 -        Fir OS 289.6 129.29  Hem Pulp 1372.3 43.13    
Ce Merch 80.9 225.68  Fir Plr 1246.0 102.66  Hem/Fir Piling 468.5 130.34  
Ce Utility 214.3 97.39    Fir Poles 41.1 139.38  
Ce Utility  Sm. 94.9 35.25    Fir pulp 23.1 40.75    
Cedar Poles 243.1 229.15  

   

Cedar Total 2,053.9     162.59  Fir Total 1,855.3 109.50  Hem Total 5,050.3 74.13    

23% 21% 56%
M3 $/m3

Total All Species 8,959.5     101.73  

Cedar Fir Hemlock
Sort m3 $/m3 Sort m3 $/m3 Sort m3 $/m3
Ce Cns 1733.1 109.79            Fi Plr OG 633.9 128.53  Hem CnS 195.1 47.30              
Ce Gang 2762.5 201.14            Fir CnS 65.5 70.48    Hem Exp S/l 4091.3 110.87            
Ce House 28.1 227.51            Fir Ex Prem 476.4 120.58  Hem Gang 381.9 75.50              
Ce Merch 392.8 212.73            Fir Ex S/L 418.5 91.23    Hem Gang Plr 4697.5 70.44              
Ce Merch L 177.5 220.51            Fir Gang 1000.7 90.51    Hem Gang WS 865.1 75.75              
Ce Shingle 12.9 160.00            Fir OS 456.2 129.15  Hem Piling 18.9 116.45            
Ce Utility 453.5 103.70            Fir Plr 4684.2 98.19    Hem Plr WS 862.2 71.65              
Ce Utility  Sm. 188.0 35.50              Fir Plr WS 45.2 90.75    Hem Pulp 2930.9 46.16              
Cedar Poles 696.3 234.84            Fir Poles 665.2 138.84  Hem Pulp WS 938.2 48.00              

Fir pulp 275.3 41.96    Hem/Fir Piling 813.1 128.57            
Fir Timber 356.8 108.24  KO 116.8 35.00              

Cedar Total 6,444.7        169.80            Fir Total 9,078.0 103.31  Hem Total 15,911.0  78.00              

21% 29% 51%
M3 $/m3

Total All Species 31,433.74    104.13            
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DATE:    November 2, 2015 

TO:   Mayor and Council 

FROM: Hirod Gill, Manager of Engineering Design and Planning  

SUBJECT: Cedar Street and 7th Avenue Improvements – Detailed Design  

ATTACHMENTS: Appendix A - Intersection Improvement Property Impacts  

Appendix B - New Building Canada Fund (Small Communities Fund) Grant 
 Application Result 

This report provides an update on the completion of the Cedar Street and 7th Avenue Improvements 
project, as outlined in the Manager of Engineering Design and Planning report dated October 5, 
2015.  

EXECUTIVE SUMMARY: 

The final design to improve the traffic flow and safety at the intersection of Cedar Street with 7th 
Avenue is completed. Among several improvement measures, the detailed design proposes a five 
lane cross section with four 3.5 m wide through lanes (2 lanes each direction), and a 3.3 m wide left 
turn lane. The vertical profile of the south intersection leg is also raised by up to 0.6 m to improve 
drivers’ visibility.  

There are property impacts on both the west and east side of Cedar Street as a result of the 
intersection improvement design. The District needs to acquire the required lands prior to 
implementing the proposed improvements in this intersection. 

The construction of this project is scheduled in the District’s 2019 Capital Plan. Recent traffic 
modeling results suggest that the intersection is anticipated to suffer excessive congestion issues by 
about 2016 during the afternoon peak travel period. This means that the District needs to implement 
the proposed upgrades to this intersection sooner rather than later. 

The District’s 2015 grant application to fund this project was not approved by the New Building 
Canada Fund - Small Communities Fund (NBCF-SCF) and the current level of funding in the District’s 
Road Development Cost Charge account is only $702,260, which is not enough to start the project. 
Therefore, the District needs to prepare a financial plan to fund this project. 

Staff will report back to Council with potential funding sources for this project, which will include 
reapplying for the 2016 NBCF-SCF.   

PURPOSE: 

The purpose of this report is to provide Council with an update regarding the final design of the Cedar 
Street Improvement project. 

BACKGROUND: 

The intersection of Cedar Street and 7th Avenue (the intersection) is the junction of two municipal 
corridors in the central portion of the District of Mission. Cedar Street is the logical northward 
extension of Highway 11 and the Mission Bridge crossing of the Fraser River. As such, Cedar Street 
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is a primary arterial route for north/south travel in the District of Mission. Currently, the intersection 
has one shared through and right turn lane and one left turn lane on all four approaches. 

The following table shows the estimated 2015 daily traffic count on Cedar Street and 7th Avenue. 
These estimates are based on: 

1. Traffic counts performed in 2007 and 2008 in the vicinity of the intersection; and 
2. The District’s latest population growth projection at an average population growth rate of 

1.97% per year. 
   

Location Traffic Count 2015 Estimated Traffic Count* 

Cedar Street  7,000 - 9,000 (Year 2007)  8,200 – 10,500  
7th Avenue  8,000 - 11,000 (Year 2008)  9,200 – 12,600 

*- Numbers are rounded 

In response to safety concerns that were raised by the public, The District made the following 
improvements to the intersection in December 2013:  

1. Provided overhead left turn, straight through and right turn ( ) signage on Cedar Street, 
south of 7th Avenue for the northbound approach lanes (i.e. before entering the curve, and 
converting the dashed lane line to a solid line from the new sign to the intersection); 

2. Provided a protected left turn signal phase in all four directions; 
3. Optimized the signal timing plan; 
4. Realigned the eastbound/westbound approaches to better align the opposing left turn lanes; 

and 
5. Provided a southbound lane demarcation (dashed white line) through intersection. 

These improvements only addressed a part of the existing safety issues in the short term; a long term 
strategy of intersection improvement was still needed to address remaining safety and traffic volume 
concerns. 

The District retained a consulting engineering company in 2014 to provide conceptual and detailed 
design services to improve traffic movement and safety at this intersection. The conceptual design 
considered two options: 

1. Option 1: Widening Cedar Street to five lanes with a traffic signal; and 
2. Option 2: Widening Cedar Street to four lanes with a multi-lane roundabout. 

On July 21, 2014, Council passed a resolution to approve Option 1 for this project. The primary 
reason was that the signalized intersection is predicted to better accommodate forecasted traffic 
demands to the horizon year of 2041 at a lower cost. 

DISCUSSION AND ANALYSIS:  

Despite the safety improvements completed in 2013, there are still a number of outstanding issues 
with the existing intersection:  

 The vertical road alignment at the intersection and the presence of BC Hydro poles limit 
drivers’ sight distance. 

 The existing intersection design cannot accommodate the turning movements of semi-trailer 
trucks and large emergency response vehicles without intrusions into adjacent or oncoming 
lanes. As a result, Mission fire trucks do not use this intersection for emergency response and 
have to detour to routes which are often longer, resulting in greater response times. 
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 Compared to other similar signalized intersections in small cities in British Columbia, the 
intersection has a higher collision frequency than the provincial benchmark (20.3 vs. 15.9 
collisions per year). Also, the proportion of collision types involving rear end collisions and 
pedestrian related collisions are higher than the provincial benchmarks. Rear end crashes are 
66.7% of all crashes at this intersection versus the 41.1% provincial benchmark. Pedestrian 
related crashes are 7.4% of all crashes at this intersection versus the 4.9% provincial 
benchmark for similar intersections. The majority of rear end crashes involved northbound or 
southbound traffic on Cedar Street. 

 The intersection has high volumes of pedestrians due to a nearby high school and the 
convenience store located in the northeast quadrant of the intersection. There are three BC 
Hydro poles and one Telus pole on the northwest corner of the intersection that are safety 
concerns and need to be relocated from the corners of the intersection, as the poles obstruct 
pedestrian visibility for motorists. 

 During the afternoon peak travel period, there is extreme queuing in the northbound direction 
on Cedar Street at this intersection. 

 Given the current rate of growth in Mission, the intersection is anticipated to suffer excessive 
congestion issues by about 2016 during the afternoon peak travel period. 

Project Objectives 

This project had the following four key objectives for improvements to the Cedar Street and 7th 
Avenue intersection: 

 Manage and reduce traffic congestion; 

 Maintain a high level of road safety along Cedar Street by improving sight distance and 
provision for turning of large vehicles at the intersection; 

 Promote active modes of transportation by maintaining east-west cycling facilities through the 
intersection, pedestrian facilities in all directions and providing transit supportive amenities; 
and 

 Reduce energy consumption of the traffic signal and street lights through the use of LED 
technology. 

Project Scope 

The project scope included the following activities: 

 Widening of Cedar Street to provide two through lanes and one auxiliary left turn lane, 
northbound and southbound at the intersection with 7th Avenue; 

 Changing the road vertical alignment to improve sight distance and changing the curb radii on 
7th Avenue to accommodate large vehicles such as fire trucks; 

 Acquisition of property in the southeast and northeast quadrants of the intersection; 

 Relocation of overhead utility lines and poles; 

 Upgrading of the existing traffic signal to provide traffic control to the additional travel lanes, 
audible pedestrian signals, countdown pedestrian timers, and cyclist push buttons; 

 Modifications to existing street lights; and 
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 Improvements to the northbound bus stop patron amenities to include shelter, seating, and 
wheelchair accessibility. 

Project Detailed Design 

The detailed design, to address the above mentioned outstanding issues at this intersection, started 
in late 2014 and continued through the summer of 2015.  

The detailed design proposes a five lane cross section with four 3.5 m wide through lanes (2 lanes 
each direction), a 3.3 m wide left turn lane, and a 1 m wide raised median. Sidewalk widths remain 
the same as the existing sidewalk widths of 1.5 m. Also, on the west side of the Cedar Street there is 
typically a 1.5 m wide boulevard and/or utility strip between the curb and sidewalk.  

The vertical profile of the south intersection leg is raised by up to 0.6 m to improve drivers’ visibility.  

The existing bus stop north on Cedar Street, north of 7th Avenue, is relocated about 40 m south in 
front of 7624 and 7642 Cedar Street (Appendix A, Figure A-2). The new bus stop has been designed 
in accordance with Translink’s design guidelines and therefore provides a better pedestrian refuge 
area. 

Property Impacts 

There are property impacts on both the west and east side of Cedar Street as result of the 
intersection improvement design. As a result, some property acquisition is required. There are also 
some temporary working easements to facilitate construction of the intersection improvements that 
are required. These properties, with their land areas to be acquired, are shown in Figures A-1 and A-2 
(Appendix A). 

The property impacts are concentrated mainly on the east side of the road, as the road widening is on 
the east side. In particular, the properties at 7624 and 7642 Cedar Street (two properties north of 
Petro Canada gas station) will see the largest impact, with the proposed road and sidewalk being 
pushed immediately adjacent to the building envelope of these existing houses.  

There are also property impacts south of the intersection on both the east and west side due to the 
vertical profile raising. A significant constraint to raising the vertical profile of Cedar Street was the 
driveway to the apartment building located in the southwest corner of the intersection (7581 Cedar 
Street).  

The northwest corner of the intersection requires a corner cut of property from the property owned by 
BC Hydro. BC Hydro was contacted in January 2015 regarding this matter. BC Hydro indicated that 
their plan is to re-build the substation south of the existing substation. They needed to review their 
station electrical needs to determine if the property required for the intersection improvements could 
be released. BC Hydro’s response is pending and staff will follow-up with BC Hydro. 

Project Cost Estimate 

The estimated Class B1 cost of this project in 2016 dollars is $3,600,000. This estimated cost includes 
costs related to property acquisitions, additional geotechnical study on the effect on implementing the 
project on Petro Canada station’s gasoline storage tanks, soil contamination study, design (e.g., 
retaining wall), BC Hydro and Telus negotiations and approvals, utilities, street lighting, traffic signals, 
earthwork and concrete, BC Hydro and Telus poles relocations, and 10% contingencies. Applicable 
taxes are not included in this cost estimate.  

                                                           
1 Class B estimate is a cost estimate developed during the detailed design phase of a project that includes all major systems 
and subsystems as well as all site/installation investigations. 
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The current level of funding in the District’s Road Development Cost Charge account is only 
$702,260, which is not enough to start the project. Therefore, the District needs to prepare a financial 
plan to fund this project. 

Although at this time, all indications suggest that BC Hydro does not object to entering into property 
acquisition negotiations with the District, there is a possibility that BC Hydro will find it in conflict with 
their soon to be coming substation upgrades at this intersection. In that case, the property that is 
required for the intersection widening may not be available. The design implication of this scenario 
would be that large vehicles (including fire trucks) heading south-bound, would not be able to turn 
right at this intersection. The intersection improvement construction cost estimate in this case would 
drop to approximately $3,200,000. 

Small Communities Fund Grant Application Result 

Following Council’s resolution on December 15, 2014, staff applied for funding of this project to the 
New Building Canada Fund – Small Communities Fund (NBCF-SCF).  Staff received a letter 
(Appendix B) on August 13, 2015 from the NBCF-SCF; notifying the District that the project was not 
selected for funding. NBCF-SCF declared that the decision for not funding the project was because 
“the program received significantly more applications than could be funded”.  

Project Phases and Timing 

The intersection improvement construction needs to be done in two phases:  

1. Phase One (Pre-Construction):  

The District will need to: 

 Complete property acquisitions as shown in Appendix A; 

 Follow up and confirm with BC Hydro and Fortis BC that they will agree with the purchase of 
the required property in the northwest corner of the intersection; 

 Request that the third party utility companies, including BC Hydro and Telus, prepare designs 
to relocate their infrastructure (poles, cables, etc.) as required to accommodate the proposed 
intersection design; 

 Apply and obtain a Fortis BC permit to allow construction within the vicinity of their 
intermediate pressure gas lines. Also, Fortis BC should be advised of the planned intersection 
improvement works. In particular, vertical profile raising of the south intersection leg; and 

 Prepare suitable tender documents for the project (e.g., MMCD, platinum edition based 
tendering).  

2. Phase Two (Construction): The implementation of the proposed improvements is expected to 
take about 4 to 6 months.  

Traffic modeling of the project area suggests that this intersection will suffer excessive congestion and 
significant queuing by about 2016 during the afternoon peak travel period. Although no traffic analysis 
on the effect of deferring the project beyond 2016 has been done, it is safe to assume the traffic 
congestion would worsen in the subsequent years. 

FINANCIAL IMPLICATIONS: 

This project has been identified as a Development Cost Charge (DCC) project that facilitates 
development which requires the Cedar Street corridor for access. The District has approximately 
$100,000 currently available in the Roads DCC Reserve for this project, and there are currently other 
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projects in process that will require this funding. Therefore there are essentially no funds available on 
hand in this DCC reserve to put towards this project. This is not a surprise in terms of the District’s 
financial plan, as this project was never planned to occur this soon. 

It is difficult to predict when sufficient DCCs will be collected from future growth to fund the project’s 
implementation phases.  It is however, unlikely that the District would be able to provide enough funds 
to start the project before 2020, if experiencing the same growth rate. Waiting that long is not a 
feasible option, as the traffic modeling of the intersection indicated that unacceptable traffic delays will 
start in 2016 and gets worse in the following years. This means that the District may want to consider 
exploring other options to fund the construction sooner rather than later. 

Staff will report back to Council with potential funding sources for this project, which will include 
reapplying for the 2016 NBCF-SCF.   

COMMUNICATION: 

A letter enclosed with a copy of this report has been delivered to the property owners whose lands will 
need to be acquired. This letter invited the property owners to attend the regular meeting of Council 
on November 2, 2015 to receive more details regarding this project and its potential impact on their 
properties. They are also invited to attend Council’s evening session to discuss their 
concerns/questions with Council during the question period on the same date. A separate meeting 
with Mayor was also set up for those property owners that cannot attend the regular Council meeting 
to discuss their concerns. 

 

SIGN-OFFS:  

 

 
Hirod Gill, Manager of Engineering Design and 
Planning 

Reviewed by:  
Tracy Kyle, Director of Engineering & Public Works 

 
Comment from Chief Administrative Officer 
Reviewed. 

30



 

STAFF REPORT TO COUNCIL Page 7 of 10  
 

Appendix A 

 
Figure A-1: Southern property acquisition and work easements along Cedar Street 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

WE: Temporary Working Easement (required during construction) 
PA: Property Acquisition 
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Figure A-2: Northern property acquisition and work easements along Cedar Street 

 

 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

WE: Temporary Working Easement (required during construction) 
PA: Property Acquisition 
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Appendix B 

New Building Canada Fund - Small Communities Fund 
Grant Application Result 
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MEMO                                                                                                                                                                                                             
Page 1 of 5 
 

 

DATE:    November 16, 2015 

TO:   Mayor and Council 

FROM: Kris Boland, Manager of Finance  

SUBJECT: Cedar Street and 7th Avenue Improvements – 2016 New Building Canada 
Fund - Small Communities Fund Grant Application 

This report seeks Council’s direction regarding submitting an application for funding under the 2016 
Small Communities Fund component of the New Building Canada Fund Program, and outlines 
options for the District to consider in terms funding its share of the project. 

RECOMMENDATIONS:  Council consider and resolve: 

1. That the Cedar Street and 7th Avenue Intersection Improvements project at a cost of 
$3,600,000 be submitted to the New Building Canada Fund – Small Communities Fund grant 
program; 

2. That if the grant application is successful, Council commit to funding the District’s share of 
the project using the funding strategy outlined in this report; and 

3. That staff report back to Council on the outcome of the grant application. 

EXECUTIVE SUMMARY: 
The construction of Cedar Street and 7th Avenue Improvements is currently scheduled in the District’s 
2019 Capital Plan. Recent traffic modeling results suggest that the intersection is anticipated to suffer 
excessive congestion during the afternoon peak travel period in 2016 and will get worse in the years 
following. This means the District should consider implementing the proposed upgrades to this 
intersection sooner than later.  

The District’s 2015 grant application to the New Building Canada Fund – Small Communities Fund 
(NBCF-SCF) for this project was not approved by the NBCF-SCF and the current level of funding in 
the District’s Road Development Cost Charge account is not enough to implement the intersection 
improvements.  

The cost estimate for this project has increased significantly through the detailed design process. 
Staff recommends reapplying for the NBCF-SCF grant for their 2016 intake.  NBCF-SCF grant 
application resubmission will give the District the opportunity to ask again for Provincial and Federal 
contributions to fund up to two-thirds of the project’s eligible costs, which would significantly benefit 
the District. Should the grant be approved, staff recommend funding the District’s portion of this 
project through a combination of DCCs collected in the coming year, an internal loan to the DCC 
reserve for any shortfall in DCC collections, reallocating a portion of the pavement management 
budget, and contributions from other District reserves for the non-growth related portion of the project.  

PURPOSE: 
This report seeks Council’s direction regarding submitting an application for funding under the 2016 
Small Communities component of the New Building Canada Fund Program, and outlines options for 
the District to consider in terms funding its share of the project. 
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BACKGROUND: 
The final design to improve the traffic flow and safety at the intersection of Cedar Street and 7th 
Avenue was completed this year. The construction of this project is currently scheduled in the 
District’s 2019 Capital Plan. Recent traffic modeling results suggest that the intersection is anticipated 
to suffer excessive congestion issues during the afternoon peak travel period in 2016. This means 
that the District should consider upgrades to this intersection sooner than is currently anticipated in 
the financial plan. 

The District’s 2015 grant application to fund a portion of this project was not approved by the NBCF-
SCF and the current level of funding available in the District’s Road Development Cost Charge 
Reserve fund is not sufficient to fund this project. Therefore, the District needs to consider options 
regarding timing of the project and a funding strategy. 

DISCUSSION AND ANALYSIS:  
The Cedar Street and 7th Avenue Improvements project has been identified as a Development Cost 
Charge (DCC) project that facilitates growth which requires the Cedar Street corridor for access. 
Therefore, the majority of funding for this project is currently planned to come from DCCs collected 
from developers. 

Project Budget History 

1. The 2007 Class D1 project cost estimate was $865,300. This amount was factored into the 
District’s budget and DCC rates, and DCCs were collected based on this estimate until 
approximately 2011. 

2. The Class D cost estimate was updated to $1,002,260 during the 2011/2012 DCC update, and 
was updated in the District’s budget and DCC rates at that time. These DCC rates remain in 
effect today. In other words, the District continues to collect DCCs based on the $1,002,260 
estimate.  

3. The cost estimate was updated to a Class B2 estimate of $3,600,000 earlier this year, during 
the project’s detailed design phase. This amount includes contingencies, and an estimate of 
inflation based on the initial Class B cost estimates being prepared in 2014. The following 
summarizes the main reasons behind this significant difference in the project cost estimates: 

a. The previous cost estimates were based on a conceptual plan, while the 2015 design 
estimate is based on the detailed engineering design of the intersection; 

b. The 2015 cost estimate is based on a scope change to allow larger trucks (such as fire 
trucks) to turn left/right at this intersection. This would decrease fire trucks’ emergency 
response time, as they currently have to use alternative/longer routes;  

c. Geotechnical study and soil contamination possibility at the Petro Canada station was 
included in the project scope; and 

d. Safety of pedestrians and drivers was also included in the intersection design, where it 
required changing the road vertical profile along Cedar Street at this intersection to 
improve drivers’ sight. 

  

                                                           
1 Class D estimate is a cost estimate based on a statement of requirements and an outline of potential solutions. This 
estimate is only a rough estimate of the final project cost. 
2  Class B estimate is a cost estimate developed during the detailed design phase of a project that includes all major 
systems and subsystems as well as all site/installation investigations. 
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To summarize, the project budget has increased significantly. This increase is partly due to the 
detailed design being complete, and partly due to increased scope of the project such as increased 
safety, visibility, and provision of turning for large vehicles. Due to these scope changes, and the fact 
that a large portion of traffic at this intersection is related to current residents, staff suggest that it 
would be justifiable to leave the current DCC budget for this project unchanged, and fund the cost 
increases from other funding sources to reflect that a portion of this project is not entirely growth 
related.  

DCC Reserve Fund Status 

This project forms part of the District’s “Roads – All Areas” DCC program. There is currently 
approximately $298,000 currently available in this DCC Reserve, but there are other projects 
underway that require this funding. Therefore there are essentially no funds available on hand in this 
DCC Reserve to put towards this project. This is not a surprise in terms of the District’s financial plan, 
as this project was never planned to occur this soon, nor was the budget expected to increase over 
three-fold during the detailed design.  

DCC collection rates are difficult to predict, but based on recent history it is unlikely that the District 
would be able to provide enough funds from the DCC Reserve to start the project before 2020.  

2016 New Building Canada Fund - Small Communities Fund Grant Application 

Applications for the second intake will be accepted until April 28, 2016. It is expected that the 
remaining $90 million in NBCF-SCF funds will be fully allocated in this intake with funding 
announcements being made in the winter of 2016-2017. 

Should Council decide to pursue this as a priority project, staff recommend reapplying for the NBCF-
SCF grant, which will give the District the opportunity to ask again for Provincial and Federal 
contributions to fund up to two-thirds of the project’s eligible costs.  

The following table shows the latest project budget broken down into eligible and ineligible costs, to 
determine the amount that would qualify under the NBCF-SCF grant program and the District’s share 
of the costs: 

Cost Item
Eligible 

Cost
Ineligible 

Cost Total
Construction 2,080,000$  -$            2,080,000$   
Construction - contingency 208,000       -             208,000       
Construction - inflation allowance 100,720       -             100,720       
Engineering 200,000       -             200,000       
Property acquisition -              845,200      845,200       
Property acquisition - contingency (15%) -              126,780      126,780       
Property acquisition - inflation allowance -              39,300        39,300         
Total 2,588,720$  1,011,280$  3,600,000$   

Cost Sharing Under NBCF-SCF grant
Eligible 

Cost
Ineligible 

Cost Total
Federal and Provincial share (2/3 of eligible costs) 1,725,813$  -$            1,725,813$   
District of Mission share of costs 862,907       1,011,280    1,874,187    
Total 2,588,720$  1,011,280$  3,600,000$   

 
Should the NBCF-SCF grant application be successful, the District stands to benefit considerably 
from the $1.7 million of funding that would be provided by the Federal and Provincial governments 
towards this project.  
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Funding Options 

As noted in the table above, should the grant application be successful, the District’s share of this 
project is estimated at $1.87 million, which is broken down into $1,011,280 for property acquisition 
plus $862,907 for construction.  

The DCC program currently includes a total budget of $1,002,260 for this project, however $300,000 
has been spent to date on upgrades to the signals at the intersection, as well as detailed design. That 
leaves $702,260 of available budget in the DCC program for construction. As previously mentioned in 
this report, due to scope changes in the project, staff recommend maintaining the DCC budget at its 
current level, and funding the cost increases from another funding source. This means the District 
would fund $702,260 from the DCC program through a combination of DCC collections and internal 
borrowing, and the remaining $1,171,927 from other non-DCC reserves.  

Options for the District to consider to fund its share of the project include, in order of preference, using 
any DCC monies on hand that have been collected towards this project, reallocate funding for other 
projects that are currently included in the Capital Plan, and borrowing internally from another reserve.  

External borrowing is not considered to be an option for this project for many reasons, including that 
borrowing costs are not eligible under the NBCF-SCF program, and the Inspector of Municipalities will 
consider allowing costs of borrowing as part of a DCC program only in exceptional circumstances 
(staff don’t believe this project would meet their test of “exceptional circumstances”).  

Staff recommend the following funding strategy: 

1. For the $862,907 of costs related to construction: 

a. Reduce the pavement management budget by $431,453 in 2016 and $431,453 in 
2017, which frees up $862,907 in Community Works Gas Tax Reserve Fund money to 
go toward the construction portion of the project. (Note: road construction is an eligible 
cost under the Community Works Fund Agreement, but land acquisition is not eligible). 
This would be considered as funding towards the project scope changes that are not 
growth-related, therefore would not constitute an internal loan to the DCC program. 

2. For the $1,011,280 of costs related to land acquisition: 

a. Use any DCC monies collected for this project between now and the time that funding 
is required, up to the total of $702,260 that can be charged to the DCC program as per 
the DCC bylaw (Note: right-of-way acquisition is considered an eligible cost for a  DCC 
program). 

b. The DCC Reserve borrows internally from another reserve for any shortfall between 
the DCCs collected and the total amount of $702,260 that is planned to be funded from 
the DCC reserve. The internal loan would be repaid through future DCC collections.  

c. The difference of $309,020 (i.e. $1,011,280 less $702,260) be funded from another 
reserve, and would be considered as funding towards the project scope changes that 
are not growth-related, therefore would not constitute an internal loan to the DCC 
program. 

The $862,907 from the Community Works Gas Tax Reserve Fund is currently on hand in the reserve. 
The $309,020 could come from sale proceeds for a property that the District has recently sold, and is 
expecting to receive the proceeds within the next month or so. Worst case, the total internal borrowing 
required would be $702,260, which could come from other District reserves, or other surplus property 
sales that Council will be considering in the coming months.  
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FINANCIAL IMPLICATIONS: 
Financial implications are discussed throughout this report.  

COMMUNICATION: 
If Council approves staff’s recommendations, staff will apply for the NBCF-SCF grant. No further 
communication is required at this time. 

SIGN-OFFS:  
  

Kris Boland, Manager of Finance Reviewed by: 
Tracy Kyle, Director of Engineering & Public Works 

Comment from Chief Administrative Officer: 
Reviewed.  

 

 
 
 
 
 

39



 
Development Services 
Staff Report to Council 

STAFF REPORT TO COUNCIL Page 1 of 10  

File Category: 3060 30 
P2015-046 - TP15-002 

DATE:   November 16, 2015 

TO:   Mayor and Council 

FROM: Robert Publow, Planner 

SUBJECT: Temporary Use Permit TP15-002 (Fraser Cedar Products) to allow a 
warehouse facility limited to the storage and shipment of post-consumer 
recycled plastic 

ATTACHMENT(S):  Appendix 1 – Information for Corporate Officer 
Appendix 2 – Location Map 
Appendix 3 – Draft Temporary Use Permit 
Appendix 4 – Proposed Site Plan 
 

CIVIC ADDRESS: 32270 Lougheed Highway 

APPLICANT: Fraser Cedar Products (Dan Dalton) 

OCP: This application is not in conformance with the property’s OCP designation 
of Commercial. 

DATE APPLICATION 
COMPLETE: 

 
October 27, 2015  

LOCATION MAPS:  
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OVERVIEW AND STAFF COMMENTS 

 

SUMMARY 
This report details a Temporary Use Permit (TUP) application submitted by Fraser Cedar Products for 
the property located at 32270 Lougheed Highway (Appendix 3).  The application seeks a temporary 
permit to allow a portion of an existing building on the subject property to be used as a warehouse 
facility and to allow several temporary buildings on site for associated office uses.  The permit sought 
is for a period of 18 months and is to accommodate a temporary storage issue for the business.  It is 
noted that the subject property is concurrently under rezoning application to allow a highway 
commercial venture consistent with the property’s current Official Community Plan (OCP) designation 
of Commercial.   

BACKGROUND 
The subject property is commonly known as the former “Garden Works’ site which closed in January 
of 2010.  The use of the building and site is regulated by a Land Use Contract (Bylaw 171-1972) 
which was approved and registered on title in 1972. 

The province has mandated that conventional zoning be in place for all properties regulated by Land 
Use Contracts by June 30 2022 and that all Land Use Contract shall expire on June 30, 2024.  Due to 
the limitations of the Land Use Contract and the mandated requirement to have zoning in place by 
June 30, 2024, it is in the interest of both the property owner and the District of Mission to have 
conventional zoning applied to this property in a timely manner where an amendment to the existing 
land use contract would not be supported.   

The owners of the property have also made an application to rezone the property to a Commercial 
Vehicle Dealership (CVD) Zone, which is currently under staff’s review.  An important aspect to the 
rezoning process is to investigate any present or past environmental contamination on the property 
and to receive requisite approvals from the Ministry of Environment (MOE).  This investigation and 
reporting to the MOE government is currently ongoing and is anticipated to be resolved within the next 
year. 

Due partially to the time needed to process the environmental review for the concurrent rezoning 
application and also as part of the applicant’s efforts to resolve a temporary storage shortage at their 
current manufacturing and warehousing facility in Maple Ridge resulting from a fire, the applicant has 
applied for the a temporary use permit (TUP) on the property. 

A TUP allows a use of land, on a temporary basis, not otherwise permitted in a zoning bylaw. TUPs 
may be issued for a period up to three years from the date the permit was issued by Council. 
Temporary use permits may be renewed once, subject to Council approval. The applicant is seeking a 
permit to allow the storage and shipment of post-consumer recycled plastic in the existing building 
and to place several temporary buildings on site for associated office uses for a period of 18 months 
(for permit details, refer to Appendix 3).   

This report details the Temporary Use Permit application by Fraser Cedar Products seeking to 
allow a temporary warehouse facility use limited to the storage and shipment of post-consumer 
recycled plastic on the property located at 32270 Lougheed Highway. 
 
Staff support the application for a Temporary Use Permit for a term of 18 months and as such, 
have listed the Temporary Use Permit TP15-002 for approval under the “Development Permits for 
Consideration” section of the agenda. 
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PROPOSAL 
The proposed use of the property includes the utilization of the east portion of the existing building, as 
shown in Appendix 4, to warehouse post-consumer recycled plastic stored in 1.2m by 1.2m by 1.2m 
cardboard totes on pallets.  The area to the east of the existing building has been recently paved with 
asphalt and a new temporary loading bay has been installed.  The applicant intends to place one 6 
metre by 3 metre (20 foot by 10 foot) office trailer and one 12 metre by 3.6 metre (40 foot by 12 foot) 
office trailer along with a 5 metre by 3 metre (16 foot by 10 foot) washroom trailer and a holding tank 
along the east side on the property adjacent to the edge of the paved area and as shown in 
Appendix 4. 

Parking has been proposed along the west side of temporary building ‘A’ and along the south edge of 
the paved area as shown in Appendix 4.  The applicant must provide a minimum number of 9 parking 
stalls developed in compliance with standards detailed in Section 109 of Zoning Bylaw 5050-2009. 

The applicant anticipates between 5 and 15 semi-trailer truck deliveries per week, and has stated the 
delivery trucks will have adequate access from Rai Avenue via the two existing accesses and will be 
able to maneuver into and out of the new temporary loading bay without impeding traffic on Rai 
Avenue. 

SITE CHARACTERISTICS 
The subject property is 91 metres (300 feet) wide, 222 metres (727 feet) long and has an area of 2.06 
hectares (5.1 acres).  The property contains an existing commercial building and greenhouse which 
were most recently occupied by ‘Garden Works’, a retail garden and landscape supply store. 

While the District of Mission mapping identified a watercourse located to the south of the subject 
property no use is proposed within 30m of the watercourse and the proposed use of the property is 
not anticipated to impact the watercourse. 

ZONING BYLAW COMPLIANCE (Bylaw 5050-2009) 
The land use on the subject property is not regulated by Zoning, rather it is currently regulated by 
Land Use Contract Bylaw 171-1972, which limits the permitted uses of the property to a garden 
supply store, a nursery and ancillary furniture manufacturing. 

The subject property is designated as Commercial within the Official Community Plan. 

The proposed use of the property as a warehouse facility would be considered as an industrial use 
and traditionally not considered suitable within a highly visible commercial area such as the subject 
property. 

As per SECTION 106, USE REGULATIONS, PART E. Temporary Commercial and Industrial Permits, 
of District of Mission Zoning Bylaw 5050-2009, Council may, by resolution, on application by an owner 
of land, issue a Temporary Use Permit which may permit a temporary use where the proposed use is 
currently not permitted within the zoning bylaw. 

In this case, the applicant has presented a TUP application as it can be considered prior to the 
resolution of the previously mentioned provincial environmental review and if approved would allow 
for the owner of the property to receive some income form the property on a temporary basis while 
continuing to work through the rezoning process. 
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PLANNING ANALYSIS AND DISCUSSION 

While a long term or permanent warehouse facility in this location would not be supportable due to 
incompatibilities with surrounding land uses and inconsistencies with the Official Community Plan 
Designation, the proposed interim use of the property as a warehouse facility is not anticipated to 
have any substantial impacts on the surrounding property owners. 

In order to ensure that the proposed use of the property integrates well into the neighbourhood and to 
allow for reasonable oversight of the operation, conditions have been included within the draft Permit 
as detailed below: 

1. The applicant must continue to work in good faith on the present rezoning application; 

2. The application must apply for and complete all requirements of a Building Permit for all 
proposed works on the property, including the placement of temporary structures, the 
development of required parking and improvements to the existing building, prior to 
commencing any business activity on the property; 

3. The applicant must apply for and receive a Business Licence for the proposed warehouse 
facility as described, prior to commencing any business activity on the property; and 

4. The use of a portion of the existing building must be limited in extent to that indicated in the 
attached site plan. 

FINANCIAL IMPLICATIONS 
Any financial implications that may arise from the approval of this TUP would be negligible. 

COMMUNICATION 

As stipulated in the Local Government Act, the process for approving a Temporary Use Permit has 
specific notification requirements. Upon receipt of a Temporary Use Permit application, an 
advertisement (notice) is forwarded to the local newspaper stating: 

1. The purpose of the proposed permit; 

2. The lands on which the permit is proposed; 

3. The place, times and dates where the proposed permit may be reviewed; and 

4. The date, time and place where the resolution will be considered. 

The notice must be published in a newspaper at least 3 and not more than 14 days before the 
adoption of the resolution to issue the permit. 

In addition, the District of Mission Land Use Application Fees and Procedures Bylaw 3612-2003, 
requires that all owners and tenants within 10 metres (30 feet) of the land that is the subject of the 
application, including those properties across dedicated right-of-way and highways will receive a 
notice in the mail with the above mentioned information.  As well, a copy of the Temporary Use Permit 
has been made available for public viewing at the District of Mission Development Services 
Department and on the District’s website. 
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REFERRALS 

Engineering Department 

The Engineering Department has no objections to the applicant. 

Inspection Services Division 

The Inspection Services Division has no objections to this application.  Building Permits will be 
required for the placement of the proposed office and washroom buildings and required improvements 
to the existing buildings to achieve minimum Building Code Compliance. 

Fire Department 

The Fire Department has no objections to the application. 

 

 

SIGN-OFFS:  

 

Robert Publow, Planner 

 
 
Reviewed by: 
Director of Development Services 

 

Comment from Chief Administrative Officer 

Reviewed 
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Appendix 1 
 

Information for Corporate Officer 

Civic Address: 
 

32270 Lougheed Highway 
 

PID: 010-095-047 

Legal: Lot 5; Except part dedicated road on Plan LMP1007; Section 17 
Township 17 New Westminster District Plan 20947 
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Appendix 2 
 

Location Map 
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Appendix 3 
 

Draft Temporary Use Permit 
 
 

DISTRICT OF MISSION 
TEMPORARY USE PERMIT TP15-002 

 
Issued to: Baljinder Singh Gill 

(Owner as defined in the Local Government Act, 
hereinafter referred to as the Permittee) 

 
Address: 7795 Alder Street, Mission, BC  V2V 6N1 
 
1. This Temporary Use Permit is issued subject to compliance with all of the Bylaws of the 

Municipality applicable thereto, except as specifically varied or supplemented by this permit. 
2. This Temporary Use Permit applies to and only to those lands within the Municipality legally 

described below, and any and all buildings, structures and development thereon: 
 
Parcel Identifier: 010-095-047  Lot 5: Except Part Dedicated Road on Plan LMP1007; Section 17 
Township 17 New Westminster District Plan 20947 

3. The said lands are regulated under Land Use Contract 171-1972. 
(a) This permit allows for following principal use and no other uses: 

i. a warehouse facility limited to the storage and shipment of post-consumer recycled 
plastic. 

(b) The allowable use, outlined in this permit, shall be permitted to be conducted on the said 
lands for a maximum of eighteen (18) month from the date of issuance of the permit and the 
use of the property for those purposes is subject to the following conditions: 

i. The applicant must continue to work in good faith on the present rezoning application. 
ii. The application must apply for and complete all requirements of a Building Permit for 

all proposed works on the property, including the placement of temporary structures, 
the development of required parking and improvements to the existing building, prior 
to commencing any business activity on the property. 

iii. The applicant must apply for and receive a Business Licence for the proposed 
warehouse facility as described, prior to commencing any business activity on the 
property. 

iv. The use of a portion of the existing building must be limited in extent to that indicated 
in the attached site plan. 

v. Upon expiry of this permit, the owner may apply for a one-time renewal. 
vi. All business licenses issued to the occupant of the property will have expiry dates 

that will not exceed the term of this permit. 
vii. All proposed signage on the site must be in accordance with the District of Mission 

Sign Bylaw 1662-1987 and approved by the Development Services Department. 
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(c) This permit shall lapse eighteen (18) month after the date of issuance or upon breach of its 
terms and conditions. 
Minor changes to the aforesaid drawings that do not affect the intent of this permit and the 
general appearance of the buildings and character of the development may be permitted, 
subject to the approval of the Development Services Department. 

4. The land described herein shall be developed strictly in accordance with the terms, conditions 
and provisions of this permit and any plans and specifications attached to this permit shall form a  
part hereof. 

6. The terms of this permit, or any amendment to it, are binding on all persons who acquire an 
interest in the land affected by this permit. 

7. This permit is not a building permit.  A building permit(s) must be obtained for all buildings to be 
located on the property associated with this permit. 

 
AUTHORIZING RESOLUTION NO. [Click here to type resolution number] passed by the Council on 
the [Click here to type day of the month]  day of [Click here to type month] , 2015. 
IN WITNESS WHEREOF this Temporary Use Permit is hereby issued by the Municipality signed by 

the Mayor and Corporate Officer the [Click here to type year]  day of [Click here to type year] , 2015. 

 
 
 ___________________________  
Randy Hawes,  
MAYOR 
 
 
 ___________________________  
Michael Younie,  
CORPORATE OFFICER 
 
Temporary Use Permit TP15-002 
 
G:\COMDEV\DEVELOPMENT PERMIT  & TP WORKING FILES\DP's for signing\SIG TP15-002.docx 
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Appendix 4 
 

Site Plan as supplied by applicant 
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File:  3060-30 
TP10-003 

DATE:   November 16, 2015 

TO:   Mayor and Council 

FROM: Donna-Lee Lakes, Planner  

SUBJECT: Renewal of Temporary Use Permit TP10-003 to continue to allow a Britco 
Trailer at 32915 Mission Way  

ATTACHMENT(S): Appendix 1 – Information for Corporate Officer 
 Appendix 2 – Location Map 

Appendix 3 – Temporary Use Permit TP10-003 

CIVIC ADDRESS: 32915 Mission Way 

APPLICANT: T-Lane Transportation & Logistics 

OCP: N/A 

DATE APPLICATION 
COMPLETE: 

October 30, 2015 

LOCATION:  
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OVERVIEW AND STAFF COMMENTS 

This report details an application by T-Lane Transportation & Logistics seeking to renew their 
Temporary Use Permit (TP10-003) that currently allows the temporary placement and use of a Britco 
trailer at the property located at 32915 Mission Way. 

Staff supports the application to renew the Permit for an additional three (3) year period and as such, 
have listed the renewal of Temporary Use Permit TP10-003 for approval under the “Development 
Permits for Consideration” section of the agenda. 

Background 

A Temporary Use Permit (TUP) allows a use of land, on a temporary basis, not otherwise permitted in 
a zoning bylaw. TUPs may be issued for a period up to three years from the date the permit was 
issued by Council. Temporary use permits may be renewed once, subject to Council approval.  

T-Lane Transportation & Logistics was issued a three-year permit in 2011. The permit authorized the 
placement and use of a Britco trailer on the property located at 32915 Mission Way (Appendix 2). 
The trailer is used primarily for housing office staff for the company.    

The use of a temporary trailer was an interim measure needed to temporally circumvent building 
design requirements applicable to new permanent structures on industrial and commercial lands.  
Specifically, all structures located within industrial areas must meet development permit area 
guidelines for form and character identified in the Official Community Plan (OCP). As a Britco trailer is 
a temporary structure and does not need to meet the guidelines, a temporary use permit was 
supported to assist the immediate needs of the growing company.  

As the permit has now lapsed, the company is requesting a one-time renewal of the permit for an 
additional three (3) years. Allowing the use to continue another 3 years will allow the business 
additional time to explore other more permanent options for accommodating their staff, while still 
addressing their immediate office space needs.    

Should Council approve the renewal of Temporary Use Permit TP10-003, all of the conditions which 
were initially set out within the permit will be maintained apart from a new expiry date of three years 
from the date of the reissuance. A copy of Temporary Use Permit TP10-003, which was registered on 
the title of the subject property, is attached as Appendix 3.  

SITE CHARACTERISTICS & USE  

The 2.71 hectare (6.69 acre) site is zoned Industrial Light Impact (INL1) Zone and designated 
Industrial on the OCP. T-Lane Transportation & Logistics operates a transportation and logistics 
business which is a permitted use in the INL1 Zone. While the TUP does not provide for any changes 
to the allowable uses on the property; it specifically allows for a Britco trailer to be located on the 
property on an interim basis on the western side of the property, north of the existing office structures.   

This site is identified within the “London Avenue Local Exemption Area” in the District’s Floodplain 
Management Bylaw 4027-2007; this means that buildings that are constructed within this exemption 
area are exempt from the floodplain construction elevations because the area is protected by the 
dyke. However, any development permitted within this exemption area requires the owners of land to 
enter into a restrictive covenant indemnifying the Municipality from any legal or financial 
responsibilities in the unlikely event of a flood. Staff has confirmed that the restrictive covenant that 
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was registered on title of the subject property with these stipulations is still in effect.  

COMMUNICATION 

District of Mission Land Use Application Procedures and Fees Bylaw and the Local Government Act 
require that the initial issuance of a temporary use permit must follow formal mail and newspaper 
notification requirements.  However, renewals of TUPs are not subject to the same statutory 
requirements for public notification; as such, no further public notification will be conducted for this 
application.   

REFERRALS 

The District’s Bylaw Enforcement division has advised that there have been no complaints received. 

SIGN-OFFS:  

 

Donna-Lee Lakes, Planner 

 

 

Reviewed by: 
Director of Development Services  

 
Comment from Chief Administrative Officer 
Reviewed 
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Appendix 1 
 

Information for Corporate Officer 

Civic Address: 
 

32915 Mission way 
 

PID: 023-195-339 
 

Legal: Lot 1 District Lot 410 Group 1 New Westminster District Plan 
LMP24627 
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Appendix 2 
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Appendix 3 
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File Category:  3310-15 
P2015-051 DV15-016 

DATE:   November 16, 2015 

TO:   Mayor and Council 

FROM: Donna-Lee Lakes, Planner  

SUBJECT: Development Variance Permit DV15-016 to allow a reduced exterior side 
lot line setback for a proposed home  

ATTACHMENTS:  Appendix 1 – Information for Corporate Officer 

Appendix 2 – Location Map  

Appendix 3 – Location of Proposed Home 

Appendix 4 – Front Elevation of Proposed Home 

CIVIC ADDRESS: 33060 Myrtle Avenue 

APPLICANT: Paramveer Tiwana (property owner)  

OCP: N/A 

DATE APPLICATION 
COMPLETE: 

 
October 22, 2015 

LOCATION:  
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APPROVAL OF THE DEVELOPMENT VARIANCE PERMIT 

 
SUMMARY 

A Development Variance Permit application has been received from the property owner, Paramveer 
Tiwana, the owner of 33060 Myrtle Avenue (Appendix 2).  The application is requesting a variance to 
the District’s Zoning Bylaw to allow a proposed home to be located closer to the exterior side lot line 
than what is currently permitted. Currently, the bylaw requires a minimum 3.0 metre (9.8 ft.) setback 
from the exterior side lot line. Reducing the exterior side lot line setback to 1.5 metres (4.9 feet) would 
increase the building envelope for the proposed home.  
 
BACKGROUND 

In August 2015, the subject property was re-designated from Institutional to Urban Residential and 
rezoned along with the two neighbouring lots directly to the west, from Institutional Assembly Zone 
(IA) to Urban Residential (R558) Zone.  
 
These lots are not newly created lots but rather historical lots assembled to accommodate a church 
site. The church, which straddled the subject lot and the two contiguous lots, was removed as part of 
a recent development application in 2014 (i.e., R14-007) to accommodate a single-family dwelling on 
each of the three existing lots. These three lots, which were created in 1918, each have areas of 368 
square metres (3,960 square feet) and lot widths of 10 metres (33 ft.). Although these lots do not 
meet the minimum lot area and width requirements of the R558 Zone, as they were created prior to 
the adoption of any Zoning Bylaws, they do exhibit similar dimensions and areas of Mission’s single-
family compact lot zones found in Cedar Valley. For this reason, staff is in a position to support the 
variance as proposed.     
 
DEVELOPMENT VARIANCE  

The application seeks to vary Section 501, Part D. Setbacks, Subsection 2, by reducing the exterior 
side lot line setback from 3.0 metres (9.8 ft.) to 1.5 metres (4.9 ft.) Currently, the applicable building 
setbacks from the property lines are as follows: 
 
 Front Rear Interior Side Exterior Side 

Principal Building 6.0 m 
(19.7 ft) 

7.5 m 
(24.6 ft) 

1.5 m 
(4.9 ft) 

3.0 m 
(9.8 ft) 

Accessory 
Building/Structure 

7.5 m 
(24.6 ft) 

1.3 m 
(4.3 ft) 

1.5 m 
(4.9 ft) 

3.0 m 
(9.8 ft) 

 
The applicable setbacks noted above were primarily established for lots with a minimum 558 square 
metre (6,006 sq. ft.) lot area and 18 metre (59 ft.) minimum lot widths. Approval of this variance 
permit would allow a minimum side lot line setback of 1.5 metres (4.9 ft.) for the proposed home as 
shown on Appendix 3 and would increase the size of the allowable building envelope. The front 
elevation of the proposed home is shown on Appendix 4. 

  

 

This report details the development variance permit application to allow a reduced exterior side lot 
line setback for a proposed home and identifies the necessary variance to the Zoning Bylaw.  
 
Staff supports the application moving forward and as such has listed the Development Variance 
Permit for approval under the “Development Permits for Consideration” section of the agenda. 
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RATIONALE FOR VARIANCE 

The applicant has provided rationale stating that the reduced exterior side lot line setback would: 

 Permit them to build a 7 metre (23 ft.) wide home instead of a 5.5 metre (18 ft.) wide home 
allowing a more conventional home and significantly improving the functional and livability 
aspects of the home; 

 The variance does not increase the maximum lot coverage (i.e. 45%); the variance only alters 
the allowable siting of the proposed home; 

 There are no neighbours adjacent to the proposed setback reduction directly affected; 
 The variance does not disrupt any view corridors, vehicular or pedestrian movements; and  
 The same variance request was approved by Council in 2012 for the property located directly 

to the south of the subject property (i.e., 33061 Hill Avenue / DV12-012). 

Staff accepts this rationale and supports the requested variance. As this is corner lot with a flanking 
roadway, the western lot boundary, which is the subject of this variance, also accommodates a 
municipal boulevard which provides for an additional 5.5 metre (18 ft.) separation from the exterior 
side lot line to the edge of the road. The combination of the 1.5 setback and the municipal boulevard 
provides for adequate side yard separation and site lines. 

COMMUNICATION 

A notice of the Development Variance Permit application was mailed or otherwise delivered in 
accordance with Bylaw 3612-2003 Land Use Application Procedures and Fees Bylaw and the Local 
Government Act. No comments were received in response to this notification.  

INFORMATIONAL NOTE 

Approval of Development Variance Permit DV15-016 can be considered at the November 16, 2015 
Regular Council meeting. 
SIGN-OFFS:  

 

 

Donna-Lee Lakes, Planner 

 

 
Reviewed by: 
Dan Sommer, Manager of Planning  

 
Comment from Chief Administrative Officer: 
Reviewed  
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Appendix 1 
 

Information for Corporate Officer 

Civic Address: 
 

33060 Myrtle Avenue 

PID: 012-692-557 
 

Legal: Lot 1 Block 4 Section 28 Township 17 New Westminster District Plan 
2522 

 
 
  

60



STAFF REPORT TO COUNCIL Page 5 of 7  
 

Appendix 2 

Location Map 
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Appendix 3 

Location of Proposed Home 

 

The variance would permit a reduction of 
the exterior side lot line setback from 3.0 
metres (9.8 ft.) to 1.5 metres (4.9 ft.) which 
is the same for a conventional/non-corner 
lot in existence prior to October 2009. 
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Appendix 4 
 

Front Elevation of Proposed Home 
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File Category: 09 Legislative and Regulatory Affairs 
File Folder: 3900-20 

DATE:    November 16, 2015 

TO:    Mayor and Council 

FROM: Kerri Onken, Deputy Treasurer/Collector 

SUBJECT:  User Fees and Charges Review 

ATTACHMENT(S): 2016 Fee Revision Bylaw 5531-2015 

Council has approved an overall 1% increase to existing District fees and charges, to add eight new 
fees, the deletion of eleven fees plus some minor housekeeping items. As required by the 
Community Charter, a Bylaw to amend these fee changes is listed under the “Bylaws for 
Consideration” section of the agenda for first three readings.  

PURPOSE: 
The purpose of this report is to present the 2016 Fee Revision Bylaw 5531-2015 to Council for 
consideration of first three readings. 

BACKGROUND: 
At the Freestanding Committee of the Whole (Corporate Services – Budget) meeting held on October 
21, 2015, the following was approved: 

That the attached listing of fee increases, the new fees detailed in Table 1, the deleted fees detailed 
in Table 2, and the housekeeping items detailed in Table 3, all as noted in the report dated October 
21, 2015, entitled “2016 Fees and Charges Review” from the Deputy Treasurer/Collector be approved 
effective January 1, 2016.  

DISCUSSION 
Staff, upon preparing the bylaw, identified some wording and dollar amount anomalies as well as 
missed skate and helmet rental charges in Schedule 2 of the User Fees and Charges Bylaw 4029-
2009.  Staff have corrected and added these items in the attached bylaw as per the following table: 
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COUNCIL GOALS/OBJECTIVES:  
This bylaw is working towards achieving Council’s financial goal of financial sustainability through 
diversified and optimized revenue. 

FINANCIAL IMPLICATIONS: 
There are no direct financial implications associated with this report as any increase in revenue has 
been included in the 2016 Financial Plan. 

SUMMARY AND CONCLUSION:  
The 2016 Fee Revision Bylaw 5531-2015 is listed under the Bylaws for Consideration section of the 
agenda for first three readings. The fee increases would be effective January 1, 2016. 

 
SIGN-OFFS:  
 

 

Kerri Onken, Deputy Treasurer/Collector 

 

 
Reviewed by:  
Debi Decker, Administrative Assistant 

Comment from the Chief Administrative Officer:  
Reviewed. 

 

g:\finance\cow\2015\1116 nov 16\2 - 2016 fee revision bylaw report.docx 

Prior Approved Wording and Dollar 
Amounts 

 
Corrected Wording or Dollar Amounts 

Arena Junior A/B Arena Junior B 
Practice (current) $112.90 Non-Prime (current) $77.25 
Practice (proposed) $115.20 Non-Prime (proposed) $78.80 
Game (current) $112.90 Prime (current) $112.90 
Game (proposed) $115.90 Prime (proposed) $115.90 

Miscellaneous Fees All categories Miscellaneous Fees All categories 
Skate rental (current $3.13 Skate rental (current $3.13 
Skate rental (proposed) $3.13 Skate rental (proposed) $3.33 
Helmet rental (current) $0.45 Helmet rental (current) $0.45 
Helmet rental (proposed) $0.45 Helmet rental (proposed) $0.67 
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DISTRICT OF MISSION 
 

BYLAW 5531-2015 
A bylaw to amend user fees and charges 
within various District of Mission bylaws 

 
 

WHEREAS, pursuant to the provisions of the Community Charter, the Council for the District of 
Mission may, by bylaw, establish a fee payable in respect of: all or part of a service of the 
municipality; the use of municipal property; or the exercise of authority to regulate, prohibit or 
impose requirements.   
 
NOW THEREFORE the Council for the District of Mission, in open meeting assembled, 
ENACTS AS FOLLOWS: 
 
1. This bylaw may be known and cited for all purposes as "District of Mission 2016 Fee 

Revision Bylaw 5531-2015.” 
 

2. This bylaw shall amend District of Mission Sign Bylaw 1662-1987 by deleting section 8.2 
(b) “the applicant for a permit has paid to the District of Mission a fee, per sign, of $117.30” 
and replace it with (b) “the applicant for a permit has paid to the District of Mission a fee per 
sign as per the User Fees and Charges Bylaw 4029-2007.” 
 

3. This bylaw shall amend District of Mission Traffic Regulation Bylaw 1698-1987 by: 
a. Temporary Use Permit - Section 5.04 - delete the application fee amount “$153.00 

(effective April 1, 2015)”, and replace it with “$154.50 (effective January 1, 2016)”. 
b. Legal Signal Timing Request - Section 5.10 delete the application fee of $300.00 

(effective April 1, 2015), and replace it with $303.00 (effective January 1, 2016). 
c. Extraordinary Traffic Permits – General - Section 6.03 (e) – delete the application fee 

amount “$102.000 (effective April 1, 2015)” and replace it with “$103.00 (effective 
January 1, 2016)”. 

 
4. This bylaw shall amend District of Mission Penitentiary Sewage Lift Station Catchment Area 

Fee Bylaw 5040-2009 by deleting the wording “a fee of $2,620.00” and replacing it with the 
words “a fee of $2,6460.00 (effective January 1, 2016)”. 
 

5. This bylaw shall amend District of Mission Soil Removal Bylaw 3088-1997 by: 
a. Section 6. (b) - deleting the Permit fee amount “$178.50 (effective April 1, 2015)” and 

replace it with “$180.25 (effective January 1, 2016)”  
b. Section 6. (c) – deleting the soil removal fees “Effective April 1, 2015 - $0.51 per cubic 

metre and $0.273 per metric tonne”, and replacing them with “Effective January 1, 2016 
- $0.52 per cubic metre and $0.276 per metric tonne”. 

 
6. This bylaw shall amend District of Mission Soil Deposit Bylaw 5506-2015 by: 

a. Section 8. (e) – deleting the application fee payable amount “Effective January 1, 2014: 
$175.00” and replace it with “Effective January 1, 2016 - $180.25” 

b. Section 11. (a) – deleting the soil deposit fee amounts “Effective April 1, 2015 - $0.51 
per cubic metre and $0.273 per metric tonne” and replacing them with “Effective 
January 1, 2016 - $0.52 per cubic metre and $0.276 per metric tonne.” 
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7. This bylaw shall amend District of Mission Water Bylaw 2196-1990 by deleting Schedules A 

and B and replacing them with the new Schedules A and B as set out in Appendix 1 
attached to and forming part of this bylaw. 
 

8. This bylaw shall amend District of Mission Sewer Bylaw 5033-2009 by deleting Schedule C 
and replacing it with the new Schedule C as set out in Appendix 2 attached to and forming 
part of this bylaw. 
 

9. This bylaw shall amend District of Mission Highway Access Bylaw 1705-1987 by deleting 
Schedule A and replacing it with the new Schedule A as set out in Appendix 3 attached to 
and forming part of this bylaw. 
 

10. This bylaw shall amend District of Mission Building Bylaw 3590-2003 by deleting Schedule 
A and replacing it with the new Schedule A as set out in Appendix 4 attached to and 
forming part of this bylaw. 

 
11. This bylaw shall amend District of Mission Land Use Application Procedure and Fees 

Bylaw 3612-2003 by deleting Schedule A and replacing it with the new Schedule A as set 
out in Appendix 5 attached to and forming part of this bylaw. 
 

12. This bylaw shall amend District of Mission User Fees and Charges Bylaw 4029-2007 by 
deleting Schedules 1 and 2 and replacing them with the new Schedules 1 and 2 as set out 
in Appendix 6 attached to and forming part of this bylaw. 
 

13. This bylaw shall amend District of Mission Cemetery and Crematorium Bylaw 858-1980 by 
deleting Schedule C and replacing it with the new Schedule C as set out in Appendix 7 
attached to and forming part of this bylaw. 
 

14. This bylaw shall take effect on the 1st day of January, 2016.  
 
 

 
 
READ A FIRST TIME this > day of   , 2015 
 
READ A SECOND TIME this >  day of    , 2015 
 
READ A THIRD TIME this > day of   , 2015 
 
ADOPTED this >  day of    , 2015 
 
 
 
 
                                                                                                  
RANDY HAWES, MAYOR   MICHAEL YOUNIE, CORPORATE OFFICER 
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Water Service Connection Fee
19 mm diameter up to 1 meter length $1,112.75

Per meter beyond 1 meter $92.00

25 mm diameter up to 1 meter length   -  first meter or less $1,403.00

Per meter beyond 1 meter $92.00

All sizes exceeding 25 mm
The cost of time and 

materials to provide the 
service

Water connection made to a property line by developer but a riser has not been 
installed $61.75

Administration Fee 
(i) The administration fee for a connection, irrespective of diameter, shall be: $202.00
(ii) Non-refundable deposit for a quote to connect, irrespective of diameter shall be $50.00 
and will be applied to the administrative fee above when application is completed and paid 
for

$50.00

Non-Scheduled Water Meter Readings
For each water meter reading, outside of the regular billing cycle, for the purpose of the 
sale of a property, a rate shall apply:

$57.50

Water Connection Inspection Fee $80.25

Water Connection Inspection Fee - after hours
Charges for inspections performed outside regular working hours

The cost of time and 
materials to provide the 

service

Sprinkling Permit Fee 
Off Peak Period:  Daily sprinkling permitted from 6:00am to 8:00am for a one week period 
during Stage 2 only $50.00

Peak Period: Daily sprinkling permitted from 6:00am to 8:00am for a two week period 
during Stage 2 only $103.00

Reconnection Fee:
To turn water back on after a temporary disconnection $61.75

Deposit for Water Meter retrofit of existing service 
Where a water service exists to a vacant residential lot and does not have a meter installed 
a deposit is required for the District to supply and install a meter-box, setter and meter with 
radio head

$2,020.00

Schedule "A"

Appendix 1
(Water Bylaw 2196-1990)

Rate Effective  
January 1, 2016
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Water Disconnection Fee 

Disconnection of the service at the main by municipal crews $614.50 

Capping of service at property line by municipal crews $516.00
Capping of the water service at property line by municipal crews in conjunction with 
capping of either a  storm or sanitary service capped $580.00

Capping of water service at property line by municipal crews in conjunction with capping of 
both of sanitary and storm sewer services $646.50

Capping of the service at property line by Owner under direct  municipal inspection - each 
service $82.00

Water Pre-Service Connection Fee
The same charge as for 

Water Service Connections, 
with a 20% reduction to 

applicable costs.

For subsequent site visits requested by an owner or occupier to investigate consumption 
complaints after the District performs an initial meter reading investigation.  Per visit charge $70.00 per visit

Deposit for Testing
(a) For testing meters up to 25 mm (1") $100.00
(b) For testing meters over 25 mm (1") and up to 50 mm (2") $150.00
(c) For testing meters in excess of 50 mm (2") $250.00

Rate Effective 
 January 1, 2016

Schedule "B"
Miscellaneous Charges

Water Consumption Complaint Investigation and Request for Additional Meter Readings
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Appendix 2 

(Sewer Bylaw 5033-2009) 
 

SCHEDULE “C” - SEWER CONNECTION FEES 
 

1. SANITARY SEWER CONNECTION 
 
(a) The connection fees shall be: 
 

Depth of Main First meter or less Per meter beyond 1 meter 
 Effective January 1, 2016 Effective January 1, 2016 
0 to 1 meter $612.25 $178.75 
1.01 to 2 meters $861.00 $215.00 
2.01 to 3 meters $1,107.25 $338.25 
3.01 to 4 meters $1,353.00 $609.00 
More than 4 meters or 
larger than 150mm 

The cost of time and materials to provide the service 

 
(b) (i) Effective January 1, 2016, the administration fee for a connection, irrespective of 

diameter shall be $202.00. 

 (ii) The non-refundable deposit for a quote to connect, irrespective of diameter, shall be 
$50.00 and will be applied to the administrative fee above when application is 
completed and paid for. 

 
(c) (i)  Sanitary sewer connection inspection fee: 

 Effective January 1, 2016: $80.25 

(ii) Sanitary Sewer Connection Inspection Fee for inspections outside of regular 
working hours shall be the cost of time and materials to provide the service. 

(d) (i) The Sanitary Sewer Pre-Service Connection Fee shall be the same as the Sanitary 
Sewer Service Connection Fee with a 20% reduction to applicable costs. 

 (ii) The Sanitary Sewer Connection Inspection fee charges for inspections performed 
outside regular working hours shall be cost of time and materials to provide the 
service. 

 
2. STORM SEWER CONNECTION 
 
(a) The connection fees shall be: 
 

Depth of Main First meter or less Per meter beyond 1 meter 
 Effective January 1, 2016 Effective January 1, 2016 
0 to 1 meter $612.25 $178.75 
1.01 to 2 meters $861.00 $215.00 
2.01 to 3 meters $1,107.25 $338.25 
3.01 to 4 meters $1,353.00 $609.00 
More than 4 meters or 
larger than 150mm 

The cost of time and materials to provide the service 
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SCHEDULE “C” - SEWER CONNECTION FEES cont’d 

 
(b) (i) Effective January 1, 2016, the administration fee for a connection, irrespective of 

diameter shall be $202.00. 

 (ii) The non-refundable deposit for a quote to connect, irrespective of diameter, shall be 
$50.00 and will be applied to the administrative fee above when application is 
completed and paid for. 

(c) Storm sewer connection inspection fee: 

 Effective January 1, 2016: $80.25 

(d) (i) The Storm Sewer Pre-Service Connection Fee shall be the same as the Storm Sewer 
Service Connection Fee with a 20% reduction to applicable costs. 

 (ii) The Storm Sewer Connection Inspection fee charges for inspections performed 
outside regular working hours shall be the cost of time and materials to provide the 
service. 

 
3. EXTRA LENGTH AND DEEP SERVICE CONNECTIONS 

For any service connection, whether storm or sanitary, which exceeds twenty (20) meters in 
length, or which has a depth in excess of four (4) meters over more than half its length, the fee 
will be the actual cost of construction with a deposit at the time of application in the amount 
equal to the estimated cost of the work, as determined by the Engineer. 

4. DISCONNECTION OF THE SERVICE 
 

 Effective January 1, 2016 
Sanitary Sewer Disconnection  
(at the main by municipal crews) $614.50 

Capping the service at the property line by 
municipal crews $516.00 

Capping the service at property line by municipal 
crews in conjunction with capping of either a storm 
sewer or water service 

$581.25 

Capping the service at property line by municipal 
crews in conjunction with capping of both storm 
sewer and water services 

$646.50 

Capping the service at property line by owner 
under direct municipal inspection – each service $82.00 

Storm Sewer Disconnection  
(at the main by municipal crews) $614.50 

Capping the service at the property line by 
municipal crews $516.00 

Capping the service at property line by municipal 
crews in conjunction with capping of either a storm 
sewer or water service 

$581.25 

Capping the service at property line by municipal 
crews in conjunction with capping of both storm 
sewer and water services 

$646.50 

Capping the service at property line by owner 
under direct municipal inspection – each service $82.00 
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SCHEDULE “C” - SEWER CONNECTION FEES cont’d 

 
5. BUILDING SEWER INSTALLED BY DISTRICT 
 
Where an Owner fails to comply with an order to connect to the Sewer connection and the work 
is directed to be done by the District, the entire cost of the work plus a supervision and overhead 
charge not exceeding 20% of the total amount for labour, equipment and materials will be 
charged to the Owner. 
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Appendix 3 

(Highway Access Bylaw 1705-1987) 
Schedule A 

 
FEES 

 
 Effective January 1, 2016 

1. (i) Permit and inspection fee $110.00 

(ii) Roads inspection fee charges for inspections performed outside 
regular working hours 

The cost of time and materials 
to provide the service 

2. (i)  The administration fee for the initial building permit 
     application for access shall be: 

$50.00 

(ii) The administration fee to complete the building permit 
application for access shall be: 

(a total of $252.00 [effective January 1, 2016]) 

$202.00 

3. Standard culvert, up to and including 600 mm in diameter where culvert is installed by the District 
(includes design, engineering, materials, equipment, labour and other associated costs) 

(a) Access Culvert Installation up to 600 mm in diameter and 9.0 
metres in length. 

The cost of time and materials 
to provide the service 

(b) Access Culvert Installation per metre surcharge where culvert exceeds 9.0 metres in length: 

• 300mm diameter 
The cost of time and materials 

to provide the service • 450mm diameter 

• 600mm diameter 

4. Culvert over 600 mm in diameter or other work as required by the 
Municipal Engineer including design, engineering, materials, 
equipment, labour and other associated costs. 

The cost of time and materials 
to provide the service 
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Appendix 4 

(Building Bylaw 3590-2003) 
SCHEDULE “A” 

SCHEDULE OF FEES AND CHARGES 

 

 Effective  
January 1, 2016 

 
1.    Building Permit Fees  

The fee payable for a permit for the construction of a building or part there of 
shall be: 

 

(a) where the value of the construction does not exceed $1,000.00 $ 72.90 
(b) for each $1,000.00 of construction value or portion thereof, over $1,000.00 

and up to $40,000.00 
$ 15.30 

(c) for each $1,000.00 of construction value, or portion thereof, over 
$40,000.00 and up to $100,000.00 

$ 10.20 

(d) for each $1,000.00 of construction value, or portion thereof, over 
$100,000.00 

$  7.65 

(e) for the removal, repair or alteration of a building envelope and the repair of 
damage to structures caused by building envelope failure for any residential 
building completed between 1985 and 1998 shall be charged a flat fee 

 
$510.00 

(f) Building Permit applications for properties located within the MissionCity 
Downtown Action Plan Area (as shown on Schedule “C”) received on or 
before December 21, 2016 will be calculated based on 50% of the 
prescribed fees listed in 1(a) to (e) above. 

 

  

2.    Plumbing Permit Fees  

(a) Plumbing, involving the installation of fixtures, for each fixture $ 19.00 
(b) Notwithstanding subsection (a), the minimum fee payable for a plumbing 

permit shall be 
$ 72.90 

(c) Plumbing work involving the installation of storm sewers, sanitary sewers, 
water service lines and related appurtenances for single or two family 
dwellings: 

 

sanitary sewer $ 37.50 

storm sewer $ 37.50 

water service $ 37.50 

(d) For other than single or two family dwellings:  
(i) sanitary sewer $ 72.90 

(ii) storm sewer $ 72.90 

(iii) water service $ 72.90 

(iv) for each sump, oil or grease interceptor, catch basin, manhole, 
cleanout, inspection chamber, fire hydrant, water meter or reducing 
station 

 
$ 37.25 
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Schedule “A” – Schedule of Fees and Charges (cont’d) Effective  

January 1, 2016 
(a) Fire sprinkler system:  

(i) for the first sprinkler head $ 72.90 

(ii) for each additional sprinkler head $  2.75 

(iii) for each siamese connection $ 68.85 

(b) Building Permit applications for properties located within the MissionCity 
Downtown Action Plan Area (as shown on Schedule “C”) received on or 
before December 31, 2016 will be calculated based on 50% of the 
prescribed fees as listed in 2(a), (b), (d) and (e) above. 

 

  

3.    Equivalency Proposal Fees  

The fee to be paid at the time of submission of required information and 
documentation for an equivalency proposal, shall be  

 
$154.50 

The fee for each additional hour of staff time if the initial equivalency 
proposal is not acceptable and revisions are submitted, shall be (minimum 
payable) 

 
$ 73.75 

  

4.    Revision to Issued Permit Drawings  

The fee to check drawing revisions to issued permit drawings shall be  $ 82.50 

  

5.    Change of Owner  

The administration fee to revise documentation  $ 25.75 

  

6.    Building Permit Renewal Fees  

The fee for renewal of a permit under the provisions of subsection 7(4) of 
this Bylaw shall be 

 
$ 100.00 

  

7.    Temporary Building Permit Fees  

The fee for a temporary building permit shall be $ 200.00 

  

8.    Demolition Permit Fees  

(a) The application fee for a demolition permit shall be $ 200.00 

(b) The application fee for a demolition permit for properties located within 
the MissionCity Downtown Action Plan Area (as shown on Schedule “C”) 
received on or before December 31, 2016 shall be 

$ 100.00 

  

9.    Re-inspection Fees  

Where more than two inspections are required because the provisions of 
the Building Code or this Bylaw have not been complied with, the charge for 
each inspection after the second inspection shall be 

 
 

$ 75.75 
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Schedule “A” – Schedule of Fees and Charges (cont’d) Effective  

January 1, 2016 
10.    Special Inspection Fees  

(a) Pre-site Inspection Fee $ 75.00 

(b) Pre-move Inspection Fee (per hour rate) $ 75.75 

(c) Geotech Report Review Fee $ 77.25 

(d) Where an inspection requires special arrangements because of the time 
of the inspection, or the location or nature of the construction, the fee for 
each inspection shall be billed per hour, plus actual travelling expenses 
where such inspection is not within the District of Mission.  The hourly 
rate and minimum charge for a special inspection shall be: 

$ 75.75 

  

11.  Woodstove Permit Fee $ 101.00 

12.  To assist in the cost of preparing permanent construction records:  

(a) For all new single family dwellings:  0.02% of the construction value, 
subject to a minimum of $25.00 to a maximum of $75.00 

0.02% 
Min. $25.00 
Max $75.00 

(b) For all new and/or additions of commercial, industrial, institutional and 
multi-family projects:  0.02% of the construction value, subject to a 
minimum of $75.00 to a maximum of $150.00 

0.02% 
Min. $75.00 

Max. $150.00 

(c) For all other permits (such as single family additions, accessory 
buildings, farm buildings, sign, plumbing, fire sprinkler, irrigation, tenant 
improvement permits, etc.): 0.01% of the construction value, subject to a 
minimum of $25.00 to a maximum of $75.00 

0.01% 
Min. $25.00 

Max. $75.00 

 
  

76



2016 Fee Revision Bylaw 5531-2015 
Page 12 of 27 

 
Appendix 5 

(Land Use Application Procedure and Fees Bylaw 3612-2003) 
Schedule A 

Application fees for the purpose of recovering the direct costs of the processing, inspecting and advertising 
relating to the application shall be deposited at the time of application in accordance with the following 
schedule, except for those applications received on or before December 31, 2016 for projects where fees 
marked with an asterisk (*) apply:  

  

 
Application Type 

Effective 
January 1, 2016 

Rezoning 

Multi-family Residential* $4,908.50 

Single Family/Two Family  Residential  $3,681.50 

Commercial, industrial, institutional users $4,848.00 

Commercial and Residential Mixed Use* $5,491.50 

Secondary Dwelling $969.50 

All others (including text change) $3,681.50 

Comprehensive Development* $5,489.00 

Rezoning Extensions $2,583.50 

Official Community Plan Amendment 

Official Community Plan  (amendment only) $2,584.50 

Official Community Plan  (amendment with rezoning) $1,242.00 

Agricultural Land Reserve Application fee   

 - Non-refundable portion  $300.00 
 - Portion forwarded to the Province, or refunded to 
   Registered Owner if application is not supported by  
   council 

-$300.00 

Permits 

Development Permit – (Industrial) $2,454.00 

Development Permit – (Commercial)* $2,454.00 

Development Permit – (Downtown Façade Review and Downtown Façade 
Improvement Grant Program – LAN.42)* $517.00 

Development Permit – (multi-family residential)* $3,230.00 

Development Permit – (commercial & residential mixed use)* $3,812.00 

Development Permit – (Intensive Residential)  

 Neighbourhood Form & Character $2,357.00 

 Intensive Residential Design Review (review design of a proposed home for 
 conformance with previously issued Neighbourhood Form & Character DP) $267.50 

Development Permit – (In-Fill Residential) $507.00 

Development Permit – Hazardous Lands/Environmental $502.00 
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Schedule A cont’d 

 
Application Type 

Effective 
January 1, 2016 

Development Permit – Other $2,430.00 

Development Permit (Minor Amendment – New)  $502.00 

Development Variance Permit:  

Single Family Residential zones on an existing lot $1,010.00 

All other zones $1,236.00 

To facilitate a subdivision $1,937.00 

Construction initiated without Building Permit issuance $1,937.00 

 - plus per 2nd & subsequent requests $257.50 

Temporary Commercial, Industrial, Institutional Use Permits $4,845.00 

Temporary Commercial, Industrial, Institutional Use Permits - Renewal $505.00 

Waterfront Designated Temporary Use Permit (Commercial or Industrial) $505.00 

Request for Council Resolution 

Bylaw Variance Request $1,938.00 

Site Specific Exemption from Floodplain Management Bylaw $1,880.50 

Miscellaneous Fees 

Legal Review of Phased Development Agreements (Agreements) Application Fee 

$380.00 plus all 
District’s direct legal 

costs associated 
with reviewing 
Agreements 

Liquor Primary, new licence (exclusive of rezoning) $3,619.00 

Liquor Primary Licence Amendment (change to existing licence, increased seating 
capacity, patio endorsement, hours of operation) $1,236.00 

Food Primary Licence Amendment (extension of liquor service hours past midnight, 
or for patron participation) $1,236.00 

Change of Applicant/Owner on a development application file $103.00 

OCP Background Reports & Planning Studies (cost per each document) $51.50 

OCP/Zoning Research Letters (cost per property) $259.50 

Commercial Façade Review* $259.50 

Legal Document Amendment/Discharge $402.00 

Development Inquiry Fee (written comments provided following development 
meeting)* $319.00 

Request by Developer to have staff attend Public Information Meeting (cost per staff 
member/hour) $195.00 

Strata Conversion/Phase Strata Development $1,551.00 

          plus per unit (estimated 16 unit average) $98.00 

Fee for copy of a legal plan $3.00 
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Schedule A cont’d  

Refunds 
1.  For rezoning applications: 
a.  Withdrawn in writing by the applicant within 30 days of submission, a refund of 50% of the  
     application fee; 
b.  Withdrawn in writing by the applicant 30 or more days after submission but prior to the public hearing   
     notice being prepared or advertised, 20% of the application fee shall be refunded to the applicant; 
c.  withdrawn in writing by the applicant after preparation or advertising of the public hearing notice, no   
     refund. 
2.  For all other development applications: 
a.  Withdrawn in writing by the applicant within 30 days of submission, a refund of 50% of the application  
     fee; 
b.  Withdrawn in writing by the applicant 30 or more days after submission but prior to consideration by 
     Council, 20% of the application fee shall be refunded to the applicant; 
c.   withdrawn in writing by the applicant after consideration by Council, no refund.  
Clause 
If an application is received for a project on a property within the MissionCity Downtown Action Plan area 
(Schedule “B”) and the Building Permit for the project will be received on or before December 31, 2016, 
those fees marked with an asterisk (*) will be reduced by ½ (50%) of the amount shown. 
Subdivision/Consolidation* 
*Fee based on number of original lots 

Conventional and Bare Land Strata 

Phase 1 Up to and including 5 lots $1,550.00 

 plus per lot (estimated 3 lot average) $97.00 

Phase 1 Greater than 5 lots $1,937.00 

 plus per lot $97.00 

Major revisions to subdivision (Basic) 
50% of the 
applicable 

application fee 

Engineering Administration Fee 
5% of the total cost of the works, but not less than the minimum fee charged + GST 
(When the whole of the installation of the service connection is carried out by the 
Municipality to connect to an existing Municipal sanitary sewer, storm sewer or 
watermain and the service connection fee is paid, the preparation of the service 
record card or cards and the Engineering Administration Fee shall be considered to 
be included in the service connection fee) 

5% of total cost of 
works or $2,531.00 
minimum (whichever 
is greater) 
No fee is applicable 
when: 
- no engineering 
review is required; 
and 
- no engineering 
related works are 
required 

Subdivision 12-month Extension 
Up to and including 5 lots 

$1,534.50 

  plus per lot (1-5 lot subdivisions) $96.00 

Greater than 5 lots $1,918.00 

 plus per lot (6 and up lot subdivisions) $96.00 
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Schedule A cont’d 
 

Engineering Administration Fee 
5% of the total cost of the works, but not less than the minimum fee 
charged + GST 

 - Minimum fee for subdivision of 4 lots or less 

5% of total cost of 
works or $630 
minimum fee 
(whichever is 

greater) 

 - Minimum fee for subdivision of over 4 lots 

5% of total cost of 
works or $1,260.00 

minimum fee 
(whichever is 

greater) 

Final Plan Approval Fee 
Land Title Office (LTO) Fee to be paid prior to registration of subdivision plan 

As per fee charged 
by LTO 

Site Information Form Processing Fee 
(Contaminated Site Profile) (cost per property) 

$100.00 

Provincial (Ministry of Environment) Site Information Form Processing Fee 
(Contaminated Site Profile) (cost per property) 

$100.00 

Signs 
 - Combination Traffic Control & Road Name Sign 

$293.50 

 - Single Traffic Control or Road Name Sign $177.00 
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Appendix 6 

User Fees and Charges Bylaw 4029-2007 
Schedule 1  

    
Description of Existing Fee/Charge 

Applicable 
Taxes to be 

Added 

Effective 
April 1, 2015 

Policy 
Reference 

A CORPORATE SERVICES     
  

  

  1 Documentation Research Fees      

  (a) Provide historical information (per hour)     $50.00   
  2 Mailings      
  

(a) 
Mail-out for Public Information Meeting (per 
envelope - for the number of addresses information 
is mailed to) 

  $2.50   

  3 Maps      

  (a) Street Maps GST/PST $3.00   
  

(b) Full set of legal, address or  assessment section 
maps (prepaid) GST/PST $109.15   

  (c) Zoning Map (each) PST $7.24 LAN.41 
  (d) OCP Map (each) GST/PST $7.23 LAN.41 
  (e) OCP Map (colour print) (each) GST/PST $10.31 LAN.41 
  (f) OCP Maps (set of 12) GST/PST $72.10 LAN.41 
  (g) Zoning Maps (set of 5) PST $32.34 LAN.41 
  

(h) Cedar Valley Comprehensive Development  Plan 
(report & maps) GST/PST $67.01 LAN.41 

  (i) Large Forestry Maps GST/PST $15.18   
  4 Maps - Digital (electronic) copy      
  (a) Street Map GST/PST $173.88   
  (b) Cadastral Base Map (1/2 section) GST/PST $23.21   
  (c) 

(c) (i) 
Overlays (1/2 section) each 
    >  Legal Incl street names & plan #'2 GST/PST $11.61   

  (c) (ii)     > Civic Addresses incl street names GST/PST $11.61   
  (c) (iii)     > Roll numbers incl street names GST/PST $11.61   
  (c) (iv)     > Topographical GST/PST $11.61   
  (c) (v)     > Water System key plans GST/PST $11.61   
  (c) (vi)     > Drainage/storm/sewer key plans GST/PST $11.61   
  (c) (vii)     > Sanitary key plans GST/PST $11.61   
  (c) viii)      > Fibre Optic Cable key plans GST/PST $11.61   
  

(d) Cadastral Mosaic (entire District)  incl legal 
descriptions, civic addresses, and roll number layers GST/PST $2,228.53   

  
(e) Water Overlays entire water service  area - 

additional cost GST/PST $1,337.28   

  
(f) Sanitary Overlays entire sanitary service area - 

additional cost GST/PST $557.14   
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Schedule 1 cont’d  

 
 
 

 

    
Description of Existing Fee/Charge 

Applicable 
Taxes to be 

Added 

Effective April 
1, 2015 

Policy 
Reference 

  (g) Storm Overlays entire District -  additional cost GST/PST $2,228.57   
  

(h) Storm Overlays with topography entire District - 
additional cost GST/PST $3,310.00   

  (i) OCP Maps - all including all cadastral base GST/PST $2,206.52   
  (j) Zoning Maps A2, A3 (urban areas) each PST $724.30   
  (k) Zoning Maps (outer areas-two maps) each map PST $27.85   
  

(l) OCP maps and Zoning maps -  all including 
cadastral  GST/PST $2,785.62   

  (m) Gravel Pit Topographical Map - each GST/PST $557.23   

  5 Microfiche       
 (a) Microfiche research fee to provide property 

information     (flat rate) GST $20.00  

  (b) per copy (8 1/2 x 11) GST/PST $1.16   
  6 Photocopies or Computer Generated Copies    
  (a) Property Owners - first five black & white copies   $0.00   
  

(b) Property Owners six copies & up 
(per black & white copy) GST/PST $0.58   

  
(c) Non-Residents or Businesses 

(per black & white copy) GST/PST $0.58   

  
(d) Property Owners, Non-Residents or Businesses 

(per colour copy) GST/PST $1.20   

  7 Paper Prints      
  (a)  A1 or 24"x36" (single original) GST/PST $6.25   
  (b)  Oversize (single original) GST/PST $6.25   
  8 Road Closure and Sale      
  

(a) The applicant agrees to pay a non-refundable deposit of 10% of 
the purchase price up to a maximum of $2,000.   STR.34 

  
(b) The applicant agrees to pay an administration fee for the road 

closure and sale process.  $163.00 STR.34 

  
(c) 

The applicant agrees to pay all costs associated with advertising 
and to complete all legal documents and register them at the Land 
Title Office. 

At Cost STR.34 

 9 District Insignia   
 (a) District Pins Included $0.70  
 (b) District Flags Included $165.00  
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Schedule 1 cont’d 

 
 
 
 
 
 
 

    
Description of Existing Fee/Charge 

Applicable 
Taxes to be 

Added 

Effective April 
1, 2015 

Policy 
Reference 

 10 Land Title Fees    

  A processing fee shall apply to each (a); (bi); (c) & 
(d) (below) plus the LTO fee GST $50.00  

 (a) Company Searches Exempt LTO Fee  

 (b) (i) Title Search Exempt LTO Fee  

 (b) (ii) 
Title Search for development applications within the 
MissionCity Downtown Action Plan area (Schedule 
3) prior to December 31, 2016 

 $0.00  

 (c) First Restrictive Covenant/RoW/Easement Exempt LTO Fee  

 (d) Additional Restrictive Covenants/RoW/Easements Exempt LTO Fee  

B ENGINEERING / PUBLIC WORKS SERVICES    

  1 Tender Documents for Municipal contract Included $115.50   

  2 Administrative Fee on Changing an Existing Civic 
Address   $108.00 FEE.2 

  3 Banner Installation Fee   $125.00   
  4 Fire Hydrant Use (Customer Charges)   $121.00 FEE.11 
  5 Fire Hydrant Flow Tests   $370.50 FEE.12 

  6 Private Fire Hydrant Maintenance - to service and 
maintain private hydrants    $125.00   

  7 Film Permit Application Fee   $260.00   
  (b) Refundable Damage Deposit    $5,000.00   

  8 Private Firm Parking in the Public Works yard - 
monthly fee Included $112.55   

  9 Rental Rates - Protective Devices       
  (a) Wooden barricades - per day each  GST/PST $3.66 HEA.5 
  (b) Flasher barricades - per day each GST/PST $4.42 HEA.5 
  (c) Traffic cones - per day each GST/PST $1.05 HEA.5 
  (d) Traffic Bags - each (no return) GST/PST $0.58 HEA.5 
  (e) Sign stands - per day each GST/PST $3.10 HEA.5 
  (f) Signs - per day each GST/PST $4.60 HEA.5 
  (g) Fencing - per day per roll GST/PST $5.10 HEA.5 
 10 Street Sweeping    

  At the time of a building permit, a street sweeping 
fee shall be charged 

 $55.15  
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Schedule 1 cont’d  

    
Description of Existing Fee/Charge 

Applicable 
Taxes to be 

Added 

Effective April 
1, 2015 

Policy 
Reference 

C FINANCIAL SERVICES      

  1 Service fee for N.S.F. & Dishonoured cheques (per 
returned payment)   $35.00 FIN.2 

  2 Fee for Property Tax Listing for Mortgage 
Companies (per roll number or property)   $10.00   

  3 Tax Statement Fees (Tax Certificates) for non-owners, "per 
property" basis.    

  (a) Manual hard copy maximum 2 business day 
turnaround time   $45.75   

  (b) Manual hard copy maximum 2 hour turnaround time   $91.50   

  (c) Verbal confirmation of tax statement figures within 2 
weeks of providing original figures   $0.00   

  (d) Manual hard copy confirmation of tax statement 
figures after 2 weeks of providing original figures    $45.75   

  (e) BC On-line service   $30.00   
   

4 
 
Rate of interest charged on all overdue municipal 
fees that are set and invoiced pursuant to District 
bylaws 

 Non-compounding interest of 
0.065753% per day 
(equivalent to 2% per month 
or 24% per annum) on fees 
that remain outstanding after 
30 days from the mailing date 
of the invoice. Interest will be 
charged on outstanding or 
unpaid amounts on the 31st 
day from the invoice mailing 
date and thereafter until 
payment is received in full or 
until the unpaid amounts are 
transferred to property taxes 
(only applies to certain 
property related fees), at 
which time legislative interest 
rates would apply. 

FIN.2 

  
5 

Accounts Receivable Administration Fee - 
administrative cost recovery charge on certain 
invoices 

  15.00% FIN.2 
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Schedule 1 cont’d  

    
Description of Existing Fee/Charge 

Applicable 
Taxes to be 

Added 

Effective April 
1, 2015 

Policy 
Reference 

D FORESTRY SERVICES      

  1 Minor Forest Product and Activity Permit       
  (a) Commercial Permit fee per month   $300.00 LIC.18 
  (b) Botanical Products per month   $150.00 LIC.18 
  (c) Personal Permit fee per week   (any product)  $30.00 LIC.18 
  2 Trees for Filming Purposes      
  

(a) Conifers (Fir, Hemlock, Cedar-less than 10%) under 
15 feet (4.5 meters) per regular pick-up truck load   $220.00   

 
(a) (i) Conifers (Fir, Hemlock, Cedar-less than 10%) under 

15 feet (4.5 meters) per tree  $12.00  

  
(b) Conifers (cedars majority) Under 15 feet – per 

regular pick-up truck load   $385.00   

 (b) (i) Conifers (cedars majority) Under 15 feet – per tree  $25.00  
  

(c) Large conifers (all species) over 25 feet   

Price on request, 
depending on 
diameter, species 
and other 
requirements 

  

 (d) Deciduous trees - any size – per regular pick-up 
truck load  $110.00  

  3 Forestry Gate Keys        
  

(a) Weekly charge for  key being issued (minimum 
charge being 2 weeks)   $5.00 PRO.26 

  (b) Deposit required for each key issued     $60.00 PRO.26 
  

(c) 
Key(s) returned by the due date as outlined in the 
key loan agreement, the deposit for each key in 3(b) 
above will be refunded in full. 

  -$60.00 PRO.26 

  

(d) 

Key(s) returned after the due date as outlined in the 
key loan agreement, will be subject to a weekly 
service charge, reducing the refundable portion of 
the deposit collected in 3(b) until refundable portion 
is $0.00 

  -$30.00 PRO.26 

  (e) Lost or damaged keys will not be issued any refunds   $0.00 PRO.26 

E INSPECTION SERVICES      
  

1 Utility Billing Exemption for Unoccupied Secondary 
Suites   $73.75 LAN.38 

  2 Status Letters       
  (a) Commercial, Industrial or Multi-Family   $206.00   
  (b) Other   $77.25   
 3 Sign Bylaw 1662-1987    
  The applicant for a permit has paid to the District of 

Mission a fee per sign  $118.50 Bylaw 
1662-1987 
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Schedule 1 cont’d   

 
  

Description of Existing Fee/Charge 
Applicable 
Taxes to be 

Added 

Effective April 
1, 2015 

Policy 
Reference 

F LIBRARY      

  1 Meeting Room Rental      
  (a) Non-Profit Organizations (per 4 hours)   $26.00   
  Non-Profit Organizations (per 4+ hours)  $51.00  
  (b) For Profit Organizations (per 4 hours)   $61.00   
  For Profit Organizations (per 4+ hours)  $121.00  
  (c) Rotary Seminar Room (per 4 hours)   $10.00   
  2 Equipment Rental      
  (a) Flip Chart/White Board   $30.00   
  (b) Meeting Room 55” TV fee   $5.00   
  (c) Rotary Room TV fee   $5.00   
  (d) Blu Ray Player & Kit fee   $10.00   

G PLANNING SERVICES      
  1 Copy of Official Community Plan (OCP) Bylaw  GST/PST $95.00 LAN.41 
  2 Copy of Zoning Bylaw PST $30.00 LAN.41 
  

3 Community Heritage Register - Properties Protected 
by Heritage Designation   $336.50 LAN.44 

  
4 

Wireless Telecommunication Towers pay a fee to 
the District - compensation for public notification 
costs 

  $644.00 LAN.46 

 5 Board of Variance Fee  $515.00  

H RCMP SERVICES      

  1 Accidents      
  (a) Accident Report - MV6020 Included $54.00   
  (b) Field Diagram Included $40.00   
  (c) Scale Drawing Included $46.00   
  (d) Traffic Analyst Report Included $690.00   
  (e) Mechanical Inspection Report Included $230.00   
  (f) Preliminary Analyst Report Included $115.00   
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Schedule 1 cont’d 

  

    
Description of Existing Fee/Charge 

Applicable 
Taxes to be 

Added 

Effective 
January 1, 2016 

Policy 
Reference 

  2 Consent / Court Orders / Investigational Cases    

  (a) Administrative Charge -  per 30 minutes 
(Court Orders/File Copies)   Incl $34.00   

  (b) Police Report  (brief synopsis of incident) Incl $65.00   

  (c) Packaging & shipping/mailing fee   Incl $8.00   
  (d) Photocopy (per page) incl $0.57   

  (e) Searching fee for multiple RCMP files   
(per hour rate) Incl $57.00   

  3 Criminal Record Searches      
  (a) Volunteers  Exempt $0.00   
  (b) Recovery House tenants Exempt $0.00   
  (c) Welton Tower Prospective Tenants  Exempt $0.00   
  (d) Students  Exempt $25.00   
  (e) Employment (incl Recovery House employees) Exempt $65.00   
  (f) Rental (Landlord/Tenant) Exempt $65.00   
  (g) Adoption Exempt $65.00   
  4 Other Services      

  (a) Canadian Police Certificate Exempt $65.00   

  (b) US Waivers/Visa Exempt $65.00   

  (c) Pardon Application Exempt $65.00   

  (d) Fingerprints Exempt $65.00   

  (e) Canadian Citizenship/Immigration exempt $65.00   
  (f) Name Change Exempt $65.00   
  (g) Private Investigator/Security Officer Exempt $65.00   

  (h) Taxi Permits Exempt $65.00   

  (i) Per hour per police officer Exempt $145.00   
  5 ICBC     
  (a) Accident Report - CL59 (MV6020) -  ICBC Exempt $49.00   
  (b) Accident Report - CL-152 requests - ICBC Exempt $57.00   
  6 Photographs       
  (a) Video tapes Included $42.00   
  7 Digital CD      
  (a) (1 to 5 images) Included $7.00   
  (b) (6 to 10 images) Included $12.00   
  (c) (11 or more images) Included $24.00   
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Appendix 6 

SCHEDULE 2 – Parks, Recreation and Culture General Admission 
and Rental Fees and Charges 

 
Definitions: 
Youth / Minor Group - Mission based provincially recognized organization such as Mission 

Minor Hockey, Baseball & others.   
Adult Group - A sport association or organization comprised of at least 75% Mission residents. 
Commercial / Non-Resident - Any individual or organization who is in business for profit or are 

not residents of the District. 
Private / Non-profit - A Mission resident or non-profit organization 
Family - Maximum of 2 parents, grandparents and/or guardians with children under the age of 

19 residing in the same household. 
 
 
ALL RATES ARE EFFECTIVE January 1, 2016 
 
LEISURE CENTRE 
DROP-IN 
ADMISSIONS 
Tax extra on all admissions 
except for child 

Infant 
(Under the  
age of 3)  

Child 
(3 - 12 years) 

Youth 
(13 - 18 years) 

Adult 
(19 - 59 
years 

Sixty 
Plus 

(60 years or 
older) 

Family 

Single Admission N/C 3.15 3.52 5.62 4.67 11.43 

One-Month Pass N/C 27.00 31.30 51.10 40.90 102.40 

Three-Month Pass N/C 72.00 83.40 136.40 107.80 272.90 

Six-Month Pass  N/C 139.00 158.10 259.10 
 

205.00 519.20 

Twelve-Month Pass N/C 241.40 268.30 439.60 353.90 875.50 

Multi-Pass N/C 30.60 35.40 58.40 46.90 N/A 
1. The District of Mission shall charge drop-in admissions to use Parks, Recreation and Culture facilities including the pool, weight 
room, arena, studio, racquet courts & gymnasium. 
2. Disabled person's assistant will not be charged an admission when acting in the capacity of an attendant. 
 

POOL RENTALS 
(Per hour / plus tax) 

Youth / 
Minor 
Group 

Adult 
Group 

(19 years and 
up) 

Commercial/ 
Non-

Resident 

Private / 
Non-
Profit 

School 
District 
 No. 75 

(Mission)  

Lane Rental 10.60 21.20 38.60 24.90 

As per 
Joint Use 

Agreement 

Entire Pool 
(first 50 people) 116.70 164.20 298.80 188.80 

Additional 
Lifeguard 
(for waterslide or 
each additional 50 
people) 

33.30 33.30 33.30 33.30 
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SCHEDULE 2 – Parks, Recreation and Culture General Admission and Rental Fees and Charges cont’d 
 

ARENA RENTALS 
 
(Per hour / plus tax) 
(Prime Time used on Stats) 

Youth / 
Minor 
Group 

Adult 
Group 

(19 years & 
up) 

Commercial 
/Non-

Resident 

Private 
/ Non-
Profit 

Junior 
B 

School 
District 

#75 
(Mission) 

Ice - Prime Time 115.20 289.60 374.50 318.60 115.20 

As per 
Joint Use 

Agreement 

Ice - Non-Prime Time 78.80 150.90 244.50 165.90 78.80 

Dry Floor - Prime Time 37.20 77.00 147.70 84.70 N/A 

Dry Floor - Non-Prime Time 26.80 56.50 120.70 62.20 N/A 

 

CURLING RINK RENTALS 
(Per hour / plus tax) 

Youth / Minor 
Group 

Adult Group 
(19 years and up) 

School District 
 No. 75 

(Mission)  

Curling Ice - Prime Time 
Rates set by the Mission Curling Club Curling Ice - Non- Prime 

Time 

Dry Floor - Prime Time 26.10 53.30  As per Joint Use 
Agreement Dry Floor - Non-Prime Time 18.20 36.40 

 

FIELD RENTALS 
(Per Game / Per Field / 
plus tax) 

Youth / 
Minor 

League 
(teams with 
players up 

to 19 years) 

Youth / 
Minor 

Tournament 
(teams with 

players up to 19 
years) 

Adult 
League 
(19 years 
and up) 

Adult 
Tournament 
(19 years and 

up) 

Commercial/ 
Non-

Resident 
Private / 

Non-Profit 

Sports Park Fields N/C 7.70 15.80 31.50 Negotiated 
Minimum 

$500 
Negotiated 

Other Sports Fields N/C 6.50 10.50 26.30 

Lights 11.40 11.40 11.40 11.40 11.40 11.40 

 

MOBILE STAGE 
(plus tax) 

Community 
Event - No 
Admission 

Community 
Event - Paid 
Admission 

Private 
Event 

School 
District 

#75 

Mobile Stage - Rate per day N/A 1,010.00 505.00 N/A 

Mobile Stage - Extra days N/A Negotiable Negotiable N/A 

Mobile Stage - Towing Costs N/A At Cost At Cost N/A 

Mobile Stage - Damage Deposit Minimum $500 Minimum $500 Minimum 
$500 N/A 
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SCHEDULE 2 – Parks, Recreation and Culture General Admission and Rental Fees and Charges cont’d 
 

ROOM RENTALS 
(Per hour / plus tax) 

LC - Leisure 
Centre 
AC - Activity 
Centre 

Youth / 
Minor 
Group 

Adult 
Group 
(19 years 
and up) 

Commercial/ 
Non-

Resident 

Private / 
Non-
Profit 

School 
District 
 No. 75 

(Mission)  

Multi-Purpose 
Room 
(capacity 11-25) 

LC Room 4A 
LC Room 4B 
Conference 
Room 

12.20 15.60 32.10 23.50 

As per joint 
use 

agreement  

Multi-Purpose 
Room 
(capacity 26-50) 

LC Room 3 
LC Room 4A/B 
LC Kitchen 
AC Room 2 
Curling Lounge 
Curling Lobby 

15.70 20.10 41.40 28.90 

Multi-Purpose 
Room 
(capacity 51-100) 

AC Room 1 31.40 40.20 82.70 57.80 

Multi-Purpose 
Room 
(capacity over 100) 

LC Gymnasium 37.90 77.00 147.70 88.60 

 

MISCELLANEOUS FEES 
(plus tax) 

Youth / 
Minor 
Group 

Adult 
Group 

(19 years and 
up) 

Commercial / 
Non-Resident 

Private / 
Non-Profit 

School District 
 No. 75 

(Mission)  

Skate Rentals 3.33 3.33 3.33 3.33 3.33 

Skate Helmet Rentals 0.67 0.67 0.67 0.67 0.67 
Parking Lot usage for special events 
- per day N/A Negotiable Negotiable N/A 

Event Camping - 1-20 units  151.20 N/A 

Event Camping - Over 20 units  $252.50 + waste removal cost N/A 

Skateboard Park N/A Negotiable Negotiable N/A 

Community Parks Negotiable 

Special Event Licenses - per day  
(Beer Gardens) N/A 110.20 110.20 110.20 N/A 

Centennial Tennis Courts - Half Day 
Tournament  25.00 51.50 N/A 59.20 

As per joint use 
agreement  

Centennial Tennis Courts - Full Day 
Tournament  50.00 103.00 N/A 118.50 

Centennial Lacrosse Box - Half Day 
Tournament  25.00 51.50 N/A 59.20 

Centennial Lacrosse Box - Full Day 
Tournament  50.00 103.00 N/A 118.50 

Set-up, Take Down, Deliveries Cost + 20% 

Busking Annual Permit 

$25 for individual 

$50 for group 

$15 fee for lost permits 
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Appendix 7 

Cemetery and Crematorium Bylaw 858-1980 
Schedule C  

Fees effective January 1, 2016  
all fees subject to tax Grave Space Care Fund Portion Total 

Grave Space - Resident 

Adult 2,252.29 750.76 $3,003.05 

Child (2-12 years) 1,162.75 387.58 $1,550.33 

Infant (under 2 years) 968.95 322.98 $1,291.93 

Cremains 1,005.57 335.19 $1,340.76 

Columbarium - single niche, bottom 1,957.59 217.52 $2,175.11 

Columbarium - single niche, middle 2,171.28 241.25 $2,412.53 

Columbarium - single niche, top two  2,383.41 264.82 $2,648.23 

Columbarium - double niche, bottom  2,980.46 331.16 $3,311.62 

Columbarium - double niche, middle  3,301.00 366.78 $3,667.78 

Columbarium - double niche, top two  3,619.18 402.14 $4,021.32 

Grave Space - Non-Resident 

Adult 4,504.58 1,501.52 $6,006.10 

Child (2-12 years) 2,325.50 775.17 $3,100.67 

Infant (under 2 years) 1,937.91 645.97 $2,583.88 

Cremated Remains 2,011.13 670.37 $2,681.50 

Columbarium - single niche, bottom  3,915.19 435.02 $4,350.21 

Columbarium - single niche, middle  4,342.58 482.51 $4,825.09 

Columbarium - single niche, top two  4,766.83 529.65 $5,296.48 

Columbarium - double niche, bottom  5,960.92 662.33 $6,623.25 

Columbarium - double niche, middle  6,601.99 733.55 $7,335.54 

Columbarium - double niche, top two  7,238.37 804.26 $8,042.63 

Ossuary  

Ossuary 232.21 25.81 $258.02 

Ossuary market/ faceplate   $179.00 

Grave Liners       

Cremains Liner     $153.00 
Adult Liners     $459.00 

Child Liners      $459.00 
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Schedule C cont’d 

Service Fees 
Services rendered Mon-Fri from 7am - 2pm. Grave Space Care Fund Portion Total 

Services rendered Mon-Fri from 7am - 2pm.  Weekends and after 2pm on weekdays are subject to a 50% additional 
fee over posted rates.  Stat holidays are subject to a 100% additional fee over posted rates.  Oblates Mary Immaculate 
(OMI) at Fraser River Heritage Park subject to 20% additional fee over posted rates. 
Opening and Closing 

Adult     $1,961.95 

Child (2-12 years)     $1,243.69 

Infant Under 2 years)     $972.64 

Cremains     $637.99 

Each additional set of cremains (interred together)     $318.99 

    

Exhumation/Disinterment 

Adult     $3,352.85 

Child (2-12 years)     $2,934.58 

Infant (under 2 years)     $2,105.81 

Cremains     $1,240.42 

        

Marker Permit & Installation 

Single  375.62 15.00 $390.62 

Double  453.81 15.00 $468.81 

Cremains  266.16 15.00 $281.16 

Columbarium niche plate inscription 453.81 15.00 $468.81 

Re-set marker or niche plate on subsequent 
inscription   $196.23 

        
Other Fees 

License Transfer    $100.00 

Documentation Replacement Fee   $100.00 
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Staff Report to Council 

 Page 1 of 1 

File Category: 09 Legislative and Regulatory Affairs 
File Folder: 3900-20 

DATE:    November 16, 2015 

TO:   Mayor and Council 

FROM: Kris Boland, Manager of Finance 

SUBJECT:  Drainage Capital Reserve Fund Establishment Bylaw 5518-2015 
ATTACHMENT(S): Drainage Capital Reserve Fund Establishment Bylaw 5518-2015 

Council has approved the establishment of a Drainage Capital Reserve Fund.  As such, this bylaw is 
listed under the “Bylaws for Consideration” section of the agenda for first three readings.  

PURPOSE: 
The purpose of this report is to present the Drainage Capital Reserve Fund Establishment Bylaw 
5518-2015 to Council for consideration of first three readings under the Bylaws for Consideration 
section of the agenda. 

BACKGROUND: 
At the Freestanding Committee of the Whole (Corporate Services – Budget) meeting held on October 
14, 2015, the Committee approved: 

“That the proposed Drainage Capital Reserve Fund Establishment Bylaw 5518-2015 be included at 
an upcoming Regular Council Meeting for first three readings.” 

COUNCIL GOALS/OBJECTIVES:  
This bylaw is working towards achieving Council’s infrastructure goal that relates to the District’s 
storm water drainage system, “Establish drainage reserve account to support ongoing inspections.” 

FINANCIAL IMPLICATIONS: 
There are no direct financial implications associated with this report. 

SUMMARY AND CONCLUSION:  
This report is to present the Drainage Capital Reserve Fund Establishment Bylaw 5518-2015 to 
Council for consideration of first three readings under the Bylaws for Consideration section of the 
agenda. 
SIGN-OFFS:  
 

Kris Boland, Manager of Finance 

 

Reviewed by:  
Kerri Onken, Deputy Treasurer/Collector 

Comment from the Chief Administrative Officer: 
Reviewed. 
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DISTRICT OF MISSION 
 

BYLAW 5518-2015 
 

A bylaw to establish a reserve fund for drainage utility capital projects  
and early retirement of drainage debt.  

 
WHEREAS, pursuant to section 188 of the Community Charter, council may, by bylaw, establish 
a reserve fund for a specified purpose; 

NOW THEREFORE the Council of the District of Mission, in open meeting assembled, ENACTS 
AS FOLLOWS: 

1. This bylaw may be cited for all purposes as "District of Mission Drainage Capital Reserve 
Fund Establishment Bylaw 5518-2015”. 

2. There shall be and is hereby established a reserve fund, under the provisions of section 
188 of the Community Charter, to be known as the “Drainage Capital Reserve Fund”. 

3. Monies from drainage operations, together with interest earned on the fund balance, or as 
otherwise provided in the Community Charter or Local Government Act, may from time to 
time be paid to the “Drainage Capital Reserve Fund”. 

4. Monies in the “Drainage Capital Reserve Fund” shall be used for: 

(a) Drainage utility capital projects; 

(b) Capital equipment/systems required for drainage operations;  

(c) Any associated debt repayments; and, 

(d) Drainage utility debt retirement. 

5. This Bylaw shall take effect on the 1st day of January, 2016. 

 

 

READ A FIRST TIME this xxx day of November, 2015 

READ A SECOND TIME this xxx day of November, 2015 

READ A THIRD TIME this xxx day of November, 2015 

ADOPTED this xxx of December, 2015 

 
 
                                                                                                   
RANDY HAWES, MAYOR    MICHAEL YOUNIE,  
       CORPORATE OFFICER 
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Finance Department 

Staff Report to Council 

 Page 1 of 2  

File Category: 05 Finance  
File Folder: 1860-01 

DATE:   November 16, 2015 

TO:   Mayor and Council 

FROM: Scott Ross, Manager of Accounting Services 

SUBJECT:  Investment Holdings Quarterly Report – September 30, 2015 
 

This report will bring Council and the public up-to-date on the District’s cash and portfolio investment 
holdings. This report is provided for information purposes only.  No staff recommendation 
accompanies this report and Council action is not required. 

PURPOSE: 
The purpose of this report is to provide Council with a quarterly update of the District’s cash and 
portfolio investment holdings. 

BACKGROUND: 
In accordance with the District’s Investment Policy FIN.20, staff report to Council on the District’s 
investment holdings on a quarterly basis. 

DISCUSSION AND ANALYSIS:  
The following table summarizes the District’s cash and portfolio investment holdings as at September 
30, 2015: 
 

Amount Return
General Bank Account  $     4,424,914 1.35% to 1.50%
Cashable Term Deposits       42,437,822 1.70% to 1.90%
Non-cashable Term Deposits       35,913,706 2.05% to 2.80%
Total Cash and Portfolio Investments  $   82,776,442 

 

Excluding general bank interest earnings, the District’s investment portfolio has yielded an average 
annualized return of approximately 2.09% for the nine months ended September 30, 2015. 

All investment decisions made are in compliance with Section 183 of the Community Charter and 
ensuring the primary objective is the preservation of capital as per the District’s Investment Policy 
FIN.20. 
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 STAFF REPORT TO COUNCIL Page 2 of 2  

FINANCIAL IMPLICATIONS: 
There are no financial implications directly associated with this report. 

COMMUNICATION: 
No communication action is required. 

SUMMARY AND CONCLUSION:  
The District’s total cash and portfolio investment balance is $82,776,442 as at September 30, 2015.  

SIGN-OFFS:  

 
 
 
 
Scott Ross, Manager of Accounting Services 

 
 
Reviewed by:  
Kris Boland, Manager of Finance 

Comment from the Chief Administrative Officer: 
Reviewed. 
 
 

 

 

 

g:\finance\investments\memos\2015\investment holding quarterly report - sept 30 2015.docx 
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Corporate Services 

Staff Report to Council 

STAFF REPORT TO COUNCIL Page 1 of 2  

 

DATE:   November 16, 2015 

TO:   Mayor and Council 

FROM: Christine Brough, Executive Assistant 

SUBJECT: District of Mission Community Service and Volunteer Appreciation 
Awards – Call for Nominations Period (November 1, 2015 to January 6, 
2016) 

ATTACHMENTS: Appendix A – Call for Nominations Advertisement  
Appendix B – Nomination Form  

This report is provided for information purposes only.  No staff recommendation accompanies this 
report and Council action is not required.  

The District of Mission Community Service Awards Ceremony will take place on April 7, 2016 from 
7:00~9:00 p.m. at the Clarke Theatre.  The Call for Nominations period will run from November 1, 
2015 to January 6, 2016.  Members of the public are encouraged to submit nominations for 
individuals, groups, or organizations who have demonstrated exemplary volunteerism in the 
following areas: 

• Arts & Culture: For outstanding volunteerism in the field of arts and culture. 

• Citizen of the Year:  Recognizes the contributions of one individual for their overall 
volunteerism and commitment to improving the quality of life for the citizens of Mission. 

• Community Service:  For demonstrating exemplary leadership in community volunteerism.  

• Community Service (under age 25):  For demonstrating exemplary leadership in 
community volunteerism.  

• Crime Prevention & Community Safety:  For an individual, group, or organization who has 
demonstrated exemplary volunteerism in the area of crime prevention and public safety. 

• Lifetime Achievement:  For an individual, group, or organization that has a notable history 
of volunteerism which has resulted in the overall betterment of Mission. 

• Special Accomplishment:  Bestowed to an individual, group, or organization for 
demonstrating significant volunteer leadership skills or who has accomplished a noteworthy 
contribution in any field or endeavor.  

• Sports Volunteer of the Year:  For an individual who has demonstrated exemplary 
volunteerism in the field of sports. 

• Against the Odds Achievement:  For an individual who achieves excellence despite the 
special challenges faced by people with disabilities. 

PURPOSE: 
The purpose of this report is to inform Council and the public that the Call for Nominations period for 
the 2016 District of Mission Community Service and Volunteer Appreciation Awards is now open. 
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STAFF REPORT TO COUNCIL Page 2 of 2  

BACKGROUND: 
The District of Mission Community Service Awards Ceremony is a biennial (once every two year) 
event.  The next ceremony will take place on April 7, 2016 at the Clarke Theatre from 7:00~9:00 p.m.  
The Call for Nominations period commenced on November 1, 2015 and will close on January 6, 2016.    
Members of the public are encouraged to submit nominations in any of the following 9 categories: 

Arts & Culture Service Award:  This award is presented to an individual for outstanding 
volunteerism in the field of arts and culture. 

Citizen of the Year:  This award recognizes the contribution of an individual for their overall 
volunteerism and commitment to improving the quality of life in the District of Mission. 

Community Service Award:  This award is presented to an individual who has demonstrated 
exemplary leadership in community volunteerism.  There are two categories for this award:  
Individuals 25 years of age or younger (see below), and individuals over the age of 25. 

Community Service Award (under age 25):  This award is presented to an individual under 
the age of 25 who has demonstrated exemplary leadership in community volunteerism.   

Crime Prevention & Community Safety Award:  This award is presented to an individual, 
group, or organization who has demonstrated exemplary volunteerism in the area of crime 
prevention and public safety. 

Lifetime Achievement Award:  This award is presented to an individual, group, or organization 
that has a notable history of volunteerism which has resulted in the overall betterment of 
Mission. 

Special Accomplishment Award:  This award is bestowed to an individual, group, or 
organization for demonstrating significant volunteer leadership skills or who has accomplished a 
noteworthy contribution in any field or endeavor. 

Sports Volunteer of the Year Award:  This award is presented to an individual who has 
demonstrated exemplary volunteerism in the field of sports. 

Against the Odds Achievement Award:  This award is presented to an individual who 
achieves excellence despite the special challenges faced by people with disabilities. 

Nominations forms can be downloaded from the District of Mission website 
(http://www.mission.ca/municipal-hall/community-service-awards/.  Hardcopies will be available for 
pick up at both the Municipal Hall and the Mission Leisure Centre and requests for nomination forms 
or additional information can be made by calling 604-820-3700 or emailing cbrough@mission.ca. 

Nomination forms must be complete to be considered, including contact information, background, and 
rationale for the nomination. 

COMMUNICATION: 
The District of Mission will utilize social media, distribute posters and nomination forms throughout the 
community, and advertise the Call for Nomination period in the Mission City Record in an effort to 
promote awareness throughout the community. 

SIGN-OFFS:  

 
Christine Brough, Executive Assistant 

 
 

Comment from Chief Administrative Officer: 
Reviewed. 
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C A L L  F O R  N O M I N AT I O N S  

2 0 1 6  C O M M U N I T Y  S E R V I C E  &  
V O L U N T E E R  A P P R E C I A T I O N  A W A R D S  

 

The District of Mission Mayor and Council 
invite you to submit nominations for individuals, groups, or organizations who have 

demonstrated exemplary volunteerism in the following areas: 
 

 

Arts & Culture: For outstanding volunteerism in the field of arts and culture. 
Citizen of the Year:  Recognizes the contributions of one individual for their overall 
volunteerism and commitment to improving the quality of life for the citizens of Mission. 
Community Service:  For demonstrating exemplary leadership in community 
volunteerism.  
Community Service (under age 25):  For demonstrating exemplary leadership in 
community volunteerism.  
Crime Prevention & Community Safety:  For an individual, group, or organization 
who has demonstrated exemplary volunteerism in the area of crime prevention and 
public safety. 
Lifetime Achievement:  For an individual, group, or organization that has a notable 
history of volunteerism which has resulted in the overall betterment of Mission. 
Special Accomplishment:  Bestowed to an individual, group, or organization for 
demonstrating significant volunteer leadership skills or who has accomplished a 
noteworthy contribution in any field or endeavor.  
Sports Volunteer of the Year:  For an individual who has demonstrated exemplary 
volunteerism in the field of sports. 
Against the Odds Achievement:  For an individual who achieves excellence despite 
the special challenges faced by people with disabilities. 

N O M I N A T I O N  P R O C E S S  
 

Visit mission.ca to download a nomination form or pick up the form at Municipal Hall, 
8645 Stave Lake Street.  

Call 604-820-3700 to request that a nomination form be emailed or sent to you through 
the mail.   

Nomination forms must be complete to be considered, including contact information, 
background, and rationale for the nomination. 

DEADLINE FOR SUBMISSIONS – January 6, 2016 
 

Award recipients will be presented with their awards at the 
2016 Community Service and Volunteer Appreciation Ceremony 

Thursday, April 7, 2016 at the Clarke Theatre. 
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2016 Community Service and Volunteer Appreciation 
Award Nomination Form 

 

When will the awards be presented?  The awards will be presented at the Community Service and Volunteer Appreciation Ceremony 
at the Clarke Theatre on Thursday, April 7, 2016. 

How do I nominate?  Choose a category from the list below, fill out ALL the required information by January 6, 2016 and drop off, 
mail, fax, or email your nomination form to: 

District of Mission 
Corporate Administration Department 

8645 Stave Lake Street 
Mission, BC  V2V 4L9 

Fax:  604-826-1363  /  Email: cbrough@mission.ca 

 

 

 

 

 

 

 

 

 

 

 

 

District of Mission Community Service Awards 
 

 Arts & Culture Service Award:  This award is presented to an individual for outstanding volunteerism in the field of arts and 
culture. 

 Citizen of the Year:  This award recognizes the contribution of an individual for their overall volunteerism and commitment to 
improving the quality of life in the District of Mission. 

 Community Service Award:  This award is presented to an individual who has demonstrated exemplary leadership in community 
volunteerism.  There are two categories for this award:  Individuals 25 years of age or younger (see below), and individuals 
over the age of 25. 

 Community Service Award (under age 25):  This award is presented to an individual under the age of 25 who has demonstrated 
exemplary leadership in community volunteerism.   

 Crime Prevention & Community Safety Award:  This award is presented to an individual, group, or organization who has 
demonstrated exemplary volunteerism in the area of crime prevention and public safety. 

 Lifetime Achievement Award:  This award is presented to an individual, group, or organization that has a notable history of 
volunteerism which has resulted in the overall betterment of Mission. 

 Special Accomplishment Award:  This award is bestowed to an individual, group, or organization for demonstrating significant 
volunteer leadership skills or who has accomplished a noteworthy contribution in any field or endeavor. 

 Sports Volunteer of the Year Award:  This award is presented to an individual who has demonstrated exemplary volunteerism in 
the field of sports. 

 Against the Odds Achievement Award:  This award is presented to an individual who achieves excellence despite the special 
challenges faced by people with disabilities. 

 
PLEASE provide a profile and background information about the individual, group or organization you are nominating on 
the reverse side of this form, identifying the nominee’s contributions or service worthy of notice.  ONLY NOMINATIONS 
WHICH INCLUDE THIS INFORMATION WILL BE CONSIDERED BY COUNCIL.   
 

Nomination Period closes January 6, 2016

 

Nominee: 
 

Name:  ___________________________________________  
 
Address: _________________________________________  
 
 _________________________________________________  
 
Telephone: _______________________________________  
 

Email: ____________________________________________ 

 

Nominated by: 
 

Name:  ___________________________________________  
 
Address: __________________________________________  
 
 _________________________________________________  
 
Telephone: ________________________________________  
 

Email: ____________________________________________ 
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Please provide a profile and background information about the individual, group, or organization nominated 
identifying the nominee’s contributions or service worthy of notice.  Additional pages may be submitted if 

required. 
 ______________________________________________________________________________________  

 ______________________________________________________________________________________  

 ______________________________________________________________________________________  

 ______________________________________________________________________________________  

 ______________________________________________________________________________________  

 ______________________________________________________________________________________  

 ______________________________________________________________________________________  

 ______________________________________________________________________________________  

 ______________________________________________________________________________________  

 ______________________________________________________________________________________  

 ______________________________________________________________________________________  

 ______________________________________________________________________________________  

 ______________________________________________________________________________________  

 ______________________________________________________________________________________  

 ______________________________________________________________________________________  

 ______________________________________________________________________________________  

 ______________________________________________________________________________________  

 ______________________________________________________________________________________  

 ______________________________________________________________________________________  

 ______________________________________________________________________________________  

 ______________________________________________________________________________________  

 ______________________________________________________________________________________  

 ______________________________________________________________________________________  

 ______________________________________________________________________________________  

 ______________________________________________________________________________________  

 ______________________________________________________________________________________  

 ______________________________________________________________________________________  

 ______________________________________________________________________________________  

 ______________________________________________________________________________________  

 ______________________________________________________________________________________  

 ______________________________________________________________________________________  

 ______________________________________________________________________________________  

 ______________________________________________________________________________________  

 ______________________________________________________________________________________  

T h a n k  y o u  f o r  y o u r  n o m i n a t i o n .  
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Staff Report to Council 

 Page 1 of 4  

File Category: 05 Finance 
File Folder: 1715-20 

DATE: November 16, 2015 

TO: Mayor and Council 

FROM: Kerri Onken, Deputy Treasurer/Collector 

SUBJECT: Fall Financial Reporting – September 30, 2015 
ATTACHMENTS: Appendix “A” - General Operating Fund Summary  

Appendix “B” - Utility Operating Funds and Equipment Pool Operations Summary 
Appendix “C” - Capital Budget Variance Summary 
Appendix “D” - Service Levels 
Appendix “E” - General Operating Fund Contingency , Mayor’s Contingency and the 
2015 Flexibility Account Transactions for 2015 

The purpose of this report is to brief Council on the current status of the 2015 budget, and provide a 
projection of the District’s overall financial results to December 31, 2015.  This report is provided for 
information only, no staff recommendation accompanies this report and Council action is not 
required.  

PURPOSE: 
The purpose of this report is to brief Council on the current status of the 2015 budget, and provide a 
projection of the District’s overall financial results to December 31, 2015. 

BACKGROUND: 
As part of the District’s financial reporting system, budget status reports occur on the quarters ending June, 
September and December, to provide Council with timely information in terms of the District’s overall 
financial performance.   

DISCUSSION AND ANALYSIS:  
This financial review is for the nine month period ending September 30, 2015.  Attached to this report are 
the following appendices: 

• Appendix “A” summarizes year-end projections on a departmental basis for the general operating 
fund, and provides budget variance explanations where the variance is +/- $10,000 or 10%.   

• Appendix “B” summarizes year-end projections for the utility operating funds and the equipment 
pool operations, along with budget variance explanations where the variance is +/- $10,000 or 10%.    

• Appendix “C” summarizes year-end projections for the capital budget and provides budget variance 
explanations for all unfavourable variances.  

• Appendix “D” is an update on departmental service levels for the period ending September 30, 2015 
with estimated service level projections for 2016.  

• Appendix “E” summarizes the transactions funded from the general operating fund contingency 
account, the Mayor’s contingency account and the District’s 2015 flexibility account.  
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Current projections indicate that by year-end the general operating fund will have a surplus of 
approximately $1,086,000. It should be noted that certain events can occur between now and year-end that 
may materially affect this projection, and some costs are more closely ascertainable or quantifiable at year-
end. Regardless, departments will continue to closely monitor their spending for the remainder of the year.  

 
General Operating Fund Projected Year-end Results 
The following table summarizes the projected year-end budget results on a departmental basis for the 
general operating fund, as detailed in Appendix “A” along with variance explanations:  

 
 

 

General Operating Fund Net Budget Variance Summary
September 2015, Fall Budget Review 

DEPARTMENT

  FINAL/  
AMENDED 

2015 BUDGET  

  PROJECTED 
2015 YEAR-END 

BALANCE  

Police Services 10,184,276 9,281,478 -902,798 -9%
Development Services - Planning 1,112,854 929,036 -183,819 -17%

Public Works 3,568,645 3,396,598 -172,047 -5%
Fire & Emergency Operations 3,103,583 2,945,406 -158,177 -5%
Corporate Administration 2,206,309 2,099,167 -107,142 -5%
Council 650,255 553,051 -97,204 0%
Parks 912,624 849,693 -62,931 -7%
Finance and Purchasing 1,379,749 1,322,101 -57,647 -4%
Development Services - Inspections 171,249 136,189 -35,060 -20%
Public Transit 2,156,372 2,127,306 -29,066 -1%
Economic Development 269,162 264,387 -4,775 -2%
Recreation Administration 529,240 529,178 -62 0%

Municipal Buildings 746,705 761,604 14,899 2%
Cemetery 21,818 37,986 16,169 74%
Engineering 126,630 144,140 17,510 14%
Recreation Services 1,650,011 1,702,183 52,172 3%
General Government 3,728,099 3,781,529 53,430 1%
Tax Levy -32,517,581 -32,388,531 129,050 0%
Payroll Overhead Recovery 0 441,015 441,015 * >100%

Projected Budget Surplus 1 -1,086,484 -1,086,484

* Historically, departments salary savings resulting from vacant positions, sick time and WorkSafe claims have been able to offset this deficit.  

Negative variances = Under budget
Positive variances = Over budget

PROJECTED VARIANCE                              
$                %
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Staff have identified the following large (over $150,000) variances: 

• The RCMP contract is showing an estimated surplus of $689,000.  92% of these savings are 
salaries and indirect cost that are based on complement numbers.  The contract is funded for 50 
members with the current complement at 44 members.  The three new members Council approved 
for 2015 are expected to arrive within the next few months.  The arrival date will have an impact on 
the projected surplus.  This amount represents approximately 75% of the projected Police Services 
surplus.  

• The 2015 Property Assessment Appeal Board is currently reviewing 11 outstanding appeals.  The 
estimate that BC Assessment believes to be the probable outcome is a reduction to our 
assessment base of just under $8 million.  This would indicate a reduction to property taxes 
collected for municipal purposes estimated at $77,000.  The appeal board has settled 11 appeals to 
date resulting in a reduction of approximately $121,000 in property tax revenue.   

• Fire Administration ($168,000), RCMP Office Administration ($125,000), and Planning 
Administration ($197,000) have substantial staff vacancies in 2015 that will have a projected budget 
surplus of $490,000.  

• The Waste Management utility is projecting budget savings in Landfill Disposal site operating of 
approximately $175,000 plus and an estimated additional $175,000 budget savings from a revised 
contract for curbside recycling/compost collection.  This will result in a higher transfer to the Refuse 
Reserve. 

• Payroll overhead is under collecting approximately $397,000 from departments to cover the cost of 
employee related expenses (holidays, sick time, health benefits, statutory deductions).  Budget 
savings from departments for vacant positions or staff illnesses have covered this shortfall for the 
past four years thus keeping property tax increases to the minimum.  Staff will be reviewing this 
funding strategy to determine if and when this strategy should be changed.  

 

At the August 17, 2015 Regular Council meeting, when the Summer Financial Reporting - June 30, 
2015 was discussed, Council requested additional information on the following: 

• Details on the projections of reduced ridership and revenues from public transit 

• Corporate training opportunities for staff anticipated for the remainder of the year 

 

Public Transit 

The latest reports from transit shows the revenue projections will be approximately $5,000 under 
budget, less than 1%.  The original projects in the Summer report may not have taken into account the 
cyclical nature of ridership. 

Corporate Training 

When the Corporate training budget was drafted for 2015, training included several two hour workshops 
on topics such as Harassment in the Workplace.  This plan would include maximum participants in 
corporate training.  Early in 2015, departments were requesting more intense training such as MS Excel 
and MS word that were half day training sessions for each.  This meant that training was directed to a 
smaller number of participants.   
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Utility Operating Fund Projected Year-end Results 
The following table summarizes the projected year-end transfer to reserves for the utility funds and the 
equipment replacement reserve as detailed in Appendix “B”: 

 

 
 

The waste management utility operating fund, the equipment pool operations, the water utility operating 
fund, and the sewer utility operations are all projecting higher transfers to reserves than budgeted.   

 

Capital Fund Projected Year-end Results 
All areas within the general capital and the utility capital programs are within budget target, (see 
Appendix “C”) with an overall projected surplus in the general capital estimated at just over $114,000.  
A number of Regional Water and Regional Sewer projects have not been started in 2015 and may not 
be undertaken.  These will likely be carried forward to the 2016 budget. 

 

Departmental Service Levels 
The attached Appendix “D” shows the year-to-date service levels for each department in comparison to 
the prior years’ service levels and the projected service levels for 2015 and 2016. 

 
General Operating Fund Contingency Account, Mayor’s Contingency Account and 2015 
Flexibility Account Transactions 
Appendix “E” summarizes the transactions, approved by Council, that were funded from the 2015 
general operating fund contingency account,  Transactions from the Mayor’s contingency account and 
the 2015 Flexibility account are also included in this appendix. 
 
 
 
 

Utility Funds and Equipment Replacement Net Variances Summary
September 2015, Fall Budget Review 

 BUDGETED 
TRANSFER

TO RESERVE 

 PROJECTED 
TRANSFER 

TO RESERVE 
Waste Management Utility Operating Fund 237,587 610,384 -372,797 157%

Equipment Pool Operations 717,520 906,809 -189,289 26%

Water Utility Operating Fund 3,061,395 3,117,427 -56,032 2%

Sewer Utility Operating Fund 1,542,274 1,566,730 -24,456 2%

Negative variances = Additional Transfer to Reserves
Positive variances = Reduced Transfer to Reserves

PROJECTED VARIANCE                         
$                      %

105



 STAFF REPORT TO COUNCIL Page 5 of 5  

FINANCIAL IMPLICATIONS: 
General Operating Fund: The general operating fund is projecting a budget surplus estimated at 
$1,086,000.  It should be noted that certain events can occur between now and year-end that may 
materially affect this projection, and some costs are more closely ascertainable or quantifiable at year-end.  
Should a surplus in fact be realized at year-end, staff will present a report outlining options for Council to 
consider once the year-end accruals and adjustments have been completed.   

Utility Funds and Equipment Pool Operations: The waste management utility operating fund, the equipment 
pool operations, the water utility operating fund, and the sewer utility operations are all projecting higher 
transfers to reserves than budgeted.   

Capital Fund: All areas within the general capital and the utility capital programs are within budget target, 
(see Appendix “C”) with an overall projected surplus in the general capital estimated at just over $114,000.  
A number of Regional Water and Regional Sewer projects have not been started in 2015 and may not be 
undertaken in 2015. 

COMMUNICATION: 
No communication action is required. 

SUMMARY AND CONCLUSION:  
The financial review for the first nine months of 2015 (ending September 30, 2015) summarizes the year-
end projections at the department level along with budget variance explanations, where required.  

Current projections indicate that by year-end the general operating fund will have a surplus estimated at 
$1,086,000.  The majority of this surplus is from the RCMP contract as a result of the delay in hiring the 
newly approved RCMP members and some other policing staff vacancies. It should be noted that certain 
events can occur between now and year-end that may materially affect these projections, and some costs 
are more closely ascertainable or quantifiable at year-end. Departments will continue to closely monitor 
their spending for the remainder of the year. 

All utility operating fund and the equipment pool operations are projecting higher transfers to reserves than 
budgeted.   

All areas within the general capital and the utility capital programs are within budget targets.   
 

SIGN-OFFS:  
 

Kerri Onken, Deputy Treasurer/Collector 

 

Reviewed by:  
Kris Boland, Manager of Finance 

Comment from Chief Administrative Officer: 
Reviewed 

 

G:\FINANCE\BUDGET\Budget 2015\Quarterly Reporting\Fall Financial Reporting Sept 30, 2015.docx 
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General Operating Fund Summary
September 2015, Fall Budget Review 

DEPARTMENT

  FINAL/  
AMENDED 2015 

BUDGET  

 2015 YEAR 
TO DATE 

RESULTS * 

  PROJECTED 
2015 YEAR-END 

BALANCE  VARIANCE  EXPLANATION

Cemetery Revenue -259,607 -182,383 -252,114 7,493 -3% Interments lower than expected.  Note: $11,729 in pre-need sales will be transferred into a trust fund by year-end to meet legislative 
requirements.

Cemetery Expenditures 281,425 188,967 290,100 8,675 3%  
21,818 6,584 37,986 16,168 >100%

Council and Grants Revenue -261,950 -173,500 -254,500 7,450 -3%  
Council and Grants Expenditures 912,205 651,673 807,551 -104,654 -11% Balance of Flex funding not required plus small balances remaining in grant programs.

650,255 478,173 553,051 -97,204 -15%

Corporate Administration Revenue -418,536 -3,465 -366,440 52,096 -12% Funding from Gaming for downtown security reduced due to changes to the program with the added increase of RCMP presence and the 
initiation of the ACT program.

Corporate Administration Expenditures 2,624,845 1,850,192 2,465,607 -159,238 -6% Downtown security costs reduced due to changes to the program, Legal underbudget from favorable outcome on a legal case, partially 
offset by increase in Labour Relations, and Personnel budgets.

2,206,309 1,846,727 2,099,167 -107,142 -5%

Economic/Land Development Revenue -3,500 -1,995 -7,000 -3,500 100% Unexpected revenue from Hiring Demand Analysis licensing fees as a result of partnering with Economic Development Office of Abbotsford.

Economic/Land Development Expenditures 272,662 203,521 271,387 -1,275 0%  
269,162 201,526 264,387 -4,775 -2%

Engineering Revenue -1,280,750 -367,453 -1,356,254 -75,504 6% Shaw Pit royalties unknown at time of budgeting.
Engineering Expenditures 1,407,380 1,071,782 1,500,394 93,014 7% Transfer of Shaw Pit royalties to reserves unknown when 2015 budget was constructed.  Over budget in Admin as Engineer contract 

extended to complete capital project.
126,630 704,329 144,140 17,510 14%

Finance Revenue -133,900 -116,206 -144,898 -10,998 8% Property tax statement requests are higher due to active real estate market.
Finance Expenditures 1,513,648 1,091,841 1,466,999 -46,649 -3% Salary savings from new positions approved for 2015 but filled until later in the year.

1,379,749 975,636 1,322,101 -57,647 -4%

Fire & Emergency Operations Revenue -19,643 -10,498 -12,183 7,460 -38% Sprinkler permits are lower than projected plus a reduction in the number of fires requiring fire investigation thus reducing revenue 
projections.

Fire & Emergency Operations Expenditures 3,123,226 2,233,563 2,957,589 -165,637 -5% Salary saving from delay in hiring staff partially offset by emergency incidents that are up 35% increasing paid on call indemnity costs.

3,103,583 2,223,065 2,945,406 -158,177 -5%

General Government Revenue -3,299,438 -2,502,641 -4,118,838 -819,400 25% Gas tax reserve is higher than budgeted due to change in the agreement all payments are recognized as revenue immediately rather than 
when spent (see below tranfered to reserve).  Community amenity fees higher than projected.  Investment income higher than projections. 

General Government Expenditures 7,027,537 3,648,338 7,900,367 872,830 12% Transfer to Gas Tax Reserve is higher than budgeted due to change in the agreement all payments are recognized as revenue immediately 
rather than when spent (see above).  Higher community amenity fees transfered to reserve. Lower third party works is expected.  Bad debts 
are expected to be lower than budget.

3,728,099 1,145,698 3,781,529 53,430 1%

Inspection Services Revenue -889,268 -866,818 -907,800 -18,532 2% Higher than projected building permit and inspection fees.
Inspection Services Expenditures 1,060,517 844,393 1,043,989 -16,528 -2% Salary savings from vacant position.

171,249 -22,425 136,189 -35,060 -20%

Municipal Buildings Revenue -113,597 -65,395 -93,366 20,231 -18% Rental home vacant for part of year plus delayed occupancy to Welton property.
Municipal Buildings Expenditures 860,302 647,842 854,970 -5,332 -1%  

746,705 582,448 761,604 14,899 2%

Parks Revenue -25,000 -5,257 -18,000 7,000 -28% Reduction in usage of District fields.
Parks Expenditures 937,624 726,486 867,693 -69,931 -7% Salary savings due to vacant positions partially offset by increase to vandalism expense.

912,624 721,229 849,693 -62,931 -7%

PROJECTED VARIANCE
   $ (a)          %
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General Operating Fund Summary
September 2015, Fall Budget Review 

DEPARTMENT

  FINAL/  
AMENDED 2015 

BUDGET  

 2015 YEAR 
TO DATE 

RESULTS * 

  PROJECTED 
2015 YEAR-END 

BALANCE  VARIANCE  EXPLANATION
PROJECTED VARIANCE

   $ (a)          %
Payroll Overhead Recovery -6,030,089 -4,489,056 -5,632,796 397,293 -7% Staff vacancies reduce the amount collected from departments.
Payroll Overhead Expenditures 6,030,089 4,645,587 6,073,811 43,722 1% Increased costs for WorkSafe BC and employer share of canada pension, from unbudgeted wage increase in 2015.

0 156,531 441,015 441,015 >100% Historically, departments' salary savings resulting from vacant positions, sick time and WorkSafe claims have been able to offset this deficit.  

Planning Revenue -485,600 -173,337 -468,210 17,390 -4% Development fees are lower than projections.
Planning Expenditures 1,598,454 920,427 1,397,246 -201,208 -13% Budget surplus due to several staff vacancies.

1,112,854 747,091 929,036 -183,819 -17%

Police Services Revenue -724,845 -663,262 -696,180 28,665 -4% Reduced prisoner expense recovery due to prisoners relocated during cell retrofit plus lower funding from Gaming required for Restorative 
Justice program under new service delivery method.

Police Services Expenditures 10,909,121 5,253,870 9,977,658 -931,463 -9% Surplus in RCMP contract due to delay in hiring 3 new members, budget savings from using the referral model for Restorative Justice 
services, prisoner costs reduced due to cell renovations plus budget savings in administration due to staff vacancies.

10,184,276 4,590,608 9,281,478 -902,798 -9%

Public Transit Revenue -726,397 -255,828 -720,809 5,588 -1% Transit revenue slightly lower than projected.
Public Transit Expenditures 2,882,769 1,324,489 2,848,115 -34,654 -1% Projections have lower cost for the commuter train bus services plus small budget savings in BC Transit contract.

2,156,372 1,068,661 2,127,306 -29,066 -1%

Public Works Revenue -110,926 -73,319 -112,465 -1,539 1%  
Public Works Expenditures 3,679,571 2,635,157 3,509,063 -170,508 -5% Snow removal savings from mild 14/15 season. Summer fire hazard restricted roadside mowing. Non existent spring Fraser freshet reduced 

dike expenses. Fewer than expected access culvert requests. Swale project incorporated into paving program.
3,568,645 2,561,839 3,396,598 -172,047 -5%

Recreation Administration Revenue -226,682 -86,016 -254,580 -27,898 12% Additional Social Development Grants received.
Recreation Administration Expenditures 755,922 635,725 783,758 27,836 4% Social Development expense offset by grants received.

529,240 549,709 529,178 -62 0%

Recreation Services Revenue -2,134,433 -1,909,371 -2,253,708 -119,275 6% Additional grants/donations obtained, offset by expenses to run programs.  Increase in Club KIDS participation and children's programs.  
Increased revenue from swimming lessons and Can-Skate.

Recreation Services Expenditures 3,784,444 3,190,043 3,955,891 171,447 5% Outstanding 2014 Hydro of $85,000 paid in 2015 plus H-vac repairs of $30,000. Increased costs for swimming lessons, Can-Skate, and grant 
funded programs - see increase in revenue above.

1,650,011 1,280,672 1,702,183 52,172 3%

Taxation/Grants In-Lieu Revenue -32,552,581 -32,445,358 -32,416,154 136,427 0% Property tax revenue expected to drop as a result of outstanding 2015 Property Appeal (see report for additional information).  This 
reduction in revenue is partially offset by an increase to Grants-in Lieu.

Taxation/Grants In-Lieu Expenditures 35,000 23,684 27,623 -7,377 -21% Interest paid to pre-authorized customers lower than originally estimated.
-32,517,581 -32,421,674 -32,388,531 129,050 0%

Projected General Operating Fund Balance 1 -1,086,484 -1,086,484

*2015 Year to Date Results includes expenditures to November 2, 2015.
(a) Negative variances represent higher revenue in the revenue section and lower expenses in the expense section.
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Utility Operating Funds and Equipment Pool Operations Summary
September 2015, Fall Budget Review 

  FINAL/  
AMENDED 2015 

BUDGET  

 2015 YEAR 
TO DATE 

RESULTS * 

  PROJECTED 
2015 YEAR-END 

BALANCE  VARIANCE  EXPLANATION

Water Utility Operating Fund
Operating Revenue
Non-Regional Revenue -6,196,278 -5,818,250 -6,259,226 -62,948 1% Investment interest higher than expected plus increase in revenue from residential water meter customers, partially offset by 

decrease in flat rate water user fee revenue.
Regional Revenue -17,933 -18,008 -19,208 -1,275 7%  

Subtotal Operating Revenue -6,214,211 -5,836,258 -6,278,434 -64,223 1%

Operating Expenditures
Non-Regional Expenditures 2,141,679 981,332 2,160,270 18,591 1% Increase in investment revenue transferred to reserves.
Regional Expenditures 1,011,137 1,015,143 1,000,737 -10,400 -1% General services are under from salary savings, maintenance is up from work required at the soda ash facility, water conservation is 

under due to savings in rebate programs. Budgeted cost share was 23.91%; actual 2015 cost share is 24.01%

Subtotal Operating Expenditures 3,152,816 1,996,475 3,161,007 8,191 0%

Transfer to Water Capital Reserve Fund (b) -3,061,395 -3,839,784 -3,117,427 -56,032 2% Higher non-regional revenue plus lower regional expenses have created an increase in the transfer to reserves.

Sewer Utility Operating Fund
Operating Revenue
Non-Regional Revenue -4,103,780 -3,807,353 -4,129,024 -25,244 1% Investment interest higher than expected plus higher than anticipated residential meter customers charges, partially offset by 

decrease in flat rate sewer user fee revenue.
Regional Revenue -307,414 -333,407 -382,053 -74,639 24% Budgeted share of regional revenue was 21.88%, actual cost share based on approved cost sharing formula is 23.73%.

Subtotal Operating Revenue -4,411,194 -4,140,760 -4,511,077 -99,883 2%

Operating Expenditures
Non-Regional Expenditures 1,736,193 624,343 1,742,897 6,704 0% Increase in investment revenue transferred to reserves.
Regional Expenditures 1,132,727 1,228,503 1,201,450 68,723 6% Budgeted cost share of regional expenses was 21.88%, actual cost share based on approved cost sharing formula is 23.73%.

Subtotal Operating Expenditures 2,868,920 1,852,846 2,944,347 75,427 3%

Transfer to Sewer Capital Reserve Fund (b) -1,542,274 -2,287,914 -1,566,730 -24,456 2% Higher revenue plus change to cost sharing agreement on regional services results in larger transfer to reserve.

Waste Management Utility Operating Fund
Operating Revenue -4,441,114 -3,962,681 -4,354,564 86,551 -2% Lower commodity market rates have reduced revenue from recycling depot, landfill salvage revenue reduced due to lower scrap 

metal values in market. This is partially offset by increase in AMRD residue disposal tonnage at Landfill.

Operating Expenditures 4,203,528 2,493,443 3,744,180 -459,348 -11% Curbside refuse and recycling collection contract was renegotiated resulting in saving for 2015. Landfill contract operation costs are 
down as a result of decreased tonnage received.

Transfer to Refuse Reserve Fund (b) -237,587 -1,469,238 -610,384 -372,797 157% Lower curbside pick-up costs and reduced disposal site from lower tonnage partially offset by lower revenue from recycling 
commodities has resulted in an increase in the transfer to reserve.

Equipment  Pool Operations
Operating Revenue -2,573,696 -2,051,194 -2,565,067 8,629 0%  
Operating Expenditures 1,856,176 1,256,317 1,658,258 -197,918 -11% Reduction in fuel costs by 20% plus vehicle maintenance costs lower than anticipated.

Transfer to Equipment Reserve Fund (b) -717,520 -794,877 -906,809 -189,289 26% Reduction in fuel costs and lower vehicle maintenance costs results in higher transfer to reserve.

*2015 Year to Date Results includes expenditures to November 2, 2015.
(a) Negative variance represents higher revenue in the revenue section and lower expenses in the expense section.
(b) Negative variance represents more funds available to be transferred to reserve than what was originally budgeted.  Positive variance represents less funds available to be transferred to reserve than what was budgeted.

PROJECTED VARIANCE
     $ (a)          %
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General Capital Budget Variance Summary
2015 Fall Budget Review 

DEPARTMENT

  FINAL/  
AMENDED 

2015 BUDGET  

 * 2015 YEAR 
TO DATE 
RESULTS 

 PROJECTED 
2015 YEAR-

END BALANCE  VARIANCE EXPLANATION

 Parkland Purchases 758,088            310,402            701,250            (56,838)         -7% Parkland purchase was completed under budget
 Drainage 596,374            95,329              563,596            (32,778)         -5% Drainage condition assessment completed under budget
 Municipal Buildings 2,740,233        932,815            2,718,101        (22,132)         -1% Budget savings in Welton Street Plaze Design (project concluded early ) Under Budget
 Fire Operations 133,906            71,513              131,392            (2,514)           -2% Minor savings in small fire fighting equipment
 Corporate Administration 384,659            141,807            384,436            (223)               0% Minor savings with one of the IT capital projects being completed under budget
 Roads 4,328,952        1,566,815        4,328,952        -                 0%

 Parks 4,224,247        219,576            4,224,247        -                 0%

 Recreation Administration 554,115            236,268            554,115            -                 0%

 Engineering 520,251            71,130              520,251            -                 0%

 Major Corporate Projects 90,000              -                    90,000              -                 0%

 Public Works 33,579              2,426                33,579              -                 0%

 Finance 10,472              1,771                10,472              -                 0%

 Police Services 9,592                2,901                9,592                -                 0%

 Inspection Services 3,342                -                    3,342                -                 0%

 Planning 3,342                184                   3,342                -                 0%

 Cemetery 3,242                -                    3,242                -                 0%

General Capital Projected Budget Variance 14,279,909      (114,485)       0%

Utility Funds and Equipment Replacement Capital Budget Variance Summary
2015 Fall Budget Review 

DEPARTMENT

  FINAL/  
AMENDED 

2015 BUDGET  

 * 2015 YEAR 
TO DATE 
RESULTS 

 PROJECTED 
2015 YEAR-

END BALANCE  VARIANCE EXPLANATION

Regional Water 1,753,131            71,985                  149,871                (1,603,260)       -91% A number of projects in the capital plan have not been started and are not projected to be undertaken in 2015

Regional Sewer 1,732,937            45,067                  331,517                (1,401,420)       -81% A number of projects in the capital plan have not been started and are not projected to be undertaken in 2015

Non-Regional Sewer 734,577                273,486                707,840                (26,738)            -4% Design work for Fraser River Sanitary Crossing completed under budget. Under Budget
Equipment 1,399,863            155,718                1,399,731            (132)                  0% Minor savings in fleet equipment capital program

Waste Management 314,711                58,074                  314,711                0                        0%

Non-Regional Water 2,404,387            795,525                2,404,387            0                        0%

Negative variances = Under budget
Positive variances = Over budget

PROJECTED VARIANCE                                         
$                     %

PROJECTED VARIANCE                                         
$                     %
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Service Levels
September 2015, Fall Budget Review 

 2014
Actuals 

2015
Forecast 

 2015 YTD 
Actual

Sept 30/15 % of Forecast
 2016

Forecast 

 CEMETERY 

Activities - Cemetery

Number of full burials 30 39 13 33% 39

Number of cremation burials 42 56 44 79% 56

Number of columbarium burials 4 3 1 33% 3

 CORPORATE ADMINISTRATION 

Activities - Corporate Administration
Number of bylaws prepared (prepared rather than adopted ) 70 60 43 72% 60

Number of Regular Council Committee of the Whole meetings 24 24 17 71% 24
Number of Closed Council meetings 25 27 30 111% 27
Number of Special Council meetings 7 7 16 229% 7
Number of Freestanding Committee of the Whole meetings 8 9 6 67% 9
Freedom of Information Requests 50 55 55 100% 55
Number of media releases 16 24 25 104% 30
Facebook / Twitter followers combined N/A 1,250 3,215 257% 3,500
Civic enagement Surveys 2 6 9 150% 12
Survey Responses 600 1,000 1,683 168% 3,000
Major public events (Open House, Town Hall etc.) 6 6 4 67% 8

Activities - Information Technology

Number of calls for service processed (estimated) 3,740 4,000 2,730 68% 4,000

Number of calls for service processed - RCMP (estimated) 1,552 1,500 1300 87% 1,500

Number of computers supported (including remote computers) 355 365 363 99% 365

Number of hits on the website 348,135 375,000 311,425 83% 375,000

Activities - Human Resources

Number of internal postings (unionized) 46 30 24 80% 30

Number of external recruitments 31 15 30 200% 15

Number of corporate training opportunities provided to staff 8 5 7 140% 5

Number of employees participating in corporate training 37 150 40 27% 150

 DEVELOPMENT SERVICES 

Service Levels - Building Inspection and Bylaw Enforcement

# Days from Complete Building Permit (BP) Appl. rec'd to BP issuance 22 20 21 105% 20

# Days from Demo Permit Appl. rec'd to Permit issuance 3 3 2 67% 3

# Days from Sign Permit Appl. rec'd to Permit issuance* 23 5 10 200% 5

Number of dog licenses issued 6,110 5,800 5,920 102% 5,800

Number of tickets issued 230 300 217 72% 300

Number of Inter-municipal Business Licenses issued 69 75 80 107% 75

*Length of time for issuance of sign permits can increase when incomplete and/or incorrect drawings are submitted.

Activities - Building Inspection and Bylaw Enforcement
Number of business licenses issued 1,587 1,600 1,556 97% 1,600

Resident 671 650 643 99% 650
Home occupation 616 575 611 106% 575
Non-resident 300 375 302 81% 375
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 2014
Actuals 

2015
Forecast 

 2015 YTD 
Actual

Sept 30/15 % of Forecast
 2016

Forecast 

 DEVELOPMENT SERVICES - Cont'd 

# of residential building permits issued 119 70 109 156% 70
Value of residential building permits issued $22,614,727 $15,000,000 $21,574,978 144% $15,000,000
# of Industrial/Commercial/Institutional (ICI) building permits issued 47 35 30 86% 35
Value of Industrial/Commercial/Institutional building permits issued $13,832,488 $10,000,000 $1,542,230 15% $10,000,000
# of demo permits issued 12 20 10 50% 20

10 Year Building Permit History 
 Residential Commercial  Industrial 

 Numbers  Dollars  Numbers  Dollars  Numbers  Dollars 

2014 119 $22,614,727 28 $3,280,537 7 $2,301,000
2013 96 $17,341,560 39 $4,381,183 3 $123,000
2012 66 $12,670,842 24 $4,606,350 9 $2,301,000
2011 89 $17,176,013 28 $12,201,621 23 $2,726,269
2010 101 $19,814,532 23 $6,679,820 15 $3,145,000
2009 96 $18,663,107 14 $594,000 13 $2,661,000
2008 118 $23,820,736 13 $811,601 9 $8,493,500
2007 213 $42,376,049 14 $2,953,000 5 $3,350,000
2006 158 $26,317,260 15 $1,024,237 2 $1,360,000
2005 172 $27,743,972 22 $10,944,001 3 $33,000
2004 316 $48,956,542 24 $2,793,904 3 $508,200
2003 270 $36,470,569 17 $4,620,500 3 $28,400

Service Levels - Planning
# days to issue PAR letters* 28 15 27.78 185% 15
# days 3rd reading to PLA issuance (Rez w. SD)** 52 75 48.31 64% 75
# days all referrals received to PLA issuance (SD only) 48 15 52 347% 15
# days from complete application received to public hearing 42 45 34.83 77% 45

Activity Levels - Planning
# Lots created 29 50 65 130% 50
# Units created 47 75 23 31% 75
# PAR Meetings 63 60 59 98% 60
# Rez, SD, OCP, DP, DVP applications 58 60 70 117% 60

ECONOMIC/LAND  DEVELOPMENT & PROPERTY MANAGEMENT

Activities - Economic Development
Number of business inquiries responded to* 251 265 213 80% 265
Number of businesses contacted for retention purposes 18 30 23 77% 30
Number of active businesses older than 10 years** 548 550 528 96% 550
Number of promotional trade shows attended 6 6 3 50% 6
 *Includes management of land use, business license, lease, and land and building purchase inquiries in 2015 YTD

     Resident = 267

     Home-Based = 204
     Non–resident = 57
    (all categories = 528 over 10 years)

*Complex or detailed development proposal often involve serveral meetings and further discussion with applicants to ensure accurate and detailed information is 
being provided. 

**The following is the breakdown of businesses older than 10 years:
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 2014
Actuals 

2015
Forecast 

 2015 YTD 
Actual

Sept 30/15 % of Forecast
 2016

Forecast 

 ENGINEERING and PUBLIC WORKS 

Activities - Engineering
Number of Street Use Permits issued 35 20 44 220% 20
Number of Extraordinary Traffic Permits issued 9 15 4 27% 15
Number of Hydrant Use Permits issued 13 15 10 67% 15
Number of Filming Permits issued 8 15 20 133% 15

Activities - Public Works
Asphalt rehabilitated  (square meters) 112,800 100,000 50,678 51% 100,000
New sidewalk installations (kilometers) 0.24 0.30 0.40 133% 0.30
Number of major road repairs 7 7 6 86% 7
Kilometers of dike maintenance/upgrades 4 4 4 100% 4

 FINANCE 

Activities - Finance
Accounts Payable invoices processed 9,945 9,200 7,127 77% 10,500
Accounts Payable electronic funds transfer processed 3,206 3,000 2,405 80% 3,200
Accounts Payable cheques produced 1,899 2,000 1,223 61% 1,600
Accounts Receivable invoices generated 581 600 379 63% 600
Purchasing card invoices processed 1,986 2,900 1,654 57% 2,400
EFT payments received from customers 8,093 7,500 7,452 99% 9,500
Number of BC On-Line Tax Certificate requests 1,738 1,460 1,565 107% 1,800

Activities - Payroll 
Payroll Direct Deposits (average per bi-weekly pay) 376 375 373 99% 375
Number of T4s * 528 475 N/A N/A 475
Number of Record of Employments issued 65 64 59 92% 64
* 2014 included T4As for the election workers

Activities - Purchasing
Number of purchase orders issued 879 750 626 83% 750
Number of competitive processes administered 39 30 39 130% 30
Purchasing card spending $401,434 $425,000 $370,158 87% $425,000
Central stores sales $439,781 $330,000 $418,025 127% $330,000
Central stores inventory value on hand $89,689 $80,000 $121,154 151% $80,000
    (inventory value can fluctuate due to capital plan and seasonal needs creating higher value in the summer)

 FIRE & EMERGENCY OPERATIONS 

Activities - Fire Operations and Emergency Programs
Structure Fire Calls 42 30 33 110% 30
Fire Related Incidents 514 500 579 116% 500
Medical Emergencies 505 600 611 102% 600
Rescue (MVA, Electrical, Rope, etc.) 349 425 257 60% 225
Fire Investigation 23 30 14 47% 30

Total Fire, Medical and Emergency Calls 1,433 1,585 1,494 94% 1,385

Number of Life Safety Inspections 394 250 518 207% 250
Hours of Public Life Safety Education 36 40 57 143% 40
Number of Paid-on Call Fire Fighters 78 74 80 108% 80
Number of Career Fire Fighters 8 8 8 100% 8
Smoke Alarm Campaign, homes visited 114 300 399 133% 300
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 2014
Actuals 

2015
Forecast 

 2015 YTD 
Actual

Sept 30/15 % of Forecast
 2016

Forecast 

 MUNICIPAL BUILDINGS 

Activities - Facilities
Number of Civic Buildings maintained 21 21 18 86% 17

 POLICE SERVICES 

Activities - Policing
Number of prisoners 629 450 205 46% 850
Criminal Record Checks 1,910 2,100 1,658 79% 2,100
Criminal Record Checks for 2014 BC Winter Games 453 N/A N/A N/A N/A
Privacy Act Requests  1,011 855 834 98% 855
Police Files processed 14,977 15,000 12,988 87% 15,000
Number of Statements transcribed for court purposes 688 1,000 694 69% 1,000

* ATIP - Access to Information and Privacy 

 PUBLIC TRANSIT  

Activities - Public Transit
Conventional Bus Service:

Number of "in service hours" per year 109,126 108,405 N/A N/A 108,405
Yearly average ridership 2,347,899 2,372,840 N/A N/A 2,372,840

Handy-Dart Service Hours
Number of "in service hours" per year 26,927 27,116 N/A N/A 27,116
Yearly average ridership 107,281 107,000 N/A N/A 107,000

Comments:  BC Transit reporting is quarterly and at this time the Spring & Summer quarter data is not yet available. YTD amounts are estimated.
"In-Service Hours" are only provided annually from BC Transit.

 RECREATION, PARKS and CULTURE 

Activities - Parks
Number of parks maintained 32 38 38 100% 38
Kilometers of urban trails maintained 6 6 6 100% 6
Civic Properties 9 9 9 100% 9

Activities - Recreation
Number of Leisure Centre visits - membership 133,376 135,000 96,137 71% 135,000
Number of pre-registered programs - unlicensed 7,972 7,959 5,911 74% 7,959
Number of pre-registered programs - licensed (Club KIDS) 22,524 24,131 15,709 65% 24,131
Number of Leisure Centre drop in visits 66,687 64,249 48,167 75% 64,249
Number of pool visits* 205,029 201,290 150,511 75% 201,290
Number of fitness room visits* 92,675 94,127 70,888 75% 94,127
Number of Youth Lounge visits 4,262 3,235 2,395 74% 3,235
Number of special events (offered through or participation in) 42 27 25 93% 27
Number of limited income access passes (PLAY pass) 899 950 638 67% 950
* Overlap may occur, as many patrons often participate in both swimming and fitness during visit.  Pool stat includes spectators and swim lessons.
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Actuals 

2015
Forecast 

 2015 YTD 
Actual

Sept 30/15 % of Forecast
 2016

Forecast 

   RECREATION, PARKS and CULTURE, Cont'd
Activities - Social Development

Number of Mission citizens served in Mission Connect 300 150 150 100% 300
Number of Service Agencies at Mission Connect 30 25 30 120% 25
Number of participants in Youth Fest 80 120 80 67% 120
Number of Service Agencies at Youth Fest 15 20 15 75% 20

50 50 50 100% 50
Number of Annual Connect Events 2 2 2 100% 2

6 6 6 100% 6

 TAXATION/GRANTS IN LIEU 

Activities - Taxation
Number of properties on pre-authorized payment plan 1,621 1,655 1,591 96% 1,655
Number of Tax Notices mailed to property owners 14,012 14,150 14,102 100% 14,150
Number of penalties processed 2,042 1,900 2,032 107% 1,900
Number of property deferment applications 181 200 198 99% 200
Number of retro home owner grants processed 58 40 53 133% 40
Number of delinquent properties January 1st 377 370 384 104% 370
Number of delinquent properties July 1st 195 195 196 101% 195
Number of delinquent properties at tax sale 5 10 4 40% 10

 EQUIPMENT POOL OPERATIONS 

Activities - Equipment
Number of fleet assets 175 175 179 102% 177
Number of licensed vehicles in fleet 92 93 97 104% 95
Total number of work orders completed 1,114 1,500 912 61% 1,400
Total number of work orders not completed 78 60 68 113% 75
Total number of Preventative Maintenance services 471 340 226 66% 380
Total number of Commercial Vehicle Inspections 36 38 33 87% 40
Total number of Fire Apparatus Pump Tests 6 6 4 67% 6
Litres of unleaded E10 used by District fleet 68,766 75,000 59,720 80% 75,000
Litres of B5 biodiesel used by District fleet 183,059 175,000 127,557 73% 175,000
Kilometers driven by District vehicles * 659,470 580,000 Provided December 31 N/A 580,000

 SEWER UTILITY 

Activities - Sewer Utility Services
Sewer mains television inspected (kilometers) 1 25 17 68% 25
Sewer mains flushed (kilometers) 80 106 78 74% 80

* Every second year (2013, 2015, 2017, etc.) a flush is performed

Service agencies participating in the Mission Outreach Network

Number of Faith Organizations involved with Social Development projects 
and events

* Kilometers are estimates.  Fleet conducts an annual kilometer of equipment use for the fleet. 
Findings over past years do not indicate a great variance between  years for total kilometers driven.
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2015
Forecast 

 2015 YTD 
Actual

Sept 30/15 % of Forecast
 2016

Forecast 

 WASTE MANAGEMENT UTILITY 

Activities - Waste Management & Environmental Services

Corporate (buildings & Fleet) Greenhouse Gas Emissions N/A 2,750 N/A N/A 2,200
Compost Diversion (curbside food & yard waste & landfill 
green waste) 4,062 3,900 2,754 71% 3,672
Curbside Garbage 3,882 3,700 2,977 80% 3,969
Curbside, Landfill, Recycling Centre Recyclables 2,328 2,600 2,093 81% 2,790
Total # of loads received at Landfill 53,097 53,100 44,804 84% 59,739

# of loads received from account customers 2,418 3,600 1,980 55% 2,240
# of loads received from cash customers 50,679 49,500 42,824 87% 57,099

In-area Customers 51,145 42,966 57,288
Out-of-area Customers 99 203 271
Municipal/curbside/free tipping 1,853 1,635 2,180

All data reported in tonnes.

 WATER UTILITY 

Activities - Water Utility Services
Water main lines cleaned (kilometers) 28 28 32 114% 28
AC watermain replaced (meters) 2,025 2,025 1,000 49% 2,025
Number of ICI water meters read (quarterly) 379 380 381 100% 380
Number of residential water meters read (annually) 367 450 0 0% 450
Number of fire hydrants receiving semi-annual maintenance 1,035 1,035 1,035 100% 1,035
Properties screened for leak detection 1,500 3,000 1,000 33% 3,000
Results: Leaks located & repaired - Service Leak 1 1 3 300% 0

   Leaks located & repaired - Water main leak 1 1 0 0% 0
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APPENDIX "E"

District of Mission
General Operating Fund Contingency, Mayor's Contingency and Flex Fund Transactions

General Operating Fund Contingency Transactions

Date Motion Purpose Amount
2015 Contingency Budget 38,000$            

Approved Operating Uses
07-Apr-15 RC15/171 Fraser River Regional Flood Management Strategy (2,000)                  
17-Aug-15 Closed Repairs to Clegg Street Rental Home (1,000)                  
08-Sep-15 C2015/256 Property taxes on properties purched in 2015 (8,561)                  
30-Sep-15 COW15/056 Communities in Bloom membership fee (500)                      

Balance of General Operating Contingency 25,939$      

Mayor's Contingency Transactions

Date Motion Purpose Amount
2015 Mayor's Contingency Budget 2,000$              

Transactions
July 20-15 RC15/416 Neighbourhood Initiative - Bronwen Sutherland (1,000)                  

Balance of Mayor's Contingency: 1,000$        

2015 Flexibility Account Transactions

Date Motion Purpose Amount
200,000$          

Approved Operating Uses
02-Mar-15 C2015/060 Stave West Contract (36,000)                *

16-Mar-15 C2015/078 Fire Inspector (45,600)                
16-Mar-15 C2015/078 Admin Clerk - Corp Admin (21,600)                

Balance of 2015 Flexibility Account 96,800$      
* One-time cost
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Economic Development Department 
Staff Report to Council 

File Category: LGMA Administration 
File Folder: 0550-20 

DATE:   November 16, 2015 
TO:   Mayor and Council 

FROM: Stacey Crawford – Economic Development Officer   

SUBJECT:  Hiring Demand Analysis License Agreement to City of Abbotsford 
ATTACHMENT(S): Appendix A: Hiring Demand Analysis Data Access License Agreement 

Appendix B: Hiring Demand Analysis – September 30, 2015  
 

This report is requesting Council support the development of a licensed data access agreement to 
provide proprietary hiring demand information developed by the economic development department 
to third party interests collaborating on regional workforce development initiatives. 

RECOMMENDATIONS:  Council consider and resolve: 

1. That the Hiring Demand Analysis Data Access License Agreement to the City of Abbotsford 
be approved and; 

That; 

2. Revenue derived from the agreement be maintained within the economic development 
department budget and applied to ongoing workforce development initiatives.  

EXECUTIVE SUMMARY: 
The economic development office commissioned development of a proprietary hiring demand 
reporting system in 2014. The data output provides us with the ability to track every credible job 
posting in over 12,000 businesses in the communities of Pitt Meadows, Maple Ridge, Mission, 
Langley, Abbotsford and Chilliwack to determine real-time labour demand by location, industry, 
occupation, job posting source and duration (FT/PT).  

This level of real-time hiring demand data is not available from any other known source and has 
resulted in significant interest from other municipalities, non-government organizations and post-
secondary institutions. First to formalize their interest, the economic development department at the 
City of Abbotsford has requested access to the data and a draft data access license agreement was 
subsequently developed (Appendix A) to accommodate this request.  

PURPOSE: 
The purpose of this report is to seek permission from Council to provide access to the hiring demand 
data to the City of Abbotsford under a fee-based license agreement and to have revenues associated 
with the agreement be applied to the economic development department operating budget for 
ongoing workforce development initiatives.  
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BACKGROUND: 
The economic development office commissioned a proprietary hiring demand reporting system in 
2014.  Following four months of data entry of every unique business (excluding home-based 
businesses) in the communities of Pitt Meadows, Maple Ridge, Mission, Langley, Abbotsford and 
Chilliwack, we now have the ability to track every credible job posting site and public web site 
associated with these 12,000 businesses to determine real-time labour demand by location, industry, 
occupation, job posting source and duration (FT/PT). This kind of real-time hiring demand data is not 
currently available and it was intended to benefit Mission as we work to achieve our employment 
lands strategy targets by helping to understand, identify and communicate labour market flow in the 
Fraser Valley and, more specifically, labour market trends in Mission.  

Not anticipated was the high level of interest from other parties to have access to this data. The 
economic development department has fielded inquiries from several parties to explore interest in a 
cost-sharing model that will allow us to work collaboratively with the data that is available. To date, 
Abbotsford is the first community to express interest in a formal Hiring Demand Analysis Data Access 
License Agreement (DRAFT attached as Appendix A).  

The data supports efforts to identify future applied skills training and education needs and is also 
likely to evolve into a discussion associated with the creation of a workforce development commission 
(or the like), in addition to a regional job portal initiative to better promote local job openings and/or 
sector development initiatives. This ongoing discussion is an effort to repatriate the large number of 
our labour force that leaves our community every day (65%) to work in other communities. 
Understanding the current hiring demand for labour in the Fraser Valley is an important element to 
this work. 

DISCUSSION AND ANALYSIS:  
History of the Issue:   
1. Workforce development is an important consideration for Mission: 

a. Workforce development is an approach that attempts to enhance a region's economic 
stability and prosperity by focusing on the development of people rather than businesses. 
The objective of the service within the context of Mission is an effort to better understand 
the current and future needs of our regional workforce and is intended to identify gaps and 
opportunities, including educational training, to improve the quality and relevance of the 
workforce.  

b. The reason workforce development is important is that 65% of our labour force (approx. 
13,000 individuals) leave Mission every day to work in other communities. Job creation 
and efforts to bring awareness to this issue is important, however, data did not previously 
exist to understand what jobs are currently in demand within the communities of the Fraser 
Valley – only historical data and future projections. 

2. Development of the Hiring Demand Analysis:  

a. In 2014 the economic development department commissioned a software firm specializing 
in this field to develop a system to monitor hiring demand in the identified communities. 
This company has developed and applied this technology in several communities in 
Ontario with great success. The platform is an intelligence gathering technology that 
efficiently extracts public data published on employment web sites and corporate web sites 
within a defined geographic area. The data is used for the purpose of analyzing trends in 
the development of the identified employment market and includes such detail as job title, 

                                                                                                                                                                                        Page 2 of 4  

119



industry name, education/skill level, location of job (by community), right down to the 4-
digit National Occupational Classification (NOC) code. Combined with historical data and 
forecast demand, this new information provides a complete picture of past, present and 
anticipated future hiring demand and training needs. For context, the latest report of the 
Hiring Demand Analysis is attached (Appendix B). This latest report is only a small sample 
of the information the data can provide. 

3. Development of a Licensing Agreement: 

a. Due to strong interest in the data a licensing agreement was developed by the economic 
development department to accommodate third-party access to the information. The more 
relevant terms and conditions associated with the agreement include the following: 

i. Limitations. The license is non-exclusive and non-assignable. The licensed party 
can’t re-license the data and the District of Mission can enter into additional license 
agreements with other interested parties. 

ii. Term. The agreement is for a one-year term and is automatically renewed on an 
annual basis, subject to a 90-day written notice of non-renewal. 

iii. Cost. The licensee is provided access to the data through a one-time payment of 
$3,500 and an annual renewal cost of $1,000.   

iv. Indemnity. While the information collected is public, the licensee agrees to 
indemnify the District of Mission against misuse of the information. 

COUNCIL GOALS/OBJECTIVES:  
This data supports efforts to understand and respond to local and regional workforce development 
opportunities and supports council’s goal to “Encourage expanded educational opportunities for skills 
training leading to employment”. Furthermore, sharing the information provides the opportunity for 
cost-recovery and ongoing funding for local workforce development initiatives, which is consistent with 
council’s goal to “Increase non-residential tax revenue”.  

FINANCIAL IMPLICATIONS: 
The financial implications associated with the agreement equate to new one-time revenue of $3,500, 
as well as annual revenue of $1,000 thereon, or until non-renewal of the agreement. No expenses 
associated with this agreement are anticipated.  

The finance department will amend the economic development department operating budget to reflect 
the new revenue source. 

COMMUNICATION: 
No communication action is required. 

SUMMARY AND CONCLUSION:  
Staff recommends that Council support the development of a third-party agreement to provide 
licensed access to hiring demand data that the District of Mission currently controls. Staff will assure 
that access will only be granted to those stakeholders interested in developing regional workforce 
development opportunities. Furthermore, the revenues received for access to the data will be utilized 
to further Mission’s own workforce development initiatives. 
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SIGN-OFFS:  

 

Stacey Crawford, Economic Development Officer 

 

  

Comment from Chief Administrative Officer:
Reviewed  
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 APPENDIX A 
 

DATA ACCESS LICENSING AGREEMENT 

THIS AGREEMENT is entered into this ____ day of ______________, 2015 by and between 
DISTRICT OF MISSION ECONOMIC DEVELOPMENT DEPARTMENT [LICENSOR], and 
CITY OF ABBOTSFORD ECONOMIC DEVELOPMENT DEPARTMENT [LICENSEE]. 

WITNESSETH: 

WHEREAS, Licensor has developed a data solution called FRASER VALLEY HIRING 
DEMAND ANALYSIS that is intended to track real-time regional hiring demand within the 
communities of Abbotsford, Chilliwack, Langley, Maple Ridge, Mission and Pitt Meadows, and 
is described in greater detail in the attached Exhibit "A" (the "Hiring Demand Analysis Data 
License Agreement"); and 

WHEREAS, Licensee desires to utilize such data in conjunction with tracking local and regional 
hiring demand within said municipalities to better understand and respond to labour market 
conditions; 

WHEREAS, Licensor and Licensee believe it is in their mutual interest and desire to enter into 
an agreement whereby Licensee would use Licensor's data to track and utilize hiring demand 
information pursuant to the terms and conditions hereinafter provided. 

NOW, THEREFORE, in consideration of the premises and the mutual covenants of this 
Agreement, the parties hereto agree as follows: 

1. LICENSE 

A. Licensor hereby grants to Licensee, for the term of this Agreement, a nonexclusive, 
nonassignable, right and license to use the data in connection with its business of tracking local 
and regional hiring demand information in Abbotsford, Chilliwack, Langley, Maple Ridge, 
Mission and Pitt Meadows. 

B. This license is expressly limited to CITY OF ABBOTSFORD ECONOMIC 
DEVELOPMENT OFFICE personal computers on Licensee's LAN.  

C. No right or license is being conveyed to Licensee to use the data at any other location.  

2. TERM 

This Agreement shall be effective as of the date of execution by both parties and shall extend for 
the period of ONE year thereafter (Initial Term). This Agreement shall be automatically renewed 
for additional ONE-year Extended Terms unless Licensee shall provide the Licensor in writing 
of its intention not to renew the Agreement, said notice to be provided at least 90 days prior to 
the expiration of the then in-effect Term. 
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3. COMPENSATION  

A. In consideration for the license granted hereunder and during the Initial Term of the 
Agreement and for each Extended Term, Licensee agrees to pay to Licensor the User Fee recited 
in Schedule A (the User Fee) in accordance with the Fee Payment Schedule recited in Schedule 
A. 

B. At the time access is granted to the data, Licensee agrees to pay Licensor the Access Fee 
recited in Schedule A attached hereto.  

4. CONFIDENTIALITY  

A. Licensee recognizes that the data is the proprietary and confidential property of Licensor.  

B. Licensee shall take no steps in attempting to reverse engineer the Software. 

5. INSTALLATION, TRAINING, AND ACCEPTANCE 

A. Licensor shall be provided a unique access name and code at the time of activation.  

B. At the time of activation and for no additional consideration, Licensor shall provide Licensee 
with one orientation session and reasonable assistance to Licensee staff for a period of six 
months from commencement date of agreement. Additional or specialized support may be 
coordinated at the Licensee’s expense.  

6. WARRANTIES  

A. Licensor further represents and warrants that it has no actual knowledge that the Software and 
data utilized  infringes any valid rights of any third party. 

B. In the event of a claim by Licensee under this warranty, Licensor shall have the option to 
either repair, replace or update data and/or Software utilized. In the event that Licensor fails to 
do so within a reasonable period, Licensee's sole recourse shall be to terminate the Agreement 
and Licensor's sole obligation shall be to return any Licensee and Installation Fees paid by 
Licensee. In no event shall Licensor be liable for any incidental, consequential, or punitive 
damages as a result of its performance or breach of this Agreement. 

7. IMPROVEMENTS 

Any improvements or modifications made by Licensor to the data and related Software shall be 
promptly provided to Licensee and shall be automatically included in this Agreement. 

8. TERMINATION  

The following termination rights are in addition to the termination rights that may be provided 
elsewhere in the Agreement: 

A. Right to Terminate Upon Notice. Either party may terminate this Agreement on 30 days' 
written notice to the other party in the event of a breach of any provision of this 

123



  
 

Agreement by the other party, provided that, during the 30-day period, the breaching 
party fails to cure such breach. 

9. POSTTERMINATION RIGHTS 

Upon the expiration or termination of this Agreement, all rights granted to Licensee under this 
Agreement shall forthwith terminate and immediately revert to Licensor and Licensee shall 
discontinue all use of the data and the like. 

10. INDEMNITY  

Licensor agrees to defend, indemnify, and hold Licensee, and its officers, directors, agents, and 
employees, harmless against all costs, expenses, and losses (including reasonable attorney fees 
and costs) incurred through claims of third parties against Licensee based on a breach by 
Licensor of any representation and warranty made in this Agreement as well as for any third-
party claim for infringement of its intellectual property rights based on Licensee's use of the data. 

11. NOTICES 

A. Any notice required to be given pursuant to this Agreement shall be in writing and mailed by 
certified or registered mail, return receipt requested, or delivered by a national overnight express 
service. 

B. Either party may change the address to which notice or payment is to be sent by written notice 
to the other party pursuant to the provisions of this paragraph. 

12. JURISDICTION AND DISPUTES 

A. This Agreement shall be governed by the laws of British Columbia Business Corporations 
Act. 

B. All legal disputes hereunder shall be resolved in the applicable provincial court of British 
Columbia. The parties consent to the jurisdiction of such courts, agree to accept service of 
process by mail, and waive any jurisdictional or venue defenses otherwise available. 

13. AGREEMENT BINDING ON SUCCESSORS  

This Agreement shall be binding on and shall inure to the benefit of the parties hereto, and their 
heirs, administrators, successors, and assigns. 

14. WAIVER 

No waiver by either party of any default shall be deemed as a waiver of any prior or subsequent 
default of the same or other provisions of this Agreement. 
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15. SEVERABILITY 

If any provision hereof is held invalid or unenforceable by a court of competent jurisdiction, such 
invalidity shall not affect the validity or operation of any other provision and such invalid 
provision shall be deemed to be severed from the Agreement. 

16. INTEGRATION 

This Agreement constitutes the entire understanding of the parties and is intended as a final 
expression of their Agreement. It shall not be modified or amended except in writing signed by 
the parties hereto and specifically referring to this Agreement. This Agreement shall take 
precedence over any other documents that may be in conflict therewith. 

IN WITNESS WHEREOF, the parties hereto, intending to be legally bound hereby, have each 
caused to be affixed hereto its or his/her hand and seal the day indicated. 

DISTRICT OF MISSION CITY OF ABBOTSFORD 
 

By: 

 

_____________________________ 

 

By: 

 

_____________________________ 
(Signature) 

Title: 

(Signature) 

Title: 

Date: 

 

Date: 
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SCHEDULE A 

TO 

HIRING DEMAND ANALYSIS 

DATA LICENSE AGREEMENT 

DATED ___________ 

BETWEEN 

DISTRICT OF MISSION 

AND 

CITY OF ABBOTSFORD 

1. USER FEE 

During the Initial Term of this Agreement, the User Fee shall be THREE THOUSAND FIVE 
HUNDRED Dollars ($3,500). For each Extended Term, the User Fee shall be ONE 
THOUSAND Dollars ($1,000). 

2. DELIVERY SCHEDULE 

Licensee agrees to provide access to the data within three (3) days after execution of this 
Agreement. 

3. FEE PAYMENT SCHEDULE 

The User Fee and Installation Fee shall be payable as follows: 

INITIAL TERM – $3,500  Upon execution of this Agreement 
EXTENDED TERM - $1,000 Upon annual renewal 
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MISSION HIRING DEMAND SUMMARY 
July 2015 - September 2015 

Top 5 Hiring Employers** 

Rank Employer Past 3 Months Past 12 Months 
# Postings % Share # Postings % Share 

1 LOBLAWS   22 19.6%   72 20.0% 

2 FRASER HEALTH   15 13.4%   26 7.2% 

3 DISTRICT OF MISSION   10 8.9%   33 9.2% 

4 WAL-MART CANADA CORP     5 4.5%   17 4.7% 

5 VALLEY ACRYLIC BATH LTD     5 4.5%   12 3.3% 

** Includes postings from identified known employers only.

Top 5 Hiring Industries ** Full-Time vs Part-Time 

** At 2-digit NAICS codes level, includes postings from identified known employers only. 
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Monthly Job Posting Volumes
Fraser Valley vs. Mission

Fraser Valley Mission

Postings % Postings %
1 44 - Retail  Trade           38 33.0%        123 32.2%
2 62 - Health Care and 

Social Assistance
          18 15.7%           45 11.8%

3 72 - Accommodation and 
Food Services

          10 8.7%           32 8.4%

4 91 - Public Administration           10 8.7%           33 8.6%
5 32 - Manufacturing             9 7.8%           29 7.6%

Past 3 Months Past 12 MonthsIndustryRank
Postings % Postings %

Full-Time Positions           69 36.9%        278 45.6%

Part-Time Positions           45 24.1%        110 18.0%

Full-time or Part-
Time Positions

            4 2.1%           59 9.7%

Not Specified           69 36.9%        163 26.7%

Total 187      610      

Past 3 Months Past 12 Months

Produced on October 15,  2015 for the District of Mission by Vicinity Jobs Inc (www.vicinityjobs.com) 
All rights Reserved  ©2015 

APPENDIX B

127

http://www.vicinityjobs.com/
http://www.investnorthfraser.com/


Full-time vs Part-time by Occupational Category 

Top 10 Occupations 

Rank Occupation Postings 
Past Qtr 

Postings 
Prev Qtr 

% 
Change 

1 6421 - Retail salespersons 14 6 133.3% 

2 6322 - Cooks 9 4 125.0% 

3 6622 - Store shelf stockers, clerks and order fillers 8 1 700.0% 

4 3012 - Registered nurses and registered psychiatric nurses 7 6 16.7% 

5 4311 - Police officers (except commissioned) 7 0 new 

6 6313 - Accommodation, travel, tourism and related 
services supervisors 

7 3 133.3% 

7 6552 - Other customer and information services 
representatives 

7 5 40.0% 

8 3414 - Other assisting occupations in support of health 
services 

6 0 new 

9 6235 - Financial sales representatives 6 6 0.0% 

10 4212 - Social and community service workers 5 1 400.0% 

% full-time % part-time % ft or pt % not specified # of Postings
0 - Management occupations 58.3% 0.0% 0.0% 41.7% 12 -7.7%
1 - Business, finance and administration 
occupations

33.3% 20.0% 0.0% 46.7% 15 66.7%

2 - Natural and applied sciences and related 
occupations

80.0% 0.0% 0.0% 20.0% 5 150.0%

3 - Health occupations 0.0% 31.3% 0.0% 68.8% 16 23.1%
4 - Occupations in education, law and social, 
community and government services

33.3% 38.9% 0.0% 27.8% 18 100.0%

6 - Sales and service occupations 27.5% 29.0% 4.3% 39.1% 69 3350.0%

7 - Trades, transport and equipment operators 93.3% 0.0% 0.0% 6.7% 15 -59.5%
8 - Natural resources, agriculture and related 
production occupations

88.9% 0.0% 11.1% 0.0% 9 -35.7%

9 - Occupations in manufacturing and utilities 100.0% 0.0% 0.0% 0.0% 4 300.0%

Other / Unidentified 8.3% 41.7% 0.0% 50.0% 24 500.0%

NOC Current Quarter % change 
vs. prev. qtr

Produced on October 15,  2015 for the District of Mission by Vicinity Jobs Inc (www.vicinityjobs.com) 
All rights Reserved  ©2015 
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NORTH FRASER HIRING DEMAND SUMMARY 
July 2015 - September 2015 

* Number of job postings, share of total

Top 5 Employers** 

Rank Employer Past 3 Months Past 12 Months 
# Postings % Share # Postings % Share 

1 FRASER HEALTH    64 14.6%     162 11.7% 

2 LOBLAWS    57 13.0%     159 11.5% 

3 SHOPPERS DRUG MART    32 7.3%    81 5.8% 

4 EASYHOME     13 3.0%    36 2.6% 

5 DISTRICT OF MAPLE RIDGE    12 2.7%    50 3.6% 

** Includes postings from identified known employers only.

Top 5 Hiring Industries *** Full-Time vs Part-Time 

*** At 2-digit NAICS codes level, includes postings from identified known employers only. 
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Monthly Job Posting Volumes
Fraser Valley vs. North Fraser

Fraser Valley North Fraser

Fraser Valley 
Region,  26 , 

3%

Maple Ridge,  
385 , 50%

Mission,  187 
, 25%

Pitt 
Meadows,  
167 , 22%

# Postings % Share # Postings % Share
1 44 - Retail  Trade           179 39.8%           487 34.0%
2 62 - Health Care and Social 

Assistance
             84 18.7%           252 17.6%

3 52 - Finance and Insurance              35 7.8%           133 9.3%
4 72 - Accommodation and Food              28 6.2%              97 6.8%
5 91 - Public Administration              23 5.1%              85 5.9%

Past 3 Months Past 12 MonthsIndustryRank

Postings % Postings %
Full-Time Positions        310 40.5%     1,150 46.2%

Part-Time Positions        157 20.5%        424 17.0%

Full-time or Part-
Time Positions

          26 3.4%        165 6.6%

Not Specified        272 35.6%        752 30.2%

Total 765      2,491  

Past 3 Months Past 12 Months

Produced on October 15, 2015 for the District of Mission by Vicinity Jobs Inc (www.vicinityjobs.com) 
All rights Reserved  ©2015 
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Full-time vs Part-time by Occupational Category 

Top 10 Occupations 

Rank Occupation Postings 
Past Qtr 

Postings 
Prev Qtr 

% 
Change 

1 6421 - Retail salespersons 45 31 45.2% 

2 0621 - Retail and wholesale trade managers 42 29 44.8% 

3 6622 - Store shelf stockers, clerks and order fillers 30 13 130.8% 

4 6235 - Financial sales representatives 29 39 -25.6% 

5 6322 - Cooks 26 13 100.0% 

6 6611 - Cashiers 24 8 200.0% 

7 6623 - Other sales related occupations 19 20 -5.0% 

8 3012 - Registered nurses and registered psychiatric nurses 18 19 -5.3% 

9 6552 - Other customer and information services 
representatives 

16 14 14.3% 

10 4412 - Home support workers, housekeepers and related 
occupations 

14 22 -36.4% 

% full-time % part-time % ft or pt % not specified # of Postings
0 - Management occupations 43.4% 5.3% 1.3% 50.0% 76 55.1%
1 - Business, finance and administration 32.7% 13.5% 7.7% 46.2% 52 62.5%
2 - Natural and applied sciences and related 
occupations

86.7% 0.0% 6.7% 6.7% 15 0.0%

3 - Health occupations 5.5% 16.4% 1.8% 76.4% 55 19.6%

4 - Occupations in education, law and social, 
community and government services

48.4% 23.4% 6.3% 21.9% 64 45.5%

5 - Occupations in art, culture, recreation and 
sport

0.0% 0.0% 0.0% 100.0% 3 -62.5%

6 - Sales and service occupations 29.5% 35.3% 3.1% 32.2% 258 30.3%

7 - Trades, transport and equipment operators 
and related occupations

87.7% 0.0% 1.5% 10.8% 65 41.3%

8 - Natural resources, agriculture and related 
production occupations

96.4% 0.0% 3.6% 0.0% 28 600.0%

9 - Occupations in manufacturing and utilities 80.0% 20.0% 0.0% 0.0% 15 66.7%

Other / Unidentified 30.6% 20.9% 3.7% 44.8% 134 25.2%

NOC Current Quarter % change 
vs. prev. qtr

Produced on October 15, 2015 for the District of Mission by Vicinity Jobs Inc (www.vicinityjobs.com) 
All rights Reserved  ©2015 
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FRASER VALLEY HIRING DEMAND SUMMARY 
July 2015 – September 2015 

* Number of job postings, share of total 

Top Hiring Industries** 

Rank Industry (2-Digit NAICS) Past 3 Months Past 12 Months 
# Postings % Share # Postings % Share 

1 44 - Retail Trade   819 30.1%        2,440 27.5% 

2 62 - Health Care and Social Assistance   361 13.3%        1,166 13.2% 

3 52 - Finance and Insurance   227 8.4%   814 9.2% 

4 45 - Retail Trade   214 7.9%   597 6.7% 

5 72 - Accommodation and Food Services   194 7.1%   613 6.9% 

Top 5 Employers** 

Rank Employer Past 3 Months Past 12 Months 
# Postings % Share # Postings % Share 

1 FRASER HEALTH   279 10.7%   813 9.5% 

2 LOBLAWS   138 5.3%   398 4.7% 

3 SHOPPERS DRUG MART   131 5.0%   353 4.1% 

4 WAL-MART CANADA CORP     82 3.1%   268 3.1% 

5 BEST BUY CANADA LTD.     51 2.0%   107 1.3% 

** Includes postings from identified known employers only. 
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Full-time vs Part-time by Occupational Category 

Top 10 Occupations 
Rank Occupation Postings 

Past Qtr 
Postings 
Prev Qtr 

% 
Change 

1 0621 - Retail and wholesale trade managers 253 200 26.5% 

2 6421 - Retail salespersons 236 194 21.6% 

3 6623 - Other sales related occupations 222 213 4.2% 

4 6322 - Cooks 121 103 17.5% 

5 6235 - Financial sales representatives 117 112 4.5% 

6 3012 - Registered nurses and registered psychiatric nurses 114 72 58.3% 

7 6622 - Store shelf stockers, clerks and order fillers 110 64 71.9% 

8 6411 - Sales and account representatives - wholesale 96 124 -22.6% 

9 6611 - Cashiers 85 53 60.4% 

10 6552 - Other customer/information service Reps 77 72 6.9% 

% full-time % part-time % ft or pt % not specified # of Postings
0 - Management occupations 53.8% 1.7% 1.2% 43.2% 481 27.9%
1 - Business, finance and 
administration occupations

46.2% 12.1% 3.6% 38.0% 413 36.8%

2 - Natural and applied sciences and 
related occupations

59.7% 1.6% 0.8% 38.0% 129 14.2%

3 - Health occupations 17.5% 18.5% 0.6% 63.4% 325 24.0%
4 - Occupations in education, law and 
social, community and government 
services

55.5% 17.9% 3.8% 22.8% 290 30.0%

5 - Occupations in art, culture, 
recreation and sport

34.5% 10.9% 0.0% 54.5% 55 5.8%

6 - Sales and service occupations 29.7% 29.3% 3.2% 37.9% 1424 17.7%
7 - Trades, transport and equipment 
operators and related occupations

82.2% 2.3% 3.0% 12.6% 437 17.2%

8 - Natural resources, agriculture and 
related production occupations

92.0% 1.2% 6.7% 0.0% 163 167.2%

9 - Occupations in manufacturing and 
utilities

70.9% 8.7% 1.0% 19.4% 103 63.5%

Other / Unidentified 38.0% 13.8% 1.9% 46.2% 976 11.2%

NOC Current Quarter % change vs. 
prev. qtr

Produced on October 15, 2015 for the District of Mission by Vicinity Jobs Inc (www.vicinityjobs.com) 
All rights Reserved  ©2015 
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Parks, Recreation & Culture 

Staff Report to Council 

STAFF REPORT TO COUNCIL Page 1 of 2  

 

DATE:   November 16, 2015 

TO:   Mayor and Council 

FROM: Stephanie Key, Deputy Director of Parks, Recreation & Culture 

SUBJECT:  Age Friendly Community Planning & Project Grant and RBC Learn to Play 
Grant 

RECOMMENDATION(S):  Council consider and resolve: 

1. That Council support the Parks, Recreation & Culture Department’s application to UBCM, for 
an Age Friendly Community Planning & Project Grant and the project management 
associated with it; and  

2. That Council amend the 2015 Financial Plan to include the $12,000 of grant funding received 
through the RBC Learn to Play Grant. 

PURPOSE: 
This report is to seek a Council resolution for the UBCM Age Friendly Community Planning and 
Project Grant submitted by the Parks, Recreation & Culture Department and to provide information on 
the RBC Learn to Play project, including an amendment of the 2015 Financial Plan to incorporate the 
grant monies received for the project. 

BACKGROUND: 

Staff recently submitted two grant applications, RBC Learn to Play and UBCM Age Friendly 
Community Planning and Projects, on very tight timelines due to late notification.  On September 16, 
2015 staff was notified that they were successful in receiving the RBC Learn to Play grant in the 
amount of $12,000.  On October 30, 2015 staff submitted an application for $18,500 to UBCM under 
the Age Friendly Community Planning and Project program and are anticipating notification in mid-
December.  These two grants are written to support the development of a Mission Sport For Life 
Strategy. 

DISCUSSION AND ANALYSIS:  

The Canadian Sport For Life (CS4L) model encompasses a movement to improve the quality of sport 
and physical activity in Canada.  It recognizes that sport and physical activity can be powerful forces 
for individual and social growth and development.  The model links sport, education, recreation and 
health and aligns community, provincial and national programming.  It provides a template that guides 
an individual’s experience in sport and physical activity from infancy through all phases of adulthood.  
It represents a paradigm shift in the way sport and physical activity is led and delivered across 
Canada. 

The two grants which have been applied for use the CS4L model to assess our community and 
develop a strategy which can be implemented over time that aligns with it.  The RBC Learn to Play 
grant provided funding primarily to focus the work on children and young families.  The Age Friendly 
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STAFF REPORT TO COUNCIL Page 2 of 2  

funding, if approved, will provide the opportunity to expand the project scope to include older adults 
and seniors thereby creating a more comprehensive strategy for the community.   

Unfortunately staff had very tight timelines to submit these applications. The UBCM Age Friendly 
application required a Council resolution but in order meet the application deadline it had to be 
submitted without the resolution.  This is acceptable however final approval will not be provided 
without it in hand.  A resolution was not required for the RBC Learn to Play application.   

A Leadership Team has been established for this project with both staff and community members.  
They have met twice with the goal of completing the strategy in the Fall of 2016. 

COUNCIL GOALS/OBJECTIVES:  
This initiative supports Council’s goal to increase and enhance recreation and lifestyle opportunities in 
the community. 

FINANCIAL IMPLICATIONS: 
Grant funds will cover the expenses required to complete the project.  The 2015 Financial Plan is 
required to be amended to reflect the grant funds received from the RBC Learn to Play grant.  If staff 
are successful in securing additional monies through the UBCM program, the 2015 or 2016 Financial 
Plan will also need to be amended depending on the receipt date of funds. Staff will report back once 
the outcome of the UBCM grant application is known.  

COMMUNICATION: 
Both grant donors have specific recognition requirements such as logos on materials, verbal 
acknowledgements, etc which will be implemented.  The project leadership team will be working 
closely with several organizations in the community and communicating their progress and final work 
outcomes. 

SUMMARY AND CONCLUSION: 
The Parks, Recreation & Culture Department is seeking a Council resolution in support of the UBCM 
Age Friendly Community Planning and Project Grant submission, and require the 2015 Financial Plan 
to be amended to reflect the $12,000 in funding received through the RBC Learn to Play Grant. 

SIGN-OFFS: 

      
Stephanie Key, Deputy Director of Parks,        
Recreation & Culture 

Maureen Sinclair, Director of Parks, Recreation & 
Culture 

 
 
Reviewed by:  Kris Boland, Manager of Finance     
 
Comment From Chief Administrative Officer 
Reviewed 
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Parks, Recreation & Culture 

Staff Report to Council 

STAFF REPORT TO COUNCIL Page 1 of 3  

 

DATE:   November 16, 2015 

TO:   Mayor and Council 

FROM: Maureen Sinclair, Director of Parks, Recreation & Culture 

SUBJECT:  Update – Fraser River Heritage Park Transition 
 
This report provides Council with an update on the transition of Fraser River Heritage Park from the 
management of the Mission Heritage Association to the District of Mission, no Council action is 
required. 

PURPOSE: 
This report is to update Council on the activities related to the transition of Fraser River Heritage Park 
from the Mission Heritage Association (MHA) to the District of Mission Parks, Recreation & Culture 
(PR&C) Department. 

BACKGROUND: 

On April 17, 2015 Council approved a number of recommendations specific to the future operation of 
Heritage Park. This report is provided as a general update on the transition of the Park as well as an 
update on the recommendations included in the April 17 report to Council. 

DISCUSSION AND ANALYSIS:  
 

o PR&C staff have met with the representatives of Envision Financial to discuss their 
participation with the Twilight Concert series during 2016. They have indicated a keen interest 
in continuing to support the event. A draft agreement has been provided to the DOM for 
review. 
 

o PR&C staff have met with the Canada Day Committee and they have indicated their continued 
support for the event but have all indicated that they will be stepping down from these 
responsibilities and do wish the new committee all the best.  A call for a new committee will be 
sent out soon. 
 

o The grant for Canada Day funding has been submitted to the Department of Canadian 
Heritage. 
 

o Additional meetings and contacts have been made with CUPE (the tenant in the administration 
building), Old Car Sunday organizers, OMI and the Vancouver Archdioceses regarding the 
care and operation of the OMI cemetery, Mission Folk Festival, the Arts Council and the 
Mission Association for Community Living. There are several other organizations that still need 
to be brought into the conversations and staff will continue to reach out to volunteer 
organizations who have used the park traditionally to host community events. 
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STAFF REPORT TO COUNCIL Page 2 of 3  

 
o PR&C staff will be reaching out to Park volunteers to thank them and enlist their future 

support. 
 

o A Memorandum of Understanding and Purchase Order has been extended to Bronwen and 
Mark Sutherland to extend their contract to continue producing the Twilight Concert series in 
2016. 
 

o Mitech Construction is completing work at the Clayburn building to allow the building to be 
occupied. 
 

o Parks, Recreation & Culture (PR&C) staff will continue to meet with MHA staff to discuss a 
number of operational issues related to grounds maintenance, the assets list, utilities, keys, 
staffing levels, etc. There will be several additional meetings as we approach the turn over 
date. 
 

o The PR&C staff have completed some aerating and over-seeding work on high traffic areas in 
the Park in order to get a jump on the season next year. 
 

o Staff have met with the Mission Institution representative to discuss their future involvement at 
the Park. 

 
o There have been ongoing discussions between the operators of the Blackberry Kitchen and 

the DOM regarding the renovation needs at Norma Kenny House. The restaurant closed on 
October 30th for a period of approximately five months. The contract with the construction 
manager is being finalized and work will hopefully commence on site in the next week or two. 

 
o A Request for Proposal to complete the renovations at the washroom / concession/ caretakers 

building are also being prepared so that work can be undertaken to bring the building into 
code compliance. 

 
o Staff will be meeting with MHA to discuss the list of their assets to determine what equipment 

can be retained in the Park for future use. 
 

o Staff are meeting to discuss the most effective method of seeking community input on the 
future of the observatory building at Heritage Park. 
 

o The Park and Recreation Advisory Committee has been struck and will have their first meeting 
on November 10, 2015 and meet monthly thereafter. Meetings will be held on the second 
Tuesday of the month and the agendas will be made public through the city page, in the 
Mission Record and the DOM website. 
 

o Event booking responsibilities for the Park have been assumed by the PR&C Booking Clerk. 
 

o A job posting is being prepared to retain a part time special events coordinator to work with 
event organizers at the Park as well as explore new programming opportunities and sponsors. 
 

o Staff are also considering what, if any, of our current events and programs could be expanded 
into the Park next year. 
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COUNCIL GOALS/OBJECTIVES:  

This initiative supports Council’s decision to transition Fraser River Heritage Park to a municipal 
operation. 

FINANCIAL IMPLICATIONS: 
There are no additional financial implications associated with this report. 

COMMUNICATION: 

This report is provided as an update for Council and the community; no additional communications 
are required at this time. 

SUMMARY AND CONCLUSION: 

The Parks, Recreation & Culture Department are working diligently to ensure as smooth a transition 
as possible for parks users, tenants and event organizers. 

SIGN-OFFS: 

    
  

Maureen Sinclair, Director of Parks,        
Recreation & Culture 

 
Reviewed by: 
Kerry Bysouth, Manager of Parks and 
Facilities 
 

Comment from Chief Administrative Officer 
Reviewed 
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November 6, 2015 
 
To the District of Mission, Honourable Mayor and Council: 
 
Steelhead residents currently do not have access to: 

 Reliable and modern wireline telephone service with a number of residents experiencing variable to full service disruption. 

 Reliable cellular service (currently spotty 2-G pocket-service leakage areas). 

 Cable television or internet service. 

 Some of our residents cannot access satellite service due to terrain and have never had access to internet.   

Telus fiber optic structures are enjoyed by our neighbouring communities and demark approximately 3km either side of Steelhead. 
Steelhead roadways length all together total approximately 23 km of curvy hill and dale. Telus is the only wireline telephone service 
provider in Steelhead. Our telephone lines were said to have been upgraded in 1987 from party lines with capacitors to facilitate 
“modern-day switching capabilities”. These deteriorating lines are further taxed by a growing community. 

We provided Telus with copies of our August 2010 Petitions containing over 500 signatures each to support provision of 
telecommunication services to our community (these petitions were also provided to the representatives of all three levels of our 
government;  all of whom pledged their support for these services to be brought to our community). 
 
We provided copies of our petition to Shaw Cable as well in 2010 and in 2011 and Shaw determined could bring fiber optic cable 
service to Steelhead in conjunction with an Industry Canada incentive. Shaw applied to BC Hydro for service access on their poles. BC 
Hydro expedited the approval process and Shaw trucks were in our community by August 2011 to commence the installation 
process. However, this was terminated before it started due to substantially higher than anticipated costs associated with replacing 
120 of the 400 BC Hydro poles with clearance issues in environmentally sensitive fish bearing streams requiring costly monitoring. 
This made the project unviable and tripled to cost of the build. Ironically BC Hydro replaced all of the poles in question themselves 
within a year. There was also an unrelated but controversial silt release into the same habitat. 
 
In 2011 as well we were hopeful that point to point service provider Lookiloo could help our community achieve internet access but 
this service was only able to reach a lucky few. Many, but not all, now access internet through Xplornet satellite service. It is bogged 
down and far from perfect but it is also not dialup. Even at that, not all of our residents can access satellite service. 
 
Between October 2010 and June 2013 Telus was engaged with our community in good-faith high-level negotiations. Telus advised 
their plan for significant investment in Steelhead. Telus future build plans determined telecommunications were trending wireless 
and they would absolutely never bring fiber optic cable service to our community. In July 2011 Telus informed the SCA they would 
provide a cell tower to our community by 2013. 
 
In December 2011 Mission Mayor and Council provided an Executive Directive to the Planning Department to proceed with this 
Steelhead Telus application. In February 2012 the SCA was advised by the DoM Planning Department that they had not yet heard 
from Telus regarding this application. On February 27, 2012 Telus advised the `two sides were now talking` and on March 5, 2012 
advised they had accelerated their activity on this application and were working with the DoM Planning Department. On April 27, 
2012, the DoM Senior Planner advised that they had yet to be contacted by Telus and on May 3, 2012 Telus again advised the SCA 
they were engaged in the ongoing application to acquire a site and the site would go `live` sometime in 2013 and `should be able to 
deliver as promised in 2013`.  We understand that Telus is yet to bring this application forward. 

June 2013 Telus Media Release announced Telus 2013 investment of $3.5 million for Mission infrastructure builds which have 
received $21 million since 2009. No such funding came to our community despite promises of advocating these services for us 2010 
thru 2013. This announcement was made by the very Director, Lance MacDonald, who had been working with us since 2010. That 
was the last we heard from him. June 24, 2013, we were advised by this  Director’s replacement that Steelhead was not on the 2013 
build list and would not be in the foreseeable future. The cellular tower for our community completely vanished. 

On June 25, 2013 we reached out to the CRTC about this but were told by the receptionist they could not help us. Industry Canada in 
May 2015 informed us of the CCTS Complaint process but our complaint was rejected due to exceeding the one-year time limit 
prescribed by the CCTS Procedural Code. Had we been told by the CRTC in June 2013 of the CCTS Complaint process our claim would 
have been determined on merit rather than being too late. 
 
Meanwhile, in a July 7, 2012 email provided to us by a local developer Telus confirmed they would bring fiber optic cable to their 
proposed subdivision of 38-60 lots at the entrance to our community but not to the community beyond; that they had already 
backhauled this technology to be in place for developments in the community and again not to the community beyond; and 
confirmed that economics would always govern deployment of fiber optic service to our area. (Copy attached for your reference.) 
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We have a well-documented history with Telus since 2009. Despite the individual and collective efforts our community has made to 
have these issues resolved by Telus, even the basic telephone service is failing and remains unresolved, including: 

 
A) Wireline Service: 

 

 Unreliable wireline telephone service unable to support current communication requirements and which goes down frequently 
leaving our residents without access to 911 or emergency services (we are 15-20 minutes from town); 

 A number  of individual residents currently experience ongoing and lengthy total service disruptions due to aged lines and 
switches described by long-term Telus repair technicians as being ``held together with toothpicks and glue`` and complex; 

 Our residents continue to experience lengthy waits for service repair by Telus (as noted on community website at 
http://steelheadcommunity.com and on the Steelhead Community Association Facebook page); 

 Copper cable theft on remote access ways frequently render our entire community completely without telephone service; 

 We pay the same rates anyone else and we do not have access to adequate basic service; nor cell service as back-up; 

 We have resulting safety issues unparalleled by neighbouring communities. 
 

B) Wireless Service: 
 

 Roads both to and within our forested mountain community are narrow and winding and people go off the road in any season. 
A number of people have languished and continue to languish on our roads without cell service to access 911. 

 As a destination access point for multiple back country recreationalists, compromises public safety. People are caught unaware 
that their phones do no work here because it is a reasonable expectation that they would receive service based on our location. 

 First responders, police and fire must rely on radio transmission and poses additional response time locating the emergency. 
 

C) Internet Service: 
 

 Limited access to internet communications with no cable or fiber optic service; 

 Markedly higher rates for limited internet service with little-to-no competition or service provider options; 

 Suboptimal internet with limited connectivity, detrimental latency, and supply/demand performance issues. 

 Pocket areas in our community cannot access site-line to receive even satellite services; 

 Wireline and wireless service options are all extremely limited by access, cost, performance and reliability; 

 Work and commerce dilemmas unparalleled by colleagues when unable to access the basic telecommunications services to 
perform work expected of them from their residences. 

 Some of our residents have been forced to sell their homes and move because they are unable to perform their jobs. 

 Our youth, students and elderly are at a particularly unfair disadvantage with no access to public transportation. 

 Community members with disabilities are unable to access telecommunications services for people due to our telephone lines. 
 
Some of the people in our community say they do not feel safe because we do not have reliable phone service to call for help and 
are looking to satellite phones. People have languished and continue to languish on our roads, unable to call for help in accidents. 
We are a recreation destination for mountain biking, hiking, lake access, as well as for industry including Municipal Forestry, 
Municipal landfill, BC Hydro power plant, gravel operations; mixing recreationist traffic with gravel truck traffic, logging truck traffic 
on a well-used thoroughfare. 
 
A good portion of Steelhead is accessed by one-road-in-one-road-out and this year the District put into place an emergency 
evacuation plan providing gate keys to access District logging roads with pre-determined mustering stations from which residents 
will be evacuated or made safe. Access to reliable telecommunications could save lives and keep our community safe. 

We suggest a reasonable solution to include that Telus: 
(a) Provide fiber optic structure or best landline service to Steelhead; 
(b) Erect a cellular tower that will provide service to Steelhead and up Stave Lake/Stave Lake West; 
(c) Provide resolution to the community to remedy the continuing discrimination and challenges faced by our residents. 
 
We thank you for your attention and support. 
 
Respectfully, 
 
 
Steelhead Community Association 
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The Minutes for the Mission Community Heritage Commission (MCHC) meeting held in the 
Conference Room of the Mission Municipal Hall on  September 2 ,2015 commencing at 6:30 
p.m.  
 
Present:  
Janis Laekeman 
Kaitlin Hodson 
Michael Smith 
Eric Poxleitner 
Michelle Rhodes 
Jim Hinds - Council 
 
1. MINUTES  

(a) The minutes of the Mission Community Heritage Commission from previous meeting held 
until May 6, 2015 meeting.  Moved by Michael Smith and seconded by Kaitlin Hodson that the 
minutes be approved.  Carried. 
 
 
2. BUSINESS ARISING FROM THE MINUTES  

A.   Welcome to the new Members – Eric Poxleitner and Michelle Rhodes with introductions. 

B.  Context Plan – Action:  Janis to contact Marcy Bond, Senior Planner to get an update on the 
status of the Context Plan 

C.  Strategic Plan – on hold until Context Plan is finished. 

D. Website – Update from Michael Smith:  the website is up and running and available and user 
friendly on phones.  It has word press.  Action:  Michael to check the link between MCHC and 
Mission District Historical Society. 

 
4. OTHER BUSINESS  

A.  Membership to Heritage BC:  Motion to renew by Kaitlin Hodson, seconded by Eric 
Poxleitner.  Carried 

B.  Quest Upon – Action:  Tammy from Quest Upon to talk to Val Billsburger from the Mission 
Archives about collaborating on a walking tour.  Action:  Kaitlin to talk to the Mission District 
Historical Society about collaborating on a walking tour.  Quest Upon and MCHC to discuss at 
the next meeting October 7, 2015. 

C.  Budget – Action:  Jim Hinds to send copy of last year’s budget to Janis.  Janis will have a 
proposal for next meeting. 

D.  Heritage Fair -    Action:  Janis to email Sharon Syrette to see if she is interested in going 
forward with it. 
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E.  Downtown Redevelopment Recommendation -   Motion by Kaitlin that the MCHC 
recommend to council to put signs to reflect previous names on the downtown streets of 
Mission, identifying indigenous place names and historic place names.  Seconded by Eric.  
Carried. 

 
5. ADJOURNMENT  
 
The meeting adjourned at  7:30 p.m. 
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 The Minutes for the Mission Community Heritage Commission (MCHC) meeting held in the 
Conference Room of the Mission Municipal Hall on  October 7,2015     commencing at 6:30 p.m.  
 
Present:  
Janis Laekeman 
Kaitlin Hodson 
Michael Smith 
Eric Poxleitner 
Michelle Rhodes 
Jim Hinds – Council 
Guests:  Tamy Meyers and Miles Marziani – Quest Upon 
Guest: Val Billsburger rep Mission Archives 
 
1. MINUTES  

(a) The minutes of the Mission Community Heritage Commission from previous meetings held 
until September 2, 2015 meeting.  Moved by Michelle Rhodes and seconded by Michael Smith 
that the minutes be approved.  Carried. 
 
 
2. BUSINESS ARISING FROM THE MINUTES  

A.   Quest Upon Presentation: On hold until the 2016 Budget for the Commission is approved.  
Proposed partnership with Mission Archives, Mission Museum with Mission Community 
Heritage Commission. 

B.  Context Plan: To be discussed at the November 4, 2015 meeting.  

C.  Strategic Plan: To be discussed at the November 4, 2015 meeting.  

D. Budget: To be reviewed with the Planning Department at the November 4, 2015 meeting.  

E.  Heritage Fair: Sharon Syrette will be investigating as to whether any school are interested in 
participating in 2016. 

4. OTHER BUSINESS  

A.  Heritage Awards: Action Michael Smith to change application on website and email 
members when completed. 

 
5. ADJOURNMENT  
 
The meeting adjourned at 8:05 p.m. 
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DISTRICT OF MISSION 
 

BYLAW 5518-2015 
 

A Bylaw to establish a reserve fund for drainage utility capital projects  
and early retirement of drainage debt 

 
WHEREAS, pursuant to section 188 of the Community Charter, council may, by bylaw, establish 
a reserve fund for a specified purpose; 
 
NOW THEREFORE the Council of the District of Mission, in open meeting assembled, ENACTS 
AS FOLLOWS: 
 
1. This Bylaw may be cited for all purposes as "District of Mission Drainage Capital 

Reserve Fund Establishment Bylaw 5518-2015”. 

2. There shall be and is hereby established a reserve fund, under the provisions of section 
188 of the Community Charter, to be known as the “Drainage Capital Reserve Fund”.  

3. Monies from drainage operations, together with interest earned on the fund balance, or 
as otherwise provided in the Community Charter or Local Government Act, may from 
time to time be paid to the “Drainage Capital Reserve Fund”. 

4. Monies in the “Drainage Capital Reserve Fund” shall be used for: 

(a) Drainage utility capital projects; 

(b) Capital equipment/systems required for drainage operations;  

(c) Any associated debt repayments; and, 

(d) Drainage utility debt retirement. 

5. This Bylaw shall take effect on the 1st day of January, 2016 

 

READ A FIRST TIME this __ day of ___, 2015 

READ A SECOND TIME this __ day of ___, 2015 

READ A THIRD TIME this __ day of ___, 2015 

ADOPTED this __ day of ___, 2015 
 
 
 
 
    
RANDY HAWES, MAYOR  MIKE YOUNIE, CORPORATE OFFICER 
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DISTRICT OF MISSION 
 

BYLAW 5531-2015 
 

A Bylaw to amend user fees and charges  
within various District of Mission bylaws 

 
WHEREAS, pursuant to the provisions of the Community Charter, the Council for the District of 
Mission may, by bylaw, establish a fee payable in respect of: all or part of a service of the 
municipality; the use of municipal property; or the exercise of authority to regulate, prohibit or 
impose requirements.   
 
NOW THEREFORE the Council for the District of Mission, in open meeting assembled, 
ENACTS AS FOLLOWS: 
 
1. This bylaw may be known and cited for all purposes as "District of Mission 2016 Fee 

Revision Bylaw 5531-2015.” 
 

2. This bylaw shall amend District of Mission Sign Bylaw 1662-1987 by deleting section 8.2 
(b) “the applicant for a permit has paid to the District of Mission a fee, per sign, of $117.30” 
and replace it with (b) “the applicant for a permit has paid to the District of Mission a fee per 
sign as per the User Fees and Charges Bylaw 4029-2007.” 
 

3. This bylaw shall amend District of Mission Traffic Regulation Bylaw 1698-1987 by: 
a. Temporary Use Permit - Section 5.04 - delete the application fee amount “$153.00 

(effective April 1, 2015)”, and replace it with “$154.50 (effective January 1, 2016)”. 
b. Legal Signal Timing Request - Section 5.10 delete the application fee of $300.00 

(effective April 1, 2015), and replace it with $303.00 (effective January 1, 2016). 
c. Extraordinary Traffic Permits – General - Section 6.03 (e) – delete the application fee 

amount “$102.000 (effective April 1, 2015)” and replace it with “$103.00 (effective 
January 1, 2016)”. 

 
4. This bylaw shall amend District of Mission Penitentiary Sewage Lift Station Catchment Area 

Fee Bylaw 5040-2009 by deleting the wording “a fee of $2,620.00” and replacing it with the 
words “a fee of $2,6460.00 (effective January 1, 2016)”. 
 

5. This bylaw shall amend District of Mission Soil Removal Bylaw 3088-1997 by: 
a. Section 6. (b) - deleting the Permit fee amount “$178.50 (effective April 1, 2015)” and 

replace it with “$180.25 (effective January 1, 2016)”  
b. Section 6. (c) – deleting the soil removal fees “Effective April 1, 2015 - $0.51 per cubic 

metre and $0.273 per metric tonne”, and replacing them with “Effective January 1, 2016 
- $0.52 per cubic metre and $0.276 per metric tonne”. 

 
6. This bylaw shall amend District of Mission Soil Deposit Bylaw 5506-2015 by: 

a. Section 8. (e) – deleting the application fee payable amount “Effective January 1, 2014: 
$175.00” and replace it with “Effective January 1, 2016 - $180.25” 

b. Section 11. (a) – deleting the soil deposit fee amounts “Effective April 1, 2015 - $0.51 
per cubic metre and $0.273 per metric tonne” and replacing them with “Effective 
January 1, 2016 - $0.52 per cubic metre and $0.276 per metric tonne.” 

 

147



District of Mission 2016 Fee Revision Bylaw 5531-2015 
Page 2 of 27 

 
7. This bylaw shall amend District of Mission Water Bylaw 2196-1990 by deleting Schedules A 

and B and replacing them with the new Schedules A and B as set out in Appendix 1 
attached to and forming part of this bylaw. 
 

8. This bylaw shall amend District of Mission Sewer Bylaw 5033-2009 by deleting Schedule C 
and replacing it with the new Schedule C as set out in Appendix 2 attached to and forming 
part of this bylaw. 
 

9. This bylaw shall amend District of Mission Highway Access Bylaw 1705-1987 by deleting 
Schedule A and replacing it with the new Schedule A as set out in Appendix 3 attached to 
and forming part of this bylaw. 
 

10. This bylaw shall amend District of Mission Building Bylaw 3590-2003 by deleting Schedule 
A and replacing it with the new Schedule A as set out in Appendix 4 attached to and 
forming part of this bylaw. 

 
11. This bylaw shall amend District of Mission Land Use Application Procedure and Fees 

Bylaw 3612-2003 by deleting Schedule A and replacing it with the new Schedule A as set 
out in Appendix 5 attached to and forming part of this bylaw. 
 

12. This bylaw shall amend District of Mission User Fees and Charges Bylaw 4029-2007 by 
deleting Schedules 1 and 2 and replacing them with the new Schedules 1 and 2 as set out 
in Appendix 6 attached to and forming part of this bylaw. 
 

13. This bylaw shall amend District of Mission Cemetery and Crematorium Bylaw 858-1980 by 
deleting Schedule C and replacing it with the new Schedule C as set out in Appendix 7 
attached to and forming part of this bylaw. 
 

14. This bylaw shall take effect on the 1st day of January, 2016.  
 
 

READ A FIRST TIME this __ day of ___, 2015 

READ A SECOND TIME this __ day of ___, 2015 

READ A THIRD TIME this __ day of ___, 2015 

ADOPTED this __ day of ___, 2015 
 
 
 
 
    
RANDY HAWES, MAYOR  MIKE YOUNIE, CORPORATE OFFICER 
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Water Service Connection Fee
19 mm diameter up to 1 meter length $1,112.75

Per meter beyond 1 meter $92.00

25 mm diameter up to 1 meter length   -  first meter or less $1,403.00

Per meter beyond 1 meter $92.00

All sizes exceeding 25 mm
The cost of time and 

materials to provide the 
service

Water connection made to a property line by developer but a riser has not been 
installed $61.75

Administration Fee 
(i) The administration fee for a connection, irrespective of diameter, shall be: $202.00
(ii) Non-refundable deposit for a quote to connect, irrespective of diameter shall be $50.00 
and will be applied to the administrative fee above when application is completed and paid 
for

$50.00

Non-Scheduled Water Meter Readings
For each water meter reading, outside of the regular billing cycle, for the purpose of the 
sale of a property, a rate shall apply:

$57.50

Water Connection Inspection Fee $80.25

Water Connection Inspection Fee - after hours
Charges for inspections performed outside regular working hours

The cost of time and 
materials to provide the 

service

Sprinkling Permit Fee 
Off Peak Period:  Daily sprinkling permitted from 6:00am to 8:00am for a one week period 
during Stage 2 only $50.00

Peak Period: Daily sprinkling permitted from 6:00am to 8:00am for a two week period 
during Stage 2 only $103.00

Reconnection Fee:
To turn water back on after a temporary disconnection $61.75

Deposit for Water Meter retrofit of existing service 
Where a water service exists to a vacant residential lot and does not have a meter installed 
a deposit is required for the District to supply and install a meter-box, setter and meter with 
radio head

$2,020.00

Schedule "A"

Appendix 1
(Water Bylaw 2196-1990)

Rate Effective  
January 1, 2016
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Water Disconnection Fee 

Disconnection of the service at the main by municipal crews $614.50 

Capping of service at property line by municipal crews $516.00
Capping of the water service at property line by municipal crews in conjunction with 
capping of either a  storm or sanitary service capped $580.00

Capping of water service at property line by municipal crews in conjunction with capping of 
both of sanitary and storm sewer services $646.50

Capping of the service at property line by Owner under direct  municipal inspection - each 
service $82.00

Water Pre-Service Connection Fee
The same charge as for 

Water Service Connections, 
with a 20% reduction to 

applicable costs.

For subsequent site visits requested by an owner or occupier to investigate consumption 
complaints after the District performs an initial meter reading investigation.  Per visit charge $70.00 per visit

Deposit for Testing
(a) For testing meters up to 25 mm (1") $100.00
(b) For testing meters over 25 mm (1") and up to 50 mm (2") $150.00
(c) For testing meters in excess of 50 mm (2") $250.00

Rate Effective 
 January 1, 2016

Schedule "B"
Miscellaneous Charges

Water Consumption Complaint Investigation and Request for Additional Meter Readings
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Appendix 2 

(Sewer Bylaw 5033-2009) 
 

SCHEDULE “C” - SEWER CONNECTION FEES 
 

1. SANITARY SEWER CONNECTION 
 
(a) The connection fees shall be: 
 

Depth of Main First meter or less Per meter beyond 1 meter 
 Effective January 1, 2016 Effective January 1, 2016 
0 to 1 meter $612.25 $178.75 
1.01 to 2 meters $861.00 $215.00 
2.01 to 3 meters $1,107.25 $338.25 
3.01 to 4 meters $1,353.00 $609.00 
More than 4 meters or 
larger than 150mm 

The cost of time and materials to provide the service 

 
(b) (i) Effective January 1, 2016, the administration fee for a connection, irrespective of 

diameter shall be $202.00. 

 (ii) The non-refundable deposit for a quote to connect, irrespective of diameter, shall be 
$50.00 and will be applied to the administrative fee above when application is 
completed and paid for. 

 
(c) (i)  Sanitary sewer connection inspection fee: 

 Effective January 1, 2016: $80.25 

(ii) Sanitary Sewer Connection Inspection Fee for inspections outside of regular 
working hours shall be the cost of time and materials to provide the service. 

(d) (i) The Sanitary Sewer Pre-Service Connection Fee shall be the same as the Sanitary 
Sewer Service Connection Fee with a 20% reduction to applicable costs. 

 (ii) The Sanitary Sewer Connection Inspection fee charges for inspections performed 
outside regular working hours shall be cost of time and materials to provide the 
service. 

 
2. STORM SEWER CONNECTION 
 
(a) The connection fees shall be: 
 

Depth of Main First meter or less Per meter beyond 1 meter 
 Effective January 1, 2016 Effective January 1, 2016 
0 to 1 meter $612.25 $178.75 
1.01 to 2 meters $861.00 $215.00 
2.01 to 3 meters $1,107.25 $338.25 
3.01 to 4 meters $1,353.00 $609.00 
More than 4 meters or 
larger than 150mm 

The cost of time and materials to provide the service 
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SCHEDULE “C” - SEWER CONNECTION FEES cont’d 

 
(b) (i) Effective January 1, 2016, the administration fee for a connection, irrespective of 

diameter shall be $202.00. 

 (ii) The non-refundable deposit for a quote to connect, irrespective of diameter, shall be 
$50.00 and will be applied to the administrative fee above when application is 
completed and paid for. 

(c) Storm sewer connection inspection fee: 

 Effective January 1, 2016: $80.25 

(d) (i) The Storm Sewer Pre-Service Connection Fee shall be the same as the Storm Sewer 
Service Connection Fee with a 20% reduction to applicable costs. 

 (ii) The Storm Sewer Connection Inspection fee charges for inspections performed 
outside regular working hours shall be the cost of time and materials to provide the 
service. 

 
3. EXTRA LENGTH AND DEEP SERVICE CONNECTIONS 

For any service connection, whether storm or sanitary, which exceeds twenty (20) meters in 
length, or which has a depth in excess of four (4) meters over more than half its length, the fee 
will be the actual cost of construction with a deposit at the time of application in the amount 
equal to the estimated cost of the work, as determined by the Engineer. 

4. DISCONNECTION OF THE SERVICE 
 

 Effective January 1, 2016 
Sanitary Sewer Disconnection  
(at the main by municipal crews) $614.50 

Capping the service at the property line by 
municipal crews $516.00 

Capping the service at property line by municipal 
crews in conjunction with capping of either a storm 
sewer or water service 

$581.25 

Capping the service at property line by municipal 
crews in conjunction with capping of both storm 
sewer and water services 

$646.50 

Capping the service at property line by owner 
under direct municipal inspection – each service $82.00 

Storm Sewer Disconnection  
(at the main by municipal crews) $614.50 

Capping the service at the property line by 
municipal crews $516.00 

Capping the service at property line by municipal 
crews in conjunction with capping of either a storm 
sewer or water service 

$581.25 

Capping the service at property line by municipal 
crews in conjunction with capping of both storm 
sewer and water services 

$646.50 

Capping the service at property line by owner 
under direct municipal inspection – each service $82.00 
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SCHEDULE “C” - SEWER CONNECTION FEES cont’d 

 
5. BUILDING SEWER INSTALLED BY DISTRICT 
 
Where an Owner fails to comply with an order to connect to the Sewer connection and the work 
is directed to be done by the District, the entire cost of the work plus a supervision and overhead 
charge not exceeding 20% of the total amount for labour, equipment and materials will be 
charged to the Owner. 
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Appendix 3 

(Highway Access Bylaw 1705-1987) 
Schedule A 

 
FEES 

 
 Effective January 1, 2016 

1. (i) Permit and inspection fee $110.00 

(ii) Roads inspection fee charges for inspections performed outside 
regular working hours 

The cost of time and materials 
to provide the service 

2. (i)  The administration fee for the initial building permit 
     application for access shall be: 

$50.00 

(ii) The administration fee to complete the building permit 
application for access shall be: 

(a total of $252.00 [effective January 1, 2016]) 

$202.00 

3. Standard culvert, up to and including 600 mm in diameter where culvert is installed by the District 
(includes design, engineering, materials, equipment, labour and other associated costs) 

(a) Access Culvert Installation up to 600 mm in diameter and 9.0 
metres in length. 

The cost of time and materials 
to provide the service 

(b) Access Culvert Installation per metre surcharge where culvert exceeds 9.0 metres in length: 

• 300mm diameter 
The cost of time and materials 

to provide the service • 450mm diameter 

• 600mm diameter 

4. Culvert over 600 mm in diameter or other work as required by the 
Municipal Engineer including design, engineering, materials, 
equipment, labour and other associated costs. 

The cost of time and materials 
to provide the service 
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Appendix 4 

(Building Bylaw 3590-2003) 
SCHEDULE “A” 

SCHEDULE OF FEES AND CHARGES 

 

 Effective  
January 1, 2016 

 
1.    Building Permit Fees  

The fee payable for a permit for the construction of a building or part there of 
shall be: 

 

(a) where the value of the construction does not exceed $1,000.00 $ 72.90 
(b) for each $1,000.00 of construction value or portion thereof, over $1,000.00 

and up to $40,000.00 
$ 15.30 

(c) for each $1,000.00 of construction value, or portion thereof, over 
$40,000.00 and up to $100,000.00 

$ 10.20 

(d) for each $1,000.00 of construction value, or portion thereof, over 
$100,000.00 

$  7.65 

(e) for the removal, repair or alteration of a building envelope and the repair of 
damage to structures caused by building envelope failure for any residential 
building completed between 1985 and 1998 shall be charged a flat fee 

 
$510.00 

(f) Building Permit applications for properties located within the MissionCity 
Downtown Action Plan Area (as shown on Schedule “C”) received on or 
before December 21, 2016 will be calculated based on 50% of the 
prescribed fees listed in 1(a) to (e) above. 

 

  

2.    Plumbing Permit Fees  

(a) Plumbing, involving the installation of fixtures, for each fixture $ 19.00 
(b) Notwithstanding subsection (a), the minimum fee payable for a plumbing 

permit shall be 
$ 72.90 

(c) Plumbing work involving the installation of storm sewers, sanitary sewers, 
water service lines and related appurtenances for single or two family 
dwellings: 

 

sanitary sewer $ 37.50 

storm sewer $ 37.50 

water service $ 37.50 

(d) For other than single or two family dwellings:  
(i) sanitary sewer $ 72.90 

(ii) storm sewer $ 72.90 

(iii) water service $ 72.90 

(iv) for each sump, oil or grease interceptor, catch basin, manhole, 
cleanout, inspection chamber, fire hydrant, water meter or reducing 
station 

 
$ 37.25 
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Schedule “A” – Schedule of Fees and Charges (cont’d) Effective  

January 1, 2016 
(a) Fire sprinkler system:  

(i) for the first sprinkler head $ 72.90 

(ii) for each additional sprinkler head $  2.75 

(iii) for each siamese connection $ 68.85 

(b) Building Permit applications for properties located within the MissionCity 
Downtown Action Plan Area (as shown on Schedule “C”) received on or 
before December 31, 2016 will be calculated based on 50% of the 
prescribed fees as listed in 2(a), (b), (d) and (e) above. 

 

  

3.    Equivalency Proposal Fees  

The fee to be paid at the time of submission of required information and 
documentation for an equivalency proposal, shall be  

 
$154.50 

The fee for each additional hour of staff time if the initial equivalency 
proposal is not acceptable and revisions are submitted, shall be (minimum 
payable) 

 
$ 73.75 

  

4.    Revision to Issued Permit Drawings  

The fee to check drawing revisions to issued permit drawings shall be  $ 82.50 

  

5.    Change of Owner  

The administration fee to revise documentation  $ 25.75 

  

6.    Building Permit Renewal Fees  

The fee for renewal of a permit under the provisions of subsection 7(4) of 
this Bylaw shall be 

 
$ 100.00 

  

7.    Temporary Building Permit Fees  

The fee for a temporary building permit shall be $ 200.00 

  

8.    Demolition Permit Fees  

(a) The application fee for a demolition permit shall be $ 200.00 

(b) The application fee for a demolition permit for properties located within 
the MissionCity Downtown Action Plan Area (as shown on Schedule “C”) 
received on or before December 31, 2016 shall be 

$ 100.00 

  

9.    Re-inspection Fees  

Where more than two inspections are required because the provisions of 
the Building Code or this Bylaw have not been complied with, the charge for 
each inspection after the second inspection shall be 

 
 

$ 75.75 
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Schedule “A” – Schedule of Fees and Charges (cont’d) Effective  

January 1, 2016 
10.    Special Inspection Fees  

(a) Pre-site Inspection Fee $ 75.00 

(b) Pre-move Inspection Fee (per hour rate) $ 75.75 

(c) Geotech Report Review Fee $ 77.25 

(d) Where an inspection requires special arrangements because of the time 
of the inspection, or the location or nature of the construction, the fee for 
each inspection shall be billed per hour, plus actual travelling expenses 
where such inspection is not within the District of Mission.  The hourly 
rate and minimum charge for a special inspection shall be: 

$ 75.75 

  

11.  Woodstove Permit Fee $ 101.00 

12.  To assist in the cost of preparing permanent construction records:  

(a) For all new single family dwellings:  0.02% of the construction value, 
subject to a minimum of $25.00 to a maximum of $75.00 

0.02% 
Min. $25.00 
Max $75.00 

(b) For all new and/or additions of commercial, industrial, institutional and 
multi-family projects:  0.02% of the construction value, subject to a 
minimum of $75.00 to a maximum of $150.00 

0.02% 
Min. $75.00 

Max. $150.00 

(c) For all other permits (such as single family additions, accessory 
buildings, farm buildings, sign, plumbing, fire sprinkler, irrigation, tenant 
improvement permits, etc.): 0.01% of the construction value, subject to a 
minimum of $25.00 to a maximum of $75.00 

0.01% 
Min. $25.00 

Max. $75.00 
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Appendix 5 

(Land Use Application Procedure and Fees Bylaw 3612-2003) 
Schedule A 

Application fees for the purpose of recovering the direct costs of the processing, inspecting and advertising 
relating to the application shall be deposited at the time of application in accordance with the following 
schedule, except for those applications received on or before December 31, 2016 for projects where fees 
marked with an asterisk (*) apply:  

  

 
Application Type 

Effective 
January 1, 2016 

Rezoning 

Multi-family Residential* $4,908.50 

Single Family/Two Family  Residential  $3,681.50 

Commercial, industrial, institutional users $4,848.00 

Commercial and Residential Mixed Use* $5,491.50 

Secondary Dwelling $969.50 

All others (including text change) $3,681.50 

Comprehensive Development* $5,489.00 

Rezoning Extensions $2,583.50 

Official Community Plan Amendment 

Official Community Plan  (amendment only) $2,584.50 

Official Community Plan  (amendment with rezoning) $1,242.00 

Agricultural Land Reserve Application fee   

 - Non-refundable portion  $300.00 
 - Portion forwarded to the Province, or refunded to 
   Registered Owner if application is not supported by  
   council 

-$300.00 

Permits 

Development Permit – (Industrial) $2,454.00 

Development Permit – (Commercial)* $2,454.00 

Development Permit – (Downtown Façade Review and Downtown Façade 
Improvement Grant Program – LAN.42)* $517.00 

Development Permit – (multi-family residential)* $3,230.00 

Development Permit – (commercial & residential mixed use)* $3,812.00 

Development Permit – (Intensive Residential)  

 Neighbourhood Form & Character $2,357.00 

 Intensive Residential Design Review (review design of a proposed home for 
 conformance with previously issued Neighbourhood Form & Character DP) $267.50 

Development Permit – (In-Fill Residential) $507.00 

Development Permit – Hazardous Lands/Environmental $502.00 
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Schedule A cont’d 

 
Application Type 

Effective 
January 1, 2016 

Development Permit – Other $2,430.00 

Development Permit (Minor Amendment – New)  $502.00 

Development Variance Permit:  

Single Family Residential zones on an existing lot $1,010.00 

All other zones $1,236.00 

To facilitate a subdivision $1,937.00 

Construction initiated without Building Permit issuance $1,937.00 

 - plus per 2nd & subsequent requests $257.50 

Temporary Commercial, Industrial, Institutional Use Permits $4,845.00 

Temporary Commercial, Industrial, Institutional Use Permits - Renewal $505.00 

Waterfront Designated Temporary Use Permit (Commercial or Industrial) $505.00 

Request for Council Resolution 

Bylaw Variance Request $1,938.00 

Site Specific Exemption from Floodplain Management Bylaw $1,880.50 

Miscellaneous Fees 

Legal Review of Phased Development Agreements (Agreements) Application Fee 

$380.00 plus all 
District’s direct legal 

costs associated 
with reviewing 
Agreements 

Liquor Primary, new licence (exclusive of rezoning) $3,619.00 

Liquor Primary Licence Amendment (change to existing licence, increased seating 
capacity, patio endorsement, hours of operation) $1,236.00 

Food Primary Licence Amendment (extension of liquor service hours past midnight, 
or for patron participation) $1,236.00 

Change of Applicant/Owner on a development application file $103.00 

OCP Background Reports & Planning Studies (cost per each document) $51.50 

OCP/Zoning Research Letters (cost per property) $259.50 

Commercial Façade Review* $259.50 

Legal Document Amendment/Discharge $402.00 

Development Inquiry Fee (written comments provided following development 
meeting)* $319.00 

Request by Developer to have staff attend Public Information Meeting (cost per staff 
member/hour) $195.00 

Strata Conversion/Phase Strata Development $1,551.00 

          plus per unit (estimated 16 unit average) $98.00 

Fee for copy of a legal plan $3.00 
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Schedule A cont’d  

Refunds 
1.  For rezoning applications: 
a.  Withdrawn in writing by the applicant within 30 days of submission, a refund of 50% of the  
     application fee; 
b.  Withdrawn in writing by the applicant 30 or more days after submission but prior to the public hearing   
     notice being prepared or advertised, 20% of the application fee shall be refunded to the applicant; 
c.  withdrawn in writing by the applicant after preparation or advertising of the public hearing notice, no   
     refund. 
2.  For all other development applications: 
a.  Withdrawn in writing by the applicant within 30 days of submission, a refund of 50% of the application  
     fee; 
b.  Withdrawn in writing by the applicant 30 or more days after submission but prior to consideration by 
     Council, 20% of the application fee shall be refunded to the applicant; 
c.   withdrawn in writing by the applicant after consideration by Council, no refund.  
Clause 
If an application is received for a project on a property within the MissionCity Downtown Action Plan area 
(Schedule “B”) and the Building Permit for the project will be received on or before December 31, 2016, 
those fees marked with an asterisk (*) will be reduced by ½ (50%) of the amount shown. 
Subdivision/Consolidation* 
*Fee based on number of original lots 

Conventional and Bare Land Strata 

Phase 1 Up to and including 5 lots $1,550.00 

 plus per lot (estimated 3 lot average) $97.00 

Phase 1 Greater than 5 lots $1,937.00 

 plus per lot $97.00 

Major revisions to subdivision (Basic) 
50% of the 
applicable 

application fee 

Engineering Administration Fee 
5% of the total cost of the works, but not less than the minimum fee charged + GST 
(When the whole of the installation of the service connection is carried out by the 
Municipality to connect to an existing Municipal sanitary sewer, storm sewer or 
watermain and the service connection fee is paid, the preparation of the service 
record card or cards and the Engineering Administration Fee shall be considered to 
be included in the service connection fee) 

5% of total cost of 
works or $2,531.00 
minimum (whichever 
is greater) 
No fee is applicable 
when: 
- no engineering 
review is required; 
and 
- no engineering 
related works are 
required 

Subdivision 12-month Extension 
Up to and including 5 lots 

$1,534.50 

  plus per lot (1-5 lot subdivisions) $96.00 

Greater than 5 lots $1,918.00 

 plus per lot (6 and up lot subdivisions) $96.00 
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Schedule A cont’d 
 

Engineering Administration Fee 
5% of the total cost of the works, but not less than the minimum fee 
charged + GST 

 - Minimum fee for subdivision of 4 lots or less 

5% of total cost of 
works or $630 
minimum fee 
(whichever is 

greater) 

 - Minimum fee for subdivision of over 4 lots 

5% of total cost of 
works or $1,260.00 

minimum fee 
(whichever is 

greater) 

Final Plan Approval Fee 
Land Title Office (LTO) Fee to be paid prior to registration of subdivision plan 

As per fee charged 
by LTO 

Site Information Form Processing Fee 
(Contaminated Site Profile) (cost per property) 

$100.00 

Provincial (Ministry of Environment) Site Information Form Processing Fee 
(Contaminated Site Profile) (cost per property) 

$100.00 

Signs 
 - Combination Traffic Control & Road Name Sign 

$293.50 

 - Single Traffic Control or Road Name Sign $177.00 
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Appendix 6 

User Fees and Charges Bylaw 4029-2007 
Schedule 1  

    
Description of Existing Fee/Charge 

Applicable 
Taxes to be 

Added 

Effective 
April 1, 2015 

Policy 
Reference 

A CORPORATE SERVICES     
  

  

  1 Documentation Research Fees      

  (a) Provide historical information (per hour)     $50.00   
  2 Mailings      
  

(a) 
Mail-out for Public Information Meeting (per 
envelope - for the number of addresses information 
is mailed to) 

  $2.50   

  3 Maps      

  (a) Street Maps GST/PST $3.00   
  

(b) Full set of legal, address or  assessment section 
maps (prepaid) GST/PST $109.15   

  (c) Zoning Map (each) PST $7.24 LAN.41 
  (d) OCP Map (each) GST/PST $7.23 LAN.41 
  (e) OCP Map (colour print) (each) GST/PST $10.31 LAN.41 
  (f) OCP Maps (set of 12) GST/PST $72.10 LAN.41 
  (g) Zoning Maps (set of 5) PST $32.34 LAN.41 
  

(h) Cedar Valley Comprehensive Development  Plan 
(report & maps) GST/PST $67.01 LAN.41 

  (i) Large Forestry Maps GST/PST $15.18   
  4 Maps - Digital (electronic) copy      
  (a) Street Map GST/PST $173.88   
  (b) Cadastral Base Map (1/2 section) GST/PST $23.21   
  (c) 

(c) (i) 
Overlays (1/2 section) each 
    >  Legal Incl street names & plan #'2 GST/PST $11.61   

  (c) (ii)     > Civic Addresses incl street names GST/PST $11.61   
  (c) (iii)     > Roll numbers incl street names GST/PST $11.61   
  (c) (iv)     > Topographical GST/PST $11.61   
  (c) (v)     > Water System key plans GST/PST $11.61   
  (c) (vi)     > Drainage/storm/sewer key plans GST/PST $11.61   
  (c) (vii)     > Sanitary key plans GST/PST $11.61   
  (c) viii)      > Fibre Optic Cable key plans GST/PST $11.61   
  

(d) Cadastral Mosaic (entire District)  incl legal 
descriptions, civic addresses, and roll number layers GST/PST $2,228.53   

  
(e) Water Overlays entire water service  area - 

additional cost GST/PST $1,337.28   

  
(f) Sanitary Overlays entire sanitary service area - 

additional cost GST/PST $557.14   
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Schedule 1 cont’d  

 
 
 

 

    
Description of Existing Fee/Charge 

Applicable 
Taxes to be 

Added 

Effective April 
1, 2015 

Policy 
Reference 

  (g) Storm Overlays entire District -  additional cost GST/PST $2,228.57   
  

(h) Storm Overlays with topography entire District - 
additional cost GST/PST $3,310.00   

  (i) OCP Maps - all including all cadastral base GST/PST $2,206.52   
  (j) Zoning Maps A2, A3 (urban areas) each PST $724.30   
  (k) Zoning Maps (outer areas-two maps) each map PST $27.85   
  

(l) OCP maps and Zoning maps -  all including 
cadastral  GST/PST $2,785.62   

  (m) Gravel Pit Topographical Map - each GST/PST $557.23   

  5 Microfiche       
 (a) Microfiche research fee to provide property 

information     (flat rate) GST $20.00  

  (b) per copy (8 1/2 x 11) GST/PST $1.16   
  6 Photocopies or Computer Generated Copies    
  (a) Property Owners - first five black & white copies   $0.00   
  

(b) Property Owners six copies & up 
(per black & white copy) GST/PST $0.58   

  
(c) Non-Residents or Businesses 

(per black & white copy) GST/PST $0.58   

  
(d) Property Owners, Non-Residents or Businesses 

(per colour copy) GST/PST $1.20   

  7 Paper Prints      
  (a)  A1 or 24"x36" (single original) GST/PST $6.25   
  (b)  Oversize (single original) GST/PST $6.25   
  8 Road Closure and Sale      
  

(a) The applicant agrees to pay a non-refundable deposit of 10% of 
the purchase price up to a maximum of $2,000.   STR.34 

  
(b) The applicant agrees to pay an administration fee for the road 

closure and sale process.  $163.00 STR.34 

  
(c) 

The applicant agrees to pay all costs associated with advertising 
and to complete all legal documents and register them at the Land 
Title Office. 

At Cost STR.34 

 9 District Insignia   
 (a) District Pins Included $0.70  
 (b) District Flags Included $165.00  
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Schedule 1 cont’d 

 
 
 
 
 
 
 

    
Description of Existing Fee/Charge 

Applicable 
Taxes to be 

Added 

Effective April 
1, 2015 

Policy 
Reference 

 10 Land Title Fees    

  A processing fee shall apply to each (a); (bi); (c) & 
(d) (below) plus the LTO fee GST $50.00  

 (a) Company Searches Exempt LTO Fee  

 (b) (i) Title Search Exempt LTO Fee  

 (b) (ii) 
Title Search for development applications within the 
MissionCity Downtown Action Plan area (Schedule 
3) prior to December 31, 2016 

 $0.00  

 (c) First Restrictive Covenant/RoW/Easement Exempt LTO Fee  

 (d) Additional Restrictive Covenants/RoW/Easements Exempt LTO Fee  

B ENGINEERING / PUBLIC WORKS SERVICES    

  1 Tender Documents for Municipal contract Included $115.50   

  2 Administrative Fee on Changing an Existing Civic 
Address   $108.00 FEE.2 

  3 Banner Installation Fee   $125.00   
  4 Fire Hydrant Use (Customer Charges)   $121.00 FEE.11 
  5 Fire Hydrant Flow Tests   $370.50 FEE.12 

  6 Private Fire Hydrant Maintenance - to service and 
maintain private hydrants    $125.00   

  7 Film Permit Application Fee   $260.00   
  (b) Refundable Damage Deposit    $5,000.00   

  8 Private Firm Parking in the Public Works yard - 
monthly fee Included $112.55   

  9 Rental Rates - Protective Devices       
  (a) Wooden barricades - per day each  GST/PST $3.66 HEA.5 
  (b) Flasher barricades - per day each GST/PST $4.42 HEA.5 
  (c) Traffic cones - per day each GST/PST $1.05 HEA.5 
  (d) Traffic Bags - each (no return) GST/PST $0.58 HEA.5 
  (e) Sign stands - per day each GST/PST $3.10 HEA.5 
  (f) Signs - per day each GST/PST $4.60 HEA.5 
  (g) Fencing - per day per roll GST/PST $5.10 HEA.5 
 10 Street Sweeping    

  At the time of a building permit, a street sweeping 
fee shall be charged 

 $55.15  
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Schedule 1 cont’d  

    
Description of Existing Fee/Charge 

Applicable 
Taxes to be 

Added 

Effective April 
1, 2015 

Policy 
Reference 

C FINANCIAL SERVICES      

  1 Service fee for N.S.F. & Dishonoured cheques (per 
returned payment)   $35.00 FIN.2 

  2 Fee for Property Tax Listing for Mortgage 
Companies (per roll number or property)   $10.00   

  3 Tax Statement Fees (Tax Certificates) for non-owners, "per 
property" basis.    

  (a) Manual hard copy maximum 2 business day 
turnaround time   $45.75   

  (b) Manual hard copy maximum 2 hour turnaround time   $91.50   

  (c) Verbal confirmation of tax statement figures within 2 
weeks of providing original figures   $0.00   

  (d) Manual hard copy confirmation of tax statement 
figures after 2 weeks of providing original figures    $45.75   

  (e) BC On-line service   $30.00   
   

4 
 
Rate of interest charged on all overdue municipal 
fees that are set and invoiced pursuant to District 
bylaws 

 Non-compounding interest of 
0.065753% per day 
(equivalent to 2% per month 
or 24% per annum) on fees 
that remain outstanding after 
30 days from the mailing date 
of the invoice. Interest will be 
charged on outstanding or 
unpaid amounts on the 31st 
day from the invoice mailing 
date and thereafter until 
payment is received in full or 
until the unpaid amounts are 
transferred to property taxes 
(only applies to certain 
property related fees), at 
which time legislative interest 
rates would apply. 

FIN.2 

  
5 

Accounts Receivable Administration Fee - 
administrative cost recovery charge on certain 
invoices 

  15.00% FIN.2 
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Schedule 1 cont’d  

    
Description of Existing Fee/Charge 

Applicable 
Taxes to be 

Added 

Effective April 
1, 2015 

Policy 
Reference 

D FORESTRY SERVICES      

  1 Minor Forest Product and Activity Permit       
  (a) Commercial Permit fee per month   $300.00 LIC.18 
  (b) Botanical Products per month   $150.00 LIC.18 
  (c) Personal Permit fee per week   (any product)  $30.00 LIC.18 
  2 Trees for Filming Purposes      
  

(a) Conifers (Fir, Hemlock, Cedar-less than 10%) under 
15 feet (4.5 meters) per regular pick-up truck load   $220.00   

 
(a) (i) Conifers (Fir, Hemlock, Cedar-less than 10%) under 

15 feet (4.5 meters) per tree  $12.00  

  
(b) Conifers (cedars majority) Under 15 feet – per 

regular pick-up truck load   $385.00   

 (b) (i) Conifers (cedars majority) Under 15 feet – per tree  $25.00  
  

(c) Large conifers (all species) over 25 feet   

Price on request, 
depending on 
diameter, species 
and other 
requirements 

  

 (d) Deciduous trees - any size – per regular pick-up 
truck load  $110.00  

  3 Forestry Gate Keys        
  

(a) Weekly charge for  key being issued (minimum 
charge being 2 weeks)   $5.00 PRO.26 

  (b) Deposit required for each key issued     $60.00 PRO.26 
  

(c) 
Key(s) returned by the due date as outlined in the 
key loan agreement, the deposit for each key in 3(b) 
above will be refunded in full. 

  -$60.00 PRO.26 

  

(d) 

Key(s) returned after the due date as outlined in the 
key loan agreement, will be subject to a weekly 
service charge, reducing the refundable portion of 
the deposit collected in 3(b) until refundable portion 
is $0.00 

  -$30.00 PRO.26 

  (e) Lost or damaged keys will not be issued any refunds   $0.00 PRO.26 

E INSPECTION SERVICES      
  

1 Utility Billing Exemption for Unoccupied Secondary 
Suites   $73.75 LAN.38 

  2 Status Letters       
  (a) Commercial, Industrial or Multi-Family   $206.00   
  (b) Other   $77.25   
 3 Sign Bylaw 1662-1987    
  The applicant for a permit has paid to the District of 

Mission a fee per sign  $118.50 Bylaw 
1662-1987 
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Schedule 1 cont’d   

 
  

Description of Existing Fee/Charge 
Applicable 
Taxes to be 

Added 

Effective April 
1, 2015 

Policy 
Reference 

F LIBRARY      

  1 Meeting Room Rental      
  (a) Non-Profit Organizations (per 4 hours)   $26.00   
  Non-Profit Organizations (per 4+ hours)  $51.00  
  (b) For Profit Organizations (per 4 hours)   $61.00   
  For Profit Organizations (per 4+ hours)  $121.00  
  (c) Rotary Seminar Room (per 4 hours)   $10.00   
  2 Equipment Rental      
  (a) Flip Chart/White Board   $30.00   
  (b) Meeting Room 55” TV fee   $5.00   
  (c) Rotary Room TV fee   $5.00   
  (d) Blu Ray Player & Kit fee   $10.00   

G PLANNING SERVICES      
  1 Copy of Official Community Plan (OCP) Bylaw  GST/PST $95.00 LAN.41 
  2 Copy of Zoning Bylaw PST $30.00 LAN.41 
  

3 Community Heritage Register - Properties Protected 
by Heritage Designation   $336.50 LAN.44 

  
4 

Wireless Telecommunication Towers pay a fee to 
the District - compensation for public notification 
costs 

  $644.00 LAN.46 

 5 Board of Variance Fee  $515.00  

H RCMP SERVICES      

  1 Accidents      
  (a) Accident Report - MV6020 Included $54.00   
  (b) Field Diagram Included $40.00   
  (c) Scale Drawing Included $46.00   
  (d) Traffic Analyst Report Included $690.00   
  (e) Mechanical Inspection Report Included $230.00   
  (f) Preliminary Analyst Report Included $115.00   
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Description of Existing Fee/Charge 

Applicable 
Taxes to be 

Added 

Effective 
January 1, 2016 

Policy 
Reference 

  2 Consent / Court Orders / Investigational Cases    

  (a) Administrative Charge -  per 30 minutes 
(Court Orders/File Copies)   Incl $34.00   

  (b) Police Report  (brief synopsis of incident) Incl $65.00   

  (c) Packaging & shipping/mailing fee   Incl $8.00   
  (d) Photocopy (per page) incl $0.57   

  (e) Searching fee for multiple RCMP files   
(per hour rate) Incl $57.00   

  3 Criminal Record Searches      
  (a) Volunteers  Exempt $0.00   
  (b) Recovery House tenants Exempt $0.00   
  (c) Welton Tower Prospective Tenants  Exempt $0.00   
  (d) Students  Exempt $25.00   
  (e) Employment (incl Recovery House employees) Exempt $65.00   
  (f) Rental (Landlord/Tenant) Exempt $65.00   
  (g) Adoption Exempt $65.00   
  4 Other Services      

  (a) Canadian Police Certificate Exempt $65.00   

  (b) US Waivers/Visa Exempt $65.00   

  (c) Pardon Application Exempt $65.00   

  (d) Fingerprints Exempt $65.00   

  (e) Canadian Citizenship/Immigration exempt $65.00   
  (f) Name Change Exempt $65.00   
  (g) Private Investigator/Security Officer Exempt $65.00   

  (h) Taxi Permits Exempt $65.00   

  (i) Per hour per police officer Exempt $145.00   
  5 ICBC     
  (a) Accident Report - CL59 (MV6020) -  ICBC Exempt $49.00   
  (b) Accident Report - CL-152 requests - ICBC Exempt $57.00   
  6 Photographs       
  (a) Video tapes Included $42.00   
  7 Digital CD      
  (a) (1 to 5 images) Included $7.00   
  (b) (6 to 10 images) Included $12.00   
  (c) (11 or more images) Included $24.00   
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Appendix 6 

SCHEDULE 2 – Parks, Recreation and Culture General Admission 
and Rental Fees and Charges 

 
Definitions: 
Youth / Minor Group - Mission based provincially recognized organization such as Mission 

Minor Hockey, Baseball & others.   
Adult Group - A sport association or organization comprised of at least 75% Mission residents. 
Commercial / Non-Resident - Any individual or organization who is in business for profit or are 

not residents of the District. 
Private / Non-profit - A Mission resident or non-profit organization 
Family - Maximum of 2 parents, grandparents and/or guardians with children under the age of 

19 residing in the same household. 
 
 
ALL RATES ARE EFFECTIVE January 1, 2016 
 
LEISURE CENTRE 
DROP-IN 
ADMISSIONS 
Tax extra on all admissions 
except for child 

Infant 
(Under the  
age of 3)  

Child 
(3 - 12 years) 

Youth 
(13 - 18 years) 

Adult 
(19 - 59 
years 

Sixty 
Plus 

(60 years or 
older) 

Family 

Single Admission N/C 3.15 3.52 5.62 4.67 11.43 

One-Month Pass N/C 27.00 31.30 51.10 40.90 102.40 

Three-Month Pass N/C 72.00 83.40 136.40 107.80 272.90 

Six-Month Pass  N/C 139.00 158.10 259.10 
 

205.00 519.20 

Twelve-Month Pass N/C 241.40 268.30 439.60 353.90 875.50 

Multi-Pass N/C 30.60 35.40 58.40 46.90 N/A 
1. The District of Mission shall charge drop-in admissions to use Parks, Recreation and Culture facilities including the pool, weight 
room, arena, studio, racquet courts & gymnasium. 
2. Disabled person's assistant will not be charged an admission when acting in the capacity of an attendant. 
 

POOL RENTALS 
(Per hour / plus tax) 

Youth / 
Minor 
Group 

Adult 
Group 

(19 years and 
up) 

Commercial/ 
Non-

Resident 

Private / 
Non-
Profit 

School 
District 
 No. 75 

(Mission)  

Lane Rental 10.60 21.20 38.60 24.90 

As per 
Joint Use 

Agreement 

Entire Pool 
(first 50 people) 116.70 164.20 298.80 188.80 

Additional 
Lifeguard 
(for waterslide or 
each additional 50 
people) 

33.30 33.30 33.30 33.30 
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SCHEDULE 2 – Parks, Recreation and Culture General Admission and Rental Fees and Charges cont’d 
 

ARENA RENTALS 
 
(Per hour / plus tax) 
(Prime Time used on Stats) 

Youth / 
Minor 
Group 

Adult 
Group 

(19 years & 
up) 

Commercial 
/Non-

Resident 

Private 
/ Non-
Profit 

Junior 
B 

School 
District 

#75 
(Mission) 

Ice - Prime Time 115.20 289.60 374.50 318.60 115.20 

As per 
Joint Use 

Agreement 

Ice - Non-Prime Time 78.80 150.90 244.50 165.90 78.80 

Dry Floor - Prime Time 37.20 77.00 147.70 84.70 N/A 

Dry Floor - Non-Prime Time 26.80 56.50 120.70 62.20 N/A 

 

CURLING RINK RENTALS 
(Per hour / plus tax) 

Youth / Minor 
Group 

Adult Group 
(19 years and up) 

School District 
 No. 75 

(Mission)  

Curling Ice - Prime Time 
Rates set by the Mission Curling Club Curling Ice - Non- Prime 

Time 

Dry Floor - Prime Time 26.10 53.30  As per Joint Use 
Agreement Dry Floor - Non-Prime Time 18.20 36.40 

 

FIELD RENTALS 
(Per Game / Per Field / 
plus tax) 

Youth / 
Minor 

League 
(teams with 
players up 

to 19 years) 

Youth / 
Minor 

Tournament 
(teams with 

players up to 19 
years) 

Adult 
League 
(19 years 
and up) 

Adult 
Tournament 
(19 years and 

up) 

Commercial/ 
Non-

Resident 
Private / 

Non-Profit 

Sports Park Fields N/C 7.70 15.80 31.50 Negotiated 
Minimum 

$500 
Negotiated 

Other Sports Fields N/C 6.50 10.50 26.30 

Lights 11.40 11.40 11.40 11.40 11.40 11.40 

 

MOBILE STAGE 
(plus tax) 

Community 
Event - No 
Admission 

Community 
Event - Paid 
Admission 

Private 
Event 

School 
District 

#75 

Mobile Stage - Rate per day N/A 1,010.00 505.00 N/A 

Mobile Stage - Extra days N/A Negotiable Negotiable N/A 

Mobile Stage - Towing Costs N/A At Cost At Cost N/A 

Mobile Stage - Damage Deposit Minimum $500 Minimum $500 Minimum 
$500 N/A 

  

170



District of Mission 2016 Fee Revision Bylaw 5531-2015 
Page 25 of 27 

 
SCHEDULE 2 – Parks, Recreation and Culture General Admission and Rental Fees and Charges cont’d 
 

ROOM RENTALS 
(Per hour / plus tax) 

LC - Leisure 
Centre 
AC - Activity 
Centre 

Youth / 
Minor 
Group 

Adult 
Group 
(19 years 
and up) 

Commercial/ 
Non-

Resident 

Private / 
Non-
Profit 

School 
District 
 No. 75 

(Mission)  

Multi-Purpose 
Room 
(capacity 11-25) 

LC Room 4A 
LC Room 4B 
Conference 
Room 

12.20 15.60 32.10 23.50 

As per joint 
use 

agreement  

Multi-Purpose 
Room 
(capacity 26-50) 

LC Room 3 
LC Room 4A/B 
LC Kitchen 
AC Room 2 
Curling Lounge 
Curling Lobby 

15.70 20.10 41.40 28.90 

Multi-Purpose 
Room 
(capacity 51-100) 

AC Room 1 31.40 40.20 82.70 57.80 

Multi-Purpose 
Room 
(capacity over 100) 

LC Gymnasium 37.90 77.00 147.70 88.60 

 

MISCELLANEOUS FEES 
(plus tax) 

Youth / 
Minor 
Group 

Adult 
Group 

(19 years and 
up) 

Commercial / 
Non-Resident 

Private / 
Non-Profit 

School District 
 No. 75 

(Mission)  

Skate Rentals 3.33 3.33 3.33 3.33 3.33 

Skate Helmet Rentals 0.67 0.67 0.67 0.67 0.67 
Parking Lot usage for special events 
- per day N/A Negotiable Negotiable N/A 

Event Camping - 1-20 units  151.20 N/A 

Event Camping - Over 20 units  $252.50 + waste removal cost N/A 

Skateboard Park N/A Negotiable Negotiable N/A 

Community Parks Negotiable 

Special Event Licenses - per day  
(Beer Gardens) N/A 110.20 110.20 110.20 N/A 

Centennial Tennis Courts - Half Day 
Tournament  25.00 51.50 N/A 59.20 

As per joint use 
agreement  

Centennial Tennis Courts - Full Day 
Tournament  50.00 103.00 N/A 118.50 

Centennial Lacrosse Box - Half Day 
Tournament  25.00 51.50 N/A 59.20 

Centennial Lacrosse Box - Full Day 
Tournament  50.00 103.00 N/A 118.50 

Set-up, Take Down, Deliveries Cost + 20% 

Busking Annual Permit 

$25 for individual 

$50 for group 

$15 fee for lost permits 
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Appendix 7 

Cemetery and Crematorium Bylaw 858-1980 
Schedule C  

Fees effective January 1, 2016  
all fees subject to tax Grave Space Care Fund Portion Total 

Grave Space - Resident 

Adult 2,252.29 750.76 $3,003.05 

Child (2-12 years) 1,162.75 387.58 $1,550.33 

Infant (under 2 years) 968.95 322.98 $1,291.93 

Cremains 1,005.57 335.19 $1,340.76 

Columbarium - single niche, bottom 1,957.59 217.52 $2,175.11 

Columbarium - single niche, middle 2,171.28 241.25 $2,412.53 

Columbarium - single niche, top two  2,383.41 264.82 $2,648.23 

Columbarium - double niche, bottom  2,980.46 331.16 $3,311.62 

Columbarium - double niche, middle  3,301.00 366.78 $3,667.78 

Columbarium - double niche, top two  3,619.18 402.14 $4,021.32 

Grave Space - Non-Resident 

Adult 4,504.58 1,501.52 $6,006.10 

Child (2-12 years) 2,325.50 775.17 $3,100.67 

Infant (under 2 years) 1,937.91 645.97 $2,583.88 

Cremated Remains 2,011.13 670.37 $2,681.50 

Columbarium - single niche, bottom  3,915.19 435.02 $4,350.21 

Columbarium - single niche, middle  4,342.58 482.51 $4,825.09 

Columbarium - single niche, top two  4,766.83 529.65 $5,296.48 

Columbarium - double niche, bottom  5,960.92 662.33 $6,623.25 

Columbarium - double niche, middle  6,601.99 733.55 $7,335.54 

Columbarium - double niche, top two  7,238.37 804.26 $8,042.63 

Ossuary  

Ossuary 232.21 25.81 $258.02 

Ossuary market/ faceplate   $179.00 

Grave Liners       

Cremains Liner     $153.00 
Adult Liners     $459.00 

Child Liners      $459.00 
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Schedule C cont’d 

Service Fees 
Services rendered Mon-Fri from 7am - 2pm. Grave Space Care Fund Portion Total 

Services rendered Mon-Fri from 7am - 2pm.  Weekends and after 2pm on weekdays are subject to a 50% additional 
fee over posted rates.  Stat holidays are subject to a 100% additional fee over posted rates.  Oblates Mary Immaculate 
(OMI) at Fraser River Heritage Park subject to 20% additional fee over posted rates. 
Opening and Closing 

Adult     $1,961.95 

Child (2-12 years)     $1,243.69 

Infant Under 2 years)     $972.64 

Cremains     $637.99 

Each additional set of cremains (interred together)     $318.99 

    

Exhumation/Disinterment 

Adult     $3,352.85 

Child (2-12 years)     $2,934.58 

Infant (under 2 years)     $2,105.81 

Cremains     $1,240.42 

        

Marker Permit & Installation 

Single  375.62 15.00 $390.62 

Double  453.81 15.00 $468.81 

Cremains  266.16 15.00 $281.16 

Columbarium niche plate inscription 453.81 15.00 $468.81 

Re-set marker or niche plate on subsequent 
inscription   $196.23 

        
Other Fees 

License Transfer    $100.00 

Documentation Replacement Fee   $100.00 
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DISTRICT OF MISSION 
TEMPORARY USE PERMIT TP10-003 

 

Issued to: 683290 BC Ltd., Inc. No. 683290 

(Owner as defined in the Local Government Act, hereinafter referred to as the Permittee) 
 

Address:  32915 Mission Way, Mission, BC V2V 6E4 
 

1. This Temporary Use Permit is issued subject to compliance with all of the Bylaws of the Municipality applicable 
thereto, except as specifically varied or supplemented by this permit. 

2. This Temporary Use Permit applies to and only to those lands within the Municipality legally described below, and any 
and all buildings, structures and development thereon: 

Parcel Identifier: 023-195-339 Lot 1 District Lot 410 Group 1 New Westminster District Plan LMP24627 

3. The said lands are zoned Industrial Light Impact (INL1) Zone pursuant to “District of Mission Zoning Bylaw 5050-2009” 
as amended from time to time. 

4. The use permitted by this permit is a Britco temporary trailer specifically sited on the western side of the property and 
north of the existing office structures. The design shall be in accordance with the attached drawings numbered I 
through IV. 

5. The allowable use, outlined in this permit, shall be permitted to be conducted on the said lands for a maximum of three 
(3) years from the date of issuance of the permit and the use of the property for those purposes is subject to the 
following conditions: 

(a) No permanent buildings shall be constructed, installed or erected on the lands; 

(b) Upon the expiry of this permit, the Permittee must remove the temporary building from the lands; 

(c) The bond in the amount of $10,000 to ensure removal of the temporary building and to restore the land to a 
“found” condition remains in place; 

(d) The “London Avenue Local Exemption Area” restrictive covenant must remain registered on title of the lands. 

6. This permit shall lapse three (3) years after the date of issuance or upon breach of its terms and conditions. 

7. The land described herein shall be developed strictly in accordance with the terms, conditions and provisions of this 
permit and any plans and specifications attached to this permit shall form a  part hereof. 

Minor changes to the aforesaid drawings that do not affect the intent of this permit and the general appearance of the 
buildings and character of the development may be permitted, subject to the approval of the Development Services 
Department. 

8. The land described herein shall be developed strictly in accordance with the terms, conditions and provisions of this 
permit and any plans and specifications attached to this permit shall form a  part hereof. 

9. The terms of this permit, or any amendment to it, are binding on all persons who acquire an interest in the land 
affected by this permit. 

10. This permit is not a building permit. A building permit(s) must be obtained for all buildings to be located on the property 
associated with this permit. 

 
AUTHORIZING RESOLUTION NO. RC15/### passed by the Council on the ____ day of November, 2015. 

IN WITNESS WHEREOF this Temporary Use Permit is hereby issued by the Municipality signed by the Mayor and 

Corporate Officer the ____ day of November, 2015. 

 
 ________________________________  
Randy Hawes,  
MAYOR 
 
 
_________________________________ 
Michael Younie,  
CORPORATE OFFICER 
 
Temporary Use Permit TP10-003 Renewal 
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DISTRICT OF MISSION 

TEMPORARY USE PERMIT TP15-002 
 

Issued to: Baljinder Singh Gill 
(Owner as defined in the Local Government Act, 
hereinafter referred to as the Permittee) 

 
Address: 7795 Alder Street, Mission, BC  V2V 6N1 
 
1. This Temporary Use Permit is issued subject to compliance with all of the Bylaws of the 

Municipality applicable thereto, except as specifically varied or supplemented by this permit. 
2. This Temporary Use Permit applies to and only to those lands within the Municipality legally 

described below, and any and all buildings, structures and development thereon: 
 
Parcel Identifier: 010-095-047  Lot 5: Except Part Dedicated Road on Plan LMP1007; 
Section 17 Township 17 New Westminster District Plan 20947 

3. The said lands are regulated under Land Use Contract 171-1972. 
(a) This permit allows for following principal use and no other uses: 

i. a warehouse facility limited to the storage and shipment of post-consumer 
recycled plastic. 

(b) The allowable use, outlined in this permit, shall be permitted to be conducted on the 
said lands for a maximum of eighteen (18) month from the date of issuance of the 
permit and the use of the property for those purposes is subject to the following 
conditions: 

i. The applicant must continue to work in good faith on the present rezoning 
application. 

ii. The application must apply for and complete all requirements of a Building 
Permit for all proposed works on the property, including the placement of 
temporary structures, the development of required parking and improvements to 
the existing building, prior to commencing any business activity on the property. 

iii. The applicant must apply for and receive a Business Licence for the proposed 
warehouse facility as described, prior to commencing any business activity on 
the property. 

iv. The use of a portion of the existing building must be limited in extent to that 
indicated in the attached site plan. 

v. Upon expiry of this permit, the owner may apply for a one-time renewal. 
vi. All business licenses issued to the occupant of the property will have expiry 

dates that will not exceed the term of this permit. 
vii. All proposed signage on the site must be in accordance with the District of 

Mission Sign Bylaw 1662-1987 and approved by the Development Services 
Department. 

(c) This permit shall lapse eighteen (18) month after the date of issuance or upon breach 
of its terms and conditions. 
Minor changes to the aforesaid drawings that do not affect the intent of this permit and 
the general appearance of the buildings and character of the development may be 
permitted, subject to the approval of the Development Services Department. 
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4. The land described herein shall be developed strictly in accordance with the terms, 
conditions and provisions of this permit and any plans and specifications attached to this 
permit shall form a  part hereof. 

6. The terms of this permit, or any amendment to it, are binding on all persons who acquire an 
interest in the land affected by this permit. 

7. This permit is not a building permit.  A building permit(s) must be obtained for all buildings to 
be located on the property associated with this permit. 

 
AUTHORIZING RESOLUTION NO. [Click here to type resolution number] passed by the 
Council on the [Click here to type day of the month]  day of [Click here to type month] , 2015. 
IN WITNESS WHEREOF this Temporary Use Permit is hereby issued by the Municipality 

signed by the Mayor and Corporate Officer the [Click here to type year]  day of 

[Click here to type year] , 2015. 

 
 
 ____________________________ 
Randy Hawes,  
MAYOR 
 
 
 ____________________________ 
Michael Younie,  
CORPORATE OFFICER 
 
Temporary Use Permit TP15-002 
 
G:\COMDEV\DEVELOPMENT PERMIT  & TP WORKING FILES\DP's for signing\SIG TP15-002.docx 
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DISTRICT OF MISSION 
DEVELOPMENT VARIANCE PERMIT DV15-016 

 
Issued pursuant to Section 922 of the Local Government Act 

 
Issued to: Paramveer Singh Tiwana, Preet Kawal Singh Dhillon, Amarjeet Singh Sekhon  
 
 as the registered owners (hereinafter referred to as the Permittees) and shall 

only apply to ALL AND SINGULAR that certain parcel or tract of land and 
premises situate, lying and being in the Municipality of Mission, in the Province of 
British Columbia, and more particularly known and described as: 

 
 Parcel Identifier: 012-692-557 Lot 1 Block 4 Section 28 Township 17 New 

Westminster District Plan 2522 
 
1. The said lands are zoned Urban Residential 558 (R558) Zone pursuant to “District of 

Mission Zoning Bylaw 5050-2009” as amended. 
2. “District of Mission Zoning Bylaw” as amended is hereby varied in respect of the said lands 

as follows: 
(a) Varying Section 501, D. Setbacks, 2. by reducing the exterior side lot line setback from 

3.0 metres (9.8 ft.) to 1.5 metres (4.9 ft.) for a proposed new home. 
3. This Permit does not constitute a subdivision approval or a building permit. 
AUTHORIZING RESOLUTION NO. RC15/### passed by the Council on the _____ day of 
November, 2015. 
IN WITNESS WHEREOF this Development Variance Permit is hereby issued by the 

Municipality signed by the Mayor and the Corporate Officer the _____ day of November, 2015. 

 
 
 ___________________________  
Randy Hawes, 
MAYOR 
 
 
 
 ___________________________  
Michael Younie, 
CORPORATE OFFICER 
 
Development Variance Permit DV15-016 
G:\COMDEV\DEVELOPMENT VARIANCE WORKING FILES\DV's for signing\SIG15-016 (Tiwana).docx 
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MINUTES of the REGULAR MEETING of the COUNCIL of the DISTRICT OF MISSION held 
in the Council Chambers of the Municipal Hall, 8645 Stave Lake Street, Mission, British 
Columbia, on November 2, 2015 commenced at 1:00 p.m. for COMMITTEE OF THE 
WHOLE, and was immediately followed by a CLOSED MEETING of Council, and reconvened 
at 7:00 p.m. for REGULAR COUNCIL proceedings. 

Council Members Present: Mayor Randy Hawes 
 Councillor Pam Alexis 
 Councillor Carol Hamilton 
 Councillor Jim Hinds 
 Councillor Rhett Nicholson 
 Councillor Danny Plecas 
 Councillor Jenny Stevens 
  
Staff Members Present: Ron Poole, Chief Administrative Officer 
 Mike Younie, Deputy Chief Administrative Officer 
 *Barry Azevedo, Manager of Environmental Services 
 Kris Boland, Manager of Finance 
 Michael Boronowski, Manager of Civic Engagement and 

Corporate Initiatives 
 Stacey Crawford, Economic Development Officer 
 *Hirod Gill, Manager of Engineering Design and Planning 
 Haylee Gould, Administrative Assistant 
 *Jay Jackman, Manager of Assets, Infrastructure and Projects 
 *Tracy Kyle, Director of Engineering and Public Works 
 *Jennifer Meier, Environmental Coordinator 
 Jennifer Russell, Deputy Corporate Officer 
 Maureen Sinclair, Director of Parks, Recreation and Culture 
 Dan Sommer, Director of Development Services 
  *Present for a portion of the meeting 

1. CALL TO ORDER 
Mayor Hawes called the meeting to order at 1:00 p.m. 

2. ADOPTION OF AGENDA 
RC15/581 
NOV. 02/15 

Moved by Councillor Hamilton, seconded by Councillor Hinds, and 

RESOLVED:  That the agenda for the regular Council meeting of November 2, 2015 be 
adopted. 

CARRIED 

3. RESOLUTION TO RESOLVE INTO COMMITTEE OF THE WHOLE 
RC15/582 
NOV. 02/15 

Moved by Councillor Plecas, seconded by Councillor Hinds, and 

RESOLVED:  That Council now resolve itself into Committee of the Whole. 

CARRIED 
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November 2, 2015 

4. ENGINEERING AND PUBLIC WORKS 
Councillor Plecas assumed the Chair. 

RC15/583 
NOV. 02/15 

Cedar Street and 7th Avenue Improvements – Detailed Design 

Moved by Mayor Hawes, and 

RECOMMENDED:  That consideration and discussion of the informational report from the 
Manager of Engineering and Planning dated November 2, 2015 regarding Cedar Street 
and 7th Avenue improvements be deferred to the Regular Council Meeting scheduled for 
November 16, 2015.  

CARRIED 

RC15/584 
NOV. 02/15 

Landfill Operations Contract Extension 
 Moved by Councillor Stevens, and 

RECOMMENDED:  That Contract No. 663 Operation and Maintenance of Minnie’s Pit 
Landfill with SSG Holdings Ltd. be extended by a period of twelve months from 
January 1, 2016 to December 31, 2016 to allow time for assessing service requirements, 
conducting a market evaluation and enabling the successful proponent to make the 
necessary equipment purchases for a longer-term contract.   

CARRIED 

It was noted that staff are developing a program to allow residents that have special 
garbage considerations, such as medical needs or young children in diapers, to be 
permitted additional cans of garbage to be picked up on the bi-weekly collection 
schedule. 

RC15/585 
NOV. 02/15 

Engineering and Public Works Capital Project Updates 

The Committee reviewed a report from the Manager of Assets, Infrastructure and 
Projects, dated November 2, 2015, regarding the third quarter update on the status of the 
2015 Engineering and Public Works capital projects.   

Discussion ensued regarding the progress of the downtown streetscapes project with the 
Province of British Columbia, ongoing roadworks by Fortis BC and BC Hydro on 7th 
Avenue, and preparing projects for grant applications to senior levels of government. 

RC15/586 
NOV. 02/15 

2016 Asset Management Planning Program Grant Application 
 Moved by Councillor Hamilton, and 

RECOMMENDED:   

1. That the Level of Service Framework Project be supported for the 2016 Asset 
Management Planning Program Grant, as outlined in the Engineering Technologist II 
– Asset Management report dated November 2, 2015; and 

2. That staff report back to Council on the grant results and any required commitments. 

CARRIED 

5. CORPORATE SERVICES 
Councillor Hamilton assumed the Chair. 
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RC15/587 
NOV. 02/15 

Resolution Regarding Heritage Park Observatory Project 
 A report from the Manager of Civic Engagement and Corporate Initiatives dated 

November 2, 2015 regarding the development of the observatory project at Fraser River 
Heritage Park was provided for the Committee’s consideration. 

Moved by Councillor Plecas, and 

RECOMMENDED:   

1. That the observatory project will not move forward at Fraser River Heritage Park; and 

2. Parks, Recreation and Culture staff will provide recommendations on the future of the 
structure. 

RC15/588 
NOV. 02/15 

Moved by Councillor Alexis, and 

RECOMMENDED:  That the motion be amended by adding the words “following 
consultation with the community” after the word “structure” in item 2. 

CARRIED 

The Chair called the question on main motion RC15/587 as amended, and it was 
CARRIED with opposition noted as follows: 

OPPOSED: Councillor Stevens 

6. DEVELOPMENT SERVICES 
Councillor Alexis assumed the Chair. 

RC15/589 
NOV. 02/15 

Change to Hours of Sale of Liquor at Sisto’s Neighbourhood Pub 
 A report from the Planner dated November 2, 2015 regarding an application from Sisto’s 

Neighbourhood Pub to the Liquor Control and Licensing Branch to extend their hours on 
Saturdays and Sundays by opening at 9:00 a.m. was provided for the Committee’s 
consideration. 

Moved by Mayor Hawes, and  

RECOMMENDED:  That the application of Sisto’s Neighbourhood Pub to the Liquor 
Control and Licensing Branch to extend hours of operation on Saturdays and Sundays by 
opening at 9:00 a.m. instead of 11:00 a.m. be supported. 

CARRIED 

RC15/590 
NOV. 02/15 

Rezoning to allow for a commercial development including an oil change shop and 
drive-thru restaurant at the intersection of Lougheed Highway and Hurd Street 

 The Committee reviewed a report from the Senior Planner dated November 2, 2015 
detailing the rezoning application to allow for commercial highway uses on two properties 
located at the northeast corner of Lougheed Highway and Hurd Street. 

The Chair noted that Page 81 of the agenda has two typographical errors; the 
Engineering Department comments should state that municipal sanitary sewer and 
municipal storm sewer are available on Fletcher Avenue and Hurd Street. 

Discussion ensued, with the Committee noting concern with potential traffic impacts from 
the proposed development.  In particular, the Committee requested more traffic 
information for the left turn lane from Lougheed Highway onto Hurd Street and the left 
turn lane from Hurd Street onto Fletcher Avenue.   
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November 2, 2015 

Staff noted that additional information will be brought forward to Council during the Public 
Hearing for this application. 

7. RESOLUTION TO RISE FROM COMMITTEE OF THE WHOLE 
Mayor Hawes resumed the Chair. 

RC15/591 
NOV. 02/15 

Moved by Councillor Hinds, seconded by Councillor Nicholson, and 

RESOLVED:  That Council rise from Committee of the Whole. 

CARRIED 

8. RESOLUTION TO EXCLUDE PUBLIC, RECESS THE PUBLIC MEETING UNTIL 7:00 
P.M. AND IMMEDIATELY CONVENE INTO CLOSED SESSION 

RC15/592 
NOV. 02/15 

Moved by Councillor Plecas, seconded by Councillor Alexis, and 

RESOLVED:   

1. That pursuant to Section 90 of the Community Charter, the public be excluded from 
this portion of the meeting as the subject matter being considered relates to the 
following: 

• Section 90(1)(a) of the Community Charter – personal information about an 
identifiable individual who holds or is being considered for a position as an officer, 
employee or agent of the municipality or another position appointed by the 
municipality; 

• Section 90(1)(c) of the Community Charter – labour relations or other employee 
relations; 

• Section 90(1)(e) of the Community Charter – the acquisition, disposition or 
expropriation of land or improvements, if the council considers that disclosure 
could reasonably be expected to harm the interests of the municipality. 

2. That the public portion of the meeting be recessed until 7:00 p.m.; and 

3. That Council immediately resolve into the closed portion of their meeting.  

CARRIED 

The meeting recessed at 2:16 p.m. 

9. RECONVENE 
RC15/593 
NOV. 02/15 

Mayor Hawes reconvened the meeting at 7:00 p.m. 

Council Members Present: Mayor Randy Hawes 
 Councillor Pam Alexis 
 Councillor Carol Hamilton 
 Councillor Jim Hinds 
 Councillor Rhett Nicholson 
 Councillor Danny Plecas 
 Councillor Jenny Stevens 
  
Staff Members Present: Ron Poole, Chief Administrative Officer 
 Mike Younie, Deputy Chief Administrative Officer 
 Kris Boland, Manager of Finance 
 Michael Boronowski, Manager of Civic Engagement and 

Corporate Initiatives 
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 Haylee Gould, Administrative Assistant 
 Tracy Kyle, Director of Public Works and Engineering 
 Bob O’Neal, Director of Forest Management 
 Kerri Onken, Deputy Treasurer/Collector 
 Scott Ross, Manager of Accounting Services 
 Jennifer Russell, Deputy Corporate Officer 
 Maureen Sinclair, Director of Parks, Recreation and 

Culture 
 Dan Sommer, Director of Development Services 
 Larry Watkinson, Fire Chief 

10. RESOLUTION TO ADOPT RECOMMENDATIONS OF COMMITTEE OF THE WHOLE 
REPORT 

RC15/594 
NOV. 02/15 

Moved by Councillor Plecas, seconded by Councillor Stevens, and 

RESOLVED:  That the following recommendations from the Freestanding Committee of 
the Whole (Corporate Services – Budget) meetings held on October 14 and October 21, 
2015 be adopted:   

2016 Water Utility Financial Plan (Draft)  
RECOMMENDED:  

1. That the 2016 Water Utility Operating Financial Plan (draft) and Water Utility 
Capital Plan, as attached to the report dated October 14, 2015 entitled “2016 
Water Utility Financial Plan (Draft)” from the Manager of Finance be approved for 
inclusion in the District’s 2016-2020 Financial Plan;  

2. That the following operating spending packages be approved for inclusion in the 
2016 Water Utility Financial Plan:  

a. Increase the system administration budget by $5,564;  

b. Increase the meter reading budget by $3,000; and  

c. Create a budget of $2,000 for Ruskin system testing;  

3. That $50,000 for the currently unfunded water model update be approved for 
inclusion in the 2016 Capital Plan, with funding from the Water Capital Reserve 
Fund; and  

4. That a proposed water user rate increase of 1% for 2016 be approved in principle 
and presented for feedback at the upcoming public budget consultation meeting 
on November 2, 2015.  

2016 Sewer Utility Financial Plan (Draft) 
RECOMMENDED: 

1. That the 2016 Sewer Utility Operating Financial Plan (Draft) and Seer Utility 
Capital Plan, as attached to the report dated October 14, 2015 entitled “2016 
Sewer Utility Financial Plan (Draft)” from the Manager of Finance be approved for 
inclusion in the District’s 2016-2020 Financial Plan; 

2. That the following operating spending packages be approved for inclusion in the 
2016 Sewer Utility Operating Financial Plan: 

a. Increase the sewer connection maintenance budget by $20,000; and 

b. Increase the lift station maintenance budget by $20,000; 
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3. That for the Fraser River sanitary sewer crossing twinning project, Council 
approve advancing $300,000 of the existing budget from 2019/2020 to 2017 for 
preliminary design, and another $350,000 be advanced from 2020 to 2019 for 
detailed design; 

4. That $60,000 for the currently unfunded sanitary sewer model update be 
approved for inclusion in the 2016 Sewer Utility Capital Plan, with funding from 
the Seer Capital Reserve Fund; and 

5. That a proposed sewer user rate increase of 4% for 2016 be approved in 
principal and presented for feedback at the upcoming public budget consultation 
meeting on November 2, 2015. 

2016 Waste Management Utility Financial Plan (Draft) 
RECOMMENDED: 

1. That the 2016 Waste Management Utility Operating and Capital Plans (Draft) as 
attached as Appendix A to the report dated October 14, 2015 entitled “2016 
Waste Management Utility Financial Plan (Draft)” from the Manager of Finance 
be approved for inclusion in the District’s 2016-2020 Financial Plan; and 

2. That the following proposed 2016 waste management utility rate increases be 
approved in principle and presented for feedback at the upcoming public budget 
consultation meeting: 

a. No increase to curbside garbage collection rates and curbside recycling/ 
composting collection rates; 

b. No increase to landfill tipping fees for refuse; and 

c. A 1% increase in landfill tipping fees for various other materials. 

Proposed Drainage Utility Financial Plan 
RECOMMENDED: 

1. That the District’s drainage system be established as a user-funded utility in the 
2016 budget, similar to the District’s existing water, sewer and waste 
management utilities; 

2. That the District’s existing 2016 operating budget amounts related to the drainage 
system form the initial basis for the 2016 drainage utility operating budget, and 
that this budget be funded by the District’s existing diking levies, plus a drainage 
utility fee that is equivalent to a corresponding decrease in general municipal 
property taxes; 

3. That the following drainage operating spending packages be approved for 
inclusion into the 2016 Draft Drainage Utility Financial Plan: 

a. Increase the drainage system inspection program budget in the amount of 
$100,000; and 

b. Annual transfers of $98,785 to the Drainage Capital Reserve Fund; 

4. That staff report back to Council with options regarding how to levy the drainage 
utility user fee to individual properties; 

5. That the proposed drainage utility capital budget from Appendix C attached to the 
Manager of Finance’s report Dated October 14, 2015 form the initial capital plan 
for the proposed drainage utility; 
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6. That the proposed Drainage Capital Reserve Fund Establishment Bylaw #5518-
2015 be included at an upcoming Regular Council Meeting for first three 
readings; 

7. That upon adoption of the proposed Drainage Capital Reserve Fund 
Establishment Bylaw #5518-2015, $100,000 be transferred from the General 
Capital Reserve Fund to the proposed Drainage Capital Reserve Fund to provide 
initial funding for critical drainage capital projects, and that a bylaw to formalize 
this transfer, as required by the Community Charter, be included at an upcoming 
Regular Council Meeting for first three readings; and 

8. That the District’s 2016-2020 Financial Plan be amended accordingly. 

2016 Fees and Charges Review 
1. That the fee increases attached to the October 21, 2015 report Entitled “2016 

Fees and Charges Review” from the Deputy Treasurer/Collector be approved 
effective January 1, 2016; 

2. That the following new fees, as amended, be approved effective January 1, 2016 
for inclusion in: 

Schedule 1 of the User Fees & Charges Administrative Bylaw #4029-2007 

A. CORPORATE SERVICES 

5.  Microfiche 

a) Microfiche Research Fee for property information (flat rate) - $20.00; 

9.  District Insignia Items 

 a) District Pins - $0.70 

 b) District Flags - $165 

10. Land Title Fees 

 A processing fee shall apply to each (a); (b); (c) & (d) plus the LTO fee - 
$50.00 

B. ENGINEERING / PUBLIC WORKS 

10. Street Sweeping - $55.15 

Schedule 2 of the User Fees & Charges Administrative Bylaw #4029-2007: 

 Busking Annual Permit - $25 for individual 

     - $50 for group 

     - $15 fee for lost permits 

3. That the following deleted fees be approved effective January 1, 2016: 

Schedule 1 of the User Fees & Charges Administrative Bylaw #4029-2007: 

H. RCMP Services 

4 (i) Special Occasion Permits - $35.00 

4 (j) Service of Subpoenas - $0.00 and 

6 Photographs 

(a) from negatives - $4.00 

(b) 3x5 - $4.00 
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(c) 5x7 - $7.00 

(d) 8x10 $10.00 

(e) from slides - $4.50 

Water Bylaw #2196-1990 

Meter Read System Prepayment Fee - $144.85 

Land Use Application Procedures and Fees Bylaw #3612-2003 

Major LUC Amendment - $2,913.00 

Minor LUC Amendment- $1,919.00 

Water Meter Read System Prepayment - $143.50 

4. That the following housekeeping items be approved effective January 1, 2016: 

Schedule 1 of the User Fees & Charges Administration Bylaw #4029-2007: 

A. 5. Microfiche 
Renumber (a) per copy (8.5” x 11”) to (b) per copy (8.5” x 11”) 

E.  3. Land Title Fees 

Move fees (a) through to (d) from Section “E” to Section “A” Corporate 
Services 10. Land Title Fees 

H. 2. Consent/Court Orders/ Investigational 

(j) Photographs (see below) – remove item 

Sign Bylaw #1662-1987 

Move the fee “The applicant for a permit has paid to the District of Mission a 
fee per sign of $118.50” from the Sign Bylaw to Schedule 1 of the User Fees 
& Charges Administrative Bylaw #4029-2007, Section “E” Inspection 
Services, 3 – Sign Permit 

Status of 2016 General Operating Draft Budget 
RECOMMENDED: 

That the 2016 General Operating Financial Plan (Draft) as attached to the report 
dated October 21, 2015 entitled “Status of 2016 General Operating Draft Budget” 
from the Deputy Treasurer/Collector, be approved in principle and presented for 
feedback at the upcoming public budget consultation meeting on November 2, 2105. 

CARRIED 

RC15/595 
NOV. 02/15 

Moved by Councillor Alexis, seconded by Councillor Hinds, and 

RESOLVED:  That the following recommendations from the November 2, 2015 
Committee of the Whole meeting be adopted:   

Cedar Street and 7th Avenue Improvements – Detailed Design 
RECOMMENDED: 

That consideration and discussion of the informational report from the Manager of 
Engineering and Planning dated November 2, 2015 regarding Cedar Street and 7th 
Avenue improvements be deferred to the Regular Council Meeting scheduled for 
November 16, 2015. 
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Landfill Operations Contract Extension 

RECOMMENDED: 

That Contract No. 663 Operation and Maintenance of Minnie’s Pit Landfill with SSG 
Holdings Ltd. be extended by a period of twelve months from January 1, 2016 to 
December 31, 2016 to allow time for assessing service requirements, conducting a 
market evaluation and enabling the successful proponent to make the necessary 
equipment purchases for a longer-term contract. 

2016 Asset Management Planning Program Grant Application 

RECOMMENDED: 

1. That the Level of Service Framework Project be supported for the 2016 Asset 
Management Planning Program Grant, as outlined in the Engineering 
Technologist II – Asset Management report dated November 2, 2015; and 

2. That staff report back to Council on the grant results and any required 
commitments. 

Change to Hours of Sale of Liquor at Sisto’s Neighbourhood Pub 
RECOMMENDED: 

That the application of Sisto’s Neighbourhood Pub to the Liquor Control and 
Licensing Branch to extend hours of operation on Saturdays and Sundays by 
opening at 9:00AM instead of 11:00AM be supported. 

CARRIED 
RC15/596 
NOV. 02/15 

Moved by Councillor Hinds, seconded by Councillor Alexis, and 

RESOLVED:  That the following recommendation from the November 2, 2015 Committee 
of the Whole meeting be adopted:  

Resolution Regarding Heritage Park Observatory Project 
RECOMMENDED: 

1. That the observatory project will not move forward at Fraser River Heritage Park; 
and 

2. Parks, Recreation and Culture staff will provide recommendations on the future of 
the structure following consultation with the community. 

OPPOSED: Councillor Stevens 

CARRIED 

11. DELEGATIONS 

RC15/597 
NOV. 02/15 

Heritage Park 

George Evens appeared before Council to discuss the recent decisions regarding 
Heritage Park.  Mr. Evens expressed concern with inadequate public consultation prior to 
allowing the agreement to lapse with the Mission Heritage Association for the 
maintenance of Fraser River Heritage Park, and asked Council to reconsider their 
decision.   

12. PRESENTATIONS 
There were no presentations.  
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13. PROCLAMATIONS 
RC15/598 
NOV. 02/15 

Moved by Councillor Stevens, seconded by Councillor Nicholson, and 

That December 11, 2015 be proclaimed “A Day for Our Common Future” within the 
District of Mission. 

CARRIED 

To commemorate Remembrance Day, Councillor Alexis read the poem “Path of Peace” 
by Paul McCann. 

14. PUBLIC HEARINGS 
There were no public hearings. 

15. ADOPTION OF INFORMATIONAL ITEMS 
There were no informational items. 

16. COUNCIL COMMITTEE REPORTS AND MINUTES 
RC15/599 
NOV. 02/15 

Moved by Councillor Plecas, seconded by Councillor Nicholson, and 

RESOLVED:  That the following minutes be received as information: 

(a) Youth Engagement Committee meeting – August 26, 2015 

(b) Cultural Resources Commission meeting – September 15, 2015 

(c) Youth Engagement Committee meeting – September 30, 2015 

CARRIED 

17. CORRESPONDENCE 
There was no correspondence. 

18. BYLAWS FOR CONSIDERATION 
RC15/600 
NOV. 02/15 

Moved by Councillor Alexis, seconded by Councillor Hamilton, and 

RESOLVED:  That the following bylaws be approved as listed: 

(a) Zoning Amending Bylaw 5510-2015-5050(175), a bylaw to insert a new 
Comprehensive Development Zone (CD37) and to rezone property at 8474 Grassick 
Street and 33973 McPhee Place from Urban Residential 465 Zone (R465) to 
Comprehensive Development 37 Zone (CD37), be adopted. 

(b) Street Naming Bylaw 5511-2015 (McPhee Place Extension), a bylaw to name an 
extension of road in a subdivision, be adopted. 

(c) Intermunicipal Business Licence Amending Bylaw 5528-2015-5334(1), a bylaw to add 
the Corporation of Delta and the District of Kent to the Fraser Valley Intermunicipal 
Business Licence program, to amend the eligible business types, and to remove the 
program termination date of December 13, 2015, be read a first, second and third 
time. 

(d) Zoning Amending Bylaw 5530-2015-5050(183), a bylaw to rezone the properties 
located at the northeast corner of Lougheed Highway and Hurd Street from the Urban 
Residential 558 (R558) Zone to the Commercial Highway 2 (CH2) Zone, be read a 
first and second time. 

CARRIED 
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19. DEVELOPMENT PERMITS FOR CONSIDERATION 
There were no development permits for consideration. 

20. COUNCIL MEETING MINUTES FOR APPROVAL 
RC15/601 
NOV. 02/15 

Moved by Councillor Stevens, seconded by Councillor Hinds, and  

RESOLVED:  That the following minutes be adopted: 

(a) Freestanding Committee of the Whole (Budget) Meeting – October 14, 2015 

(b) Regular Council Meeting – October 19, 2015 

(c) Freestanding Committee of the Whole (Budget) Meeting – October 21, 2015 

(d) Special Council Meeting (for the purpose of going into a closed meeting) – 
October 26, 2015 

CARRIED 

21. RESOLUTIONS RELEASED FROM CLOSED 
There were no resolutions released from closed. 

22. NEW/OTHER BUSINESS 

RC15/602 
NOV. 02/15 

Public Budget Consultation 

The Deputy Treasurer/Collector presented a slideshow overview of the draft 2016 – 2020 
Financial Plan/proposed budget, including: 

• A 1.68% increase in property taxes; 
• A 1% increase in water user rates; 
• A 4% increase in sewer user rates; 
• No increase in the garbage, recycling/compost curbside collection rates; 
• Spending packages; 
• Key budget drivers totaling $488,967; 
• The impact on the average homeowner; 
• How Mission compares with neighbouring communities; 
• Municipal utilities including the establishment of a new drainage utility; and 
• Encouraged the public to provide feedback. 

The Mayor opened the floor to the public for comments. 

Judith Ray asked what the new drainage utility covers.  Council responded that drainage 
includes storm sewers and drainage ditches, and that the drainage reserve fund is being 
implemented to ensure there is money available to maintain and replace the existing 
systems as necessary. 

Sandra Sharpe expressed concern with the $2.9 million dollar capital expenditure for the 
artificial turf field, stating that the cost is too high.  Ms. Sharpe also questioned how much 
money Mission receives each year from the Gas Tax fund.  Staff responded that Mission 
receives $1.6 million each year from the Gas Tax Agreement and that a large amount of 
these funds has been transferred to a reserve fund for large projects such as the artificial 
turf field. 

Sandra Sharpe questioned why, in January of 2015, money was transferred from the debt 
retirement reserve fund to the general budget.  Council responded that the transfer was 
intended to limit property tax increases for the year. 
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Unidentified resident asked why the change to bi-weekly collection of solid waste is 
expected to save only $40,000.  Council responded that the amount of waste being 
processed will remain the same despite the new collection schedule, and it is hoped that 
this change to the garbage collection schedule will divert more compostable waste from 
the landfill. 

23. NOTICES OF MOTION 
There were no notices of motion. 

24. QUESTION PERIOD 
Judith Ray commented on Heritage Park, stating the importance of garnering the 
community’s input as the process moves forward. 

25. ADJOURNMENT 
RC15/603 
NOV. 02/15 

Moved by Councillor Plecas, seconded by Councillor Nicholson, and 

RESOLVED:  That the meeting be adjourned. 

CARRIED 

 

The meeting was adjourned at 7:57 p.m. 

 

 

 

    
RANDY HAWES, MAYOR  MIKE YOUNIE, CORPORATE OFFICER 
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File Category: 01-Administration 
File Folder: 0540-40-30 

DATE:    November 16, 2015 

TO:   Mayor and Council 

FROM: Christine Brough, Executive Assistant   

SUBJECT:  Resolution Released from Closed Council – Municipal Grants Select 
Committee 

This report is being provided for information purposes.  Council action is not required. 

At the November 2, 2015 Closed Council meeting, the following information was released from 
Closed Council:  

            Interim Appointments to the Municipal Grants Select Committee 

That the following community members be appointed to the Municipal Grants 
Select Committee to make recommendations for community enhancement and 
community event awards for the 2016 selection round: 

a) Ed Betterton; 
b) Glen Kask; 
c) Shirley Mitchell; and 
d) Jo Priestley. 

SIGN-OFFS:  

 
Christine Brough, Executive Assistant 

Comment from Chief Administrative Officer 
Reviewed. 
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File Category: 01-Administration 
File Folder: 0550-20 

DATE:    November 16, 2015 

TO:   Mayor and Council 

FROM: Christine Brough, Executive Assistant   

SUBJECT:  Resolution Released from Closed Council – Parks and Recreation 
Advisory Committee Membership 

This report is being provided for information purposes.  Council action is not required. 

At the October 19, 2015 Closed Council meeting, the following information was released from 
Closed Council:  

Parks and Recreation Advisory Committee Membership 

The following individuals were appointed to the Parks and Recreation Advisory 
Committee for terms of 1, 2 or 3 years commencing October 2015, with the 
length of the term for each individual being determined by means of a random 
draw at the inaugural meeting of the committee: 

a. Manpreet Kaur Brar;  

b. Paul Hockridge;  

c. Ed Hodson; 

d. Bob Ingram; 

e. Dan Schubert Jr.; 

f. Jim Shaw; 

g. Danica Stene;  

h. Rich Vigurs; and 

i. Laura Wilson. 

SIGN-OFFS:  

 
Christine Brough, Executive Assistant 

Comment from Chief Administrative Officer 
Reviewed. 
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	EXECUTIVE SUMMARY:
	The construction of Cedar Street and 7th Avenue Improvements is currently scheduled in the District’s 2019 Capital Plan. Recent traffic modeling results suggest that the intersection is anticipated to suffer excessive congestion during the afternoon p...
	This report seeks Council’s direction regarding submitting an application for funding under the 2016 Small Communities component of the New Building Canada Fund Program, and outlines options for the District to consider in terms funding its share of t...
	BACKGROUND:
	DISCUSSION AND ANALYSIS:
	To summarize, the project budget has increased significantly. This increase is partly due to the detailed design being complete, and partly due to increased scope of the project such as increased safety, visibility, and provision of turning for large ...
	DCC Reserve Fund Status
	2016 New Building Canada Fund - Small Communities Fund Grant Application

	The following table shows the latest project budget broken down into eligible and ineligible costs, to determine the amount that would qualify under the NBCF-SCF grant program and the District’s share of the costs:
	Should the NBCF-SCF grant application be successful, the District stands to benefit considerably from the $1.7 million of funding that would be provided by the Federal and Provincial governments towards this project.
	Funding Options
	As noted in the table above, should the grant application be successful, the District’s share of this project is estimated at $1.87 million, which is broken down into $1,011,280 for property acquisition  plus $862,907 for construction.
	The DCC program currently includes a total budget of $1,002,260 for this project, however $300,000 has been spent to date on upgrades to the signals at the intersection, as well as detailed design. That leaves $702,260 of available budget in the DCC p...
	Options for the District to consider to fund its share of the project include, in order of preference, using any DCC monies on hand that have been collected towards this project, reallocate funding for other projects that are currently included in the...
	External borrowing is not considered to be an option for this project for many reasons, including that borrowing costs are not eligible under the NBCF-SCF program, and the Inspector of Municipalities will consider allowing costs of borrowing as part o...
	Staff recommend the following funding strategy:
	1. For the $862,907 of costs related to construction:
	a. Reduce the pavement management budget by $431,453 in 2016 and $431,453 in 2017, which frees up $862,907 in Community Works Gas Tax Reserve Fund money to go toward the construction portion of the project. (Note: road construction is an eligible cost...
	2. For the $1,011,280 of costs related to land acquisition:
	a. Use any DCC monies collected for this project between now and the time that funding is required, up to the total of $702,260 that can be charged to the DCC program as per the DCC bylaw (Note: right-of-way acquisition is considered an eligible cost ...
	b. The DCC Reserve borrows internally from another reserve for any shortfall between the DCCs collected and the total amount of $702,260 that is planned to be funded from the DCC reserve. The internal loan would be repaid through future DCC collections.
	c. The difference of $309,020 (i.e. $1,011,280 less $702,260) be funded from another reserve, and would be considered as funding towards the project scope changes that are not growth-related, therefore would not constitute an internal loan to the DCC ...
	The $862,907 from the Community Works Gas Tax Reserve Fund is currently on hand in the reserve. The $309,020 could come from sale proceeds for a property that the District has recently sold, and is expecting to receive the proceeds within the next mon...
	FINANCIAL IMPLICATIONS:
	Financial implications are discussed throughout this report.
	COMMUNICATION:
	If Council approves staff’s recommendations, staff will apply for the NBCF-SCF grant. No further communication is required at this time.
	SIGN-OFFS:

	08 a - DS - TUP for Fraser Cedar Products
	SUMMARY
	A TUP allows a use of land, on a temporary basis, not otherwise permitted in a zoning bylaw. TUPs may be issued for a period up to three years from the date the permit was issued by Council. Temporary use permits may be renewed once, subject to Counci...
	SITE CHARACTERISTICS
	ZONING BYLAW COMPLIANCE (Bylaw 5050-2009)
	PLANNING ANALYSIS AND DISCUSSION
	SIGN-OFFS:
	Location Map

	08 b - DS - TUP at 32915 Mission Way
	08 c - DS - DVP for 33060 Myrtle Avenue
	09 a - 2016 Fee Revision Bylaw Report
	PURPOSE:
	The purpose of this report is to present the 2016 Fee Revision Bylaw 5531-2015 to Council for consideration of first three readings.
	BACKGROUND:
	At the Freestanding Committee of the Whole (Corporate Services – Budget) meeting held on October 21, 2015, the following was approved:
	That the attached listing of fee increases, the new fees detailed in Table 1, the deleted fees detailed in Table 2, and the housekeeping items detailed in Table 3, all as noted in the report dated October 21, 2015, entitled “2016 Fees and Charges Revi...
	DISCUSSION
	Staff, upon preparing the bylaw, identified some wording and dollar amount anomalies as well as missed skate and helmet rental charges in Schedule 2 of the User Fees and Charges Bylaw 4029-2009.  Staff have corrected and added these items in the attac...
	COUNCIL GOALS/OBJECTIVES:
	This bylaw is working towards achieving Council’s financial goal of financial sustainability through diversified and optimized revenue.
	FINANCIAL IMPLICATIONS:
	There are no direct financial implications associated with this report as any increase in revenue has been included in the 2016 Financial Plan.
	SUMMARY AND CONCLUSION:
	The 2016 Fee Revision Bylaw 5531-2015 is listed under the Bylaws for Consideration section of the agenda for first three readings. The fee increases would be effective January 1, 2016.
	SIGN-OFFS:
	g:\finance\cow\2015\1116 nov 16\2 - 2016 fee revision bylaw report.docx
	2 - BYLAWS - 5531-2015 2016 Fee Revision Bylaw.pdf
	(Sewer Bylaw 5033-2009)
	SCHEDULE “C” - SEWER CONNECTION FEES
	and Rental Fees and Charges
	Definitions:
	Youth / Minor Group - Mission based provincially recognized organization such as Mission Minor Hockey, Baseball & others.
	Adult Group - A sport association or organization comprised of at least 75% Mission residents.
	Commercial / Non-Resident - Any individual or organization who is in business for profit or are not residents of the District.
	Private / Non-profit - A Mission resident or non-profit organization
	Family - Maximum of 2 parents, grandparents and/or guardians with children under the age of 19 residing in the same household.
	ALL RATES ARE EFFECTIVE January 1, 2016


	09 b - Drainage Capital Reserve Fund Establishment
	PURPOSE:
	The purpose of this report is to present the Drainage Capital Reserve Fund Establishment Bylaw 5518-2015 to Council for consideration of first three readings under the Bylaws for Consideration section of the agenda.
	BACKGROUND:
	At the Freestanding Committee of the Whole (Corporate Services – Budget) meeting held on October 14, 2015, the Committee approved:
	“That the proposed Drainage Capital Reserve Fund Establishment Bylaw 5518-2015 be included at an upcoming Regular Council Meeting for first three readings.”
	COUNCIL GOALS/OBJECTIVES:
	This bylaw is working towards achieving Council’s infrastructure goal that relates to the District’s storm water drainage system, “Establish drainage reserve account to support ongoing inspections.”
	FINANCIAL IMPLICATIONS:
	There are no direct financial implications associated with this report.
	SUMMARY AND CONCLUSION:
	This report is to present the Drainage Capital Reserve Fund Establishment Bylaw 5518-2015 to Council for consideration of first three readings under the Bylaws for Consideration section of the agenda.
	SIGN-OFFS:

	09 c - Investment Holding Quarterly Report - Sept 30 2015
	PURPOSE:
	The purpose of this report is to provide Council with a quarterly update of the District’s cash and portfolio investment holdings.
	BACKGROUND:
	In accordance with the District’s Investment Policy FIN.20, staff report to Council on the District’s investment holdings on a quarterly basis.
	DISCUSSION AND ANALYSIS:
	The following table summarizes the District’s cash and portfolio investment holdings as at September 30, 2015:
	Excluding general bank interest earnings, the District’s investment portfolio has yielded an average annualized return of approximately 2.09% for the nine months ended September 30, 2015.
	All investment decisions made are in compliance with Section 183 of the Community Charter and ensuring the primary objective is the preservation of capital as per the District’s Investment Policy FIN.20.
	FINANCIAL IMPLICATIONS:
	There are no financial implications directly associated with this report.
	COMMUNICATION:
	No communication action is required.
	SUMMARY AND CONCLUSION:
	The District’s total cash and portfolio investment balance is $82,776,442 as at September 30, 2015.
	SIGN-OFFS:
	Comment from the Chief Administrative Officer:
	Reviewed.
	g:\finance\investments\memos\2015\investment holding quarterly report - sept 30 2015.docx

	09 d - Community Awards Ceremony Call for Nominations
	2015-11-16 District of Mission Community Service Awards - Call for Nominations Period
	PURPOSE:
	The purpose of this report is to inform Council and the public that the Call for Nominations period for the 2016 District of Mission Community Service and Volunteer Appreciation Awards is now open.
	BACKGROUND:
	The District of Mission Community Service Awards Ceremony is a biennial (once every two year) event.  The next ceremony will take place on April 7, 2016 at the Clarke Theatre from 7:00~9:00 p.m.
	The Call for Nominations period commenced on November 1, 2015 and will close on January 6, 2016.    Members of the public are encouraged to submit nominations in any of the following 9 categories:
	Arts & Culture Service Award:  This award is presented to an individual for outstanding volunteerism in the field of arts and culture.
	Citizen of the Year:  This award recognizes the contribution of an individual for their overall volunteerism and commitment to improving the quality of life in the District of Mission.
	Community Service Award:  This award is presented to an individual who has demonstrated exemplary leadership in community volunteerism.  There are two categories for this award:  Individuals 25 years of age or younger (see below), and individuals over...
	Community Service Award (under age 25):  This award is presented to an individual under the age of 25 who has demonstrated exemplary leadership in community volunteerism.
	Crime Prevention & Community Safety Award:  This award is presented to an individual, group, or organization who has demonstrated exemplary volunteerism in the area of crime prevention and public safety.
	Lifetime Achievement Award:  This award is presented to an individual, group, or organization that has a notable history of volunteerism which has resulted in the overall betterment of Mission.
	Special Accomplishment Award:  This award is bestowed to an individual, group, or organization for demonstrating significant volunteer leadership skills or who has accomplished a noteworthy contribution in any field or endeavor.
	Sports Volunteer of the Year Award:  This award is presented to an individual who has demonstrated exemplary volunteerism in the field of sports.
	Against the Odds Achievement Award:  This award is presented to an individual who achieves excellence despite the special challenges faced by people with disabilities.
	Nominations forms can be downloaded from the District of Mission website (1TUhttp://www.mission.ca/municipal-hall/community-service-awards/.U1T  Hardcopies will be available for pick up at both the Municipal Hall and the Mission Leisure Centre and req...
	Nomination forms must be complete to be considered, including contact information, background, and rationale for the nomination.
	COMMUNICATION:
	The District of Mission will utilize social media, distribute posters and nomination forms throughout the community, and advertise the Call for Nomination period in the Mission City Record in an effort to promote awareness throughout the community.
	SIGN-OFFS:
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	09 e - Fall Financial Reporting Sept 30, 2015
	PURPOSE:
	The purpose of this report is to brief Council on the current status of the 2015 budget, and provide a projection of the District’s overall financial results to December 31, 2015.
	BACKGROUND:
	As part of the District’s financial reporting system, budget status reports occur on the quarters ending June, September and December, to provide Council with timely information in terms of the District’s overall financial performance.
	DISCUSSION AND ANALYSIS:
	This financial review is for the nine month period ending September 30, 2015.  Attached to this report are the following appendices:
	 Appendix “A” summarizes year-end projections on a departmental basis for the general operating fund, and provides budget variance explanations where the variance is +/- $10,000 or 10%.
	 Appendix “B” summarizes year-end projections for the utility operating funds and the equipment pool operations, along with budget variance explanations where the variance is +/- $10,000 or 10%.
	 Appendix “C” summarizes year-end projections for the capital budget and provides budget variance explanations for all unfavourable variances.
	 Appendix “D” is an update on departmental service levels for the period ending September 30, 2015 with estimated service level projections for 2016.
	 Appendix “E” summarizes the transactions funded from the general operating fund contingency account, the Mayor’s contingency account and the District’s 2015 flexibility account.
	Current projections indicate that by year-end the general operating fund will have a surplus of approximately $1,086,000. It should be noted that certain events can occur between now and year-end that may materially affect this projection, and some co...
	General Operating Fund Projected Year-end Results
	The following table summarizes the projected year-end budget results on a departmental basis for the general operating fund, as detailed in Appendix “A” along with variance explanations:
	Staff have identified the following large (over $150,000) variances:
	 The RCMP contract is showing an estimated surplus of $689,000.  92% of these savings are salaries and indirect cost that are based on complement numbers.  The contract is funded for 50 members with the current complement at 44 members.  The three ne...
	 The 2015 Property Assessment Appeal Board is currently reviewing 11 outstanding appeals.  The estimate that BC Assessment believes to be the probable outcome is a reduction to our assessment base of just under $8 million.  This would indicate a redu...
	 Fire Administration ($168,000), RCMP Office Administration ($125,000), and Planning Administration ($197,000) have substantial staff vacancies in 2015 that will have a projected budget surplus of $490,000.
	 The Waste Management utility is projecting budget savings in Landfill Disposal site operating of approximately $175,000 plus and an estimated additional $175,000 budget savings from a revised contract for curbside recycling/compost collection.  This...
	 Payroll overhead is under collecting approximately $397,000 from departments to cover the cost of employee related expenses (holidays, sick time, health benefits, statutory deductions).  Budget savings from departments for vacant positions or staff ...
	At the August 17, 2015 Regular Council meeting, when the Summer Financial Reporting - June 30, 2015 was discussed, Council requested additional information on the following:
	 Details on the projections of reduced ridership and revenues from public transit
	 Corporate training opportunities for staff anticipated for the remainder of the year
	Public Transit
	The latest reports from transit shows the revenue projections will be approximately $5,000 under budget, less than 1%.  The original projects in the Summer report may not have taken into account the cyclical nature of ridership.
	Corporate Training
	When the Corporate training budget was drafted for 2015, training included several two hour workshops on topics such as Harassment in the Workplace.  This plan would include maximum participants in corporate training.  Early in 2015, departments were ...
	Utility Operating Fund Projected Year-end Results
	The following table summarizes the projected year-end transfer to reserves for the utility funds and the equipment replacement reserve as detailed in Appendix “B”:
	The waste management utility operating fund, the equipment pool operations, the water utility operating fund, and the sewer utility operations are all projecting higher transfers to reserves than budgeted.
	Capital Fund Projected Year-end Results
	All areas within the general capital and the utility capital programs are within budget target, (see Appendix “C”) with an overall projected surplus in the general capital estimated at just over $114,000.  A number of Regional Water and Regional Sewer...
	Departmental Service Levels
	The attached Appendix “D” shows the year-to-date service levels for each department in comparison to the prior years’ service levels and the projected service levels for 2015 and 2016.
	General Operating Fund Contingency Account, Mayor’s Contingency Account and 2015 Flexibility Account Transactions
	FINANCIAL IMPLICATIONS:
	General Operating Fund: The general operating fund is projecting a budget surplus estimated at $1,086,000.  It should be noted that certain events can occur between now and year-end that may materially affect this projection, and some costs are more c...
	Utility Funds and Equipment Pool Operations: The waste management utility operating fund, the equipment pool operations, the water utility operating fund, and the sewer utility operations are all projecting higher transfers to reserves than budgeted.
	Capital Fund: All areas within the general capital and the utility capital programs are within budget target, (see Appendix “C”) with an overall projected surplus in the general capital estimated at just over $114,000.  A number of Regional Water and ...
	COMMUNICATION:
	No communication action is required.
	SUMMARY AND CONCLUSION:
	The financial review for the first nine months of 2015 (ending September 30, 2015) summarizes the year-end projections at the department level along with budget variance explanations, where required.
	Current projections indicate that by year-end the general operating fund will have a surplus estimated at $1,086,000.  The majority of this surplus is from the RCMP contract as a result of the delay in hiring the newly approved RCMP members and some o...
	All utility operating fund and the equipment pool operations are projecting higher transfers to reserves than budgeted.
	All areas within the general capital and the utility capital programs are within budget targets.
	SIGN-OFFS:
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	PURPOSE:
	The purpose of this report is to brief Council on the current status of the 2015 budget, and provide a projection of the District’s overall financial results to December 31, 2015.
	BACKGROUND:
	As part of the District’s financial reporting system, budget status reports occur on the quarters ending June, September and December, to provide Council with timely information in terms of the District’s overall financial performance.
	DISCUSSION AND ANALYSIS:
	This financial review is for the nine month period ending September 30, 2015.  Attached to this report are the following appendices:
	 Appendix “A” summarizes year-end projections on a departmental basis for the general operating fund, and provides budget variance explanations where the variance is +/- $10,000 or 10%.
	 Appendix “B” summarizes year-end projections for the utility operating funds and the equipment pool operations, along with budget variance explanations where the variance is +/- $10,000 or 10%.
	 Appendix “C” summarizes year-end projections for the capital budget and provides budget variance explanations for all unfavourable variances.
	 Appendix “D” is an update on departmental service levels for the period ending September 30, 2015 with estimated service level projections for 2016.
	 Appendix “E” summarizes the transactions funded from the general operating fund contingency account, the Mayor’s contingency account and the District’s 2015 flexibility account.
	Current projections indicate that by year-end the general operating fund will have a surplus of approximately $1,086,000. It should be noted that certain events can occur between now and year-end that may materially affect this projection, and some co...
	General Operating Fund Projected Year-end Results
	The following table summarizes the projected year-end budget results on a departmental basis for the general operating fund, as detailed in Appendix “A” along with variance explanations:
	Staff have identified the following large (over $150,000) variances:
	 The RCMP contract is showing an estimated surplus of $689,000.  92% of these savings are salaries and indirect cost that are based on complement numbers.  The contract is funded for 50 members with the current complement at 44 members.  The three ne...
	 The 2015 Property Assessment Appeal Board is currently reviewing 11 outstanding appeals.  The estimate that BC Assessment believes to be the probable outcome is a reduction to our assessment base of just under $8 million.  This would indicate a redu...
	 Fire Administration ($168,000), RCMP Office Administration ($125,000), and Planning Administration ($197,000) have substantial staff vacancies in 2015 that will have a projected budget surplus of $490,000.
	 The Waste Management utility is projecting budget savings in Landfill Disposal site operating of approximately $175,000 plus and an estimated additional $175,000 budget savings from a revised contract for curbside recycling/compost collection.  This...
	 Payroll overhead is under collecting approximately $397,000 from departments to cover the cost of employee related expenses (holidays, sick time, health benefits, statutory deductions).  Budget savings from departments for vacant positions or staff ...
	At the August 17, 2015 Regular Council meeting, when the Summer Financial Reporting - June 30, 2015 was discussed, Council requested additional information on the following:
	 Details on the projections of reduced ridership and revenues from public transit
	 Corporate training opportunities for staff anticipated for the remainder of the year
	Public Transit
	The latest reports from transit shows the revenue projections will be approximately $5,000 under budget, less than 1%.  The original projects in the Summer report may not have taken into account the cyclical nature of ridership.
	Corporate Training
	When the Corporate training budget was drafted for 2015, training included several two hour workshops on topics such as Harassment in the Workplace.  This plan would include maximum participants in corporate training.  Early in 2015, departments were ...
	Utility Operating Fund Projected Year-end Results
	The following table summarizes the projected year-end transfer to reserves for the utility funds and the equipment replacement reserve as detailed in Appendix “B”:
	The waste management utility operating fund, the equipment pool operations, the water utility operating fund, and the sewer utility operations are all projecting higher transfers to reserves than budgeted.
	Capital Fund Projected Year-end Results
	All areas within the general capital and the utility capital programs are within budget target, (see Appendix “C”) with an overall projected surplus in the general capital estimated at just over $114,000.  A number of Regional Water and Regional Sewer...
	Departmental Service Levels
	The attached Appendix “D” shows the year-to-date service levels for each department in comparison to the prior years’ service levels and the projected service levels for 2015 and 2016.
	General Operating Fund Contingency Account, Mayor’s Contingency Account and 2015 Flexibility Account Transactions
	FINANCIAL IMPLICATIONS:
	General Operating Fund: The general operating fund is projecting a budget surplus estimated at $1,086,000.  It should be noted that certain events can occur between now and year-end that may materially affect this projection, and some costs are more c...
	Utility Funds and Equipment Pool Operations: The waste management utility operating fund, the equipment pool operations, the water utility operating fund, and the sewer utility operations are all projecting higher transfers to reserves than budgeted.
	Capital Fund: All areas within the general capital and the utility capital programs are within budget target, (see Appendix “C”) with an overall projected surplus in the general capital estimated at just over $114,000.  A number of Regional Water and ...
	COMMUNICATION:
	No communication action is required.
	SUMMARY AND CONCLUSION:
	The financial review for the first nine months of 2015 (ending September 30, 2015) summarizes the year-end projections at the department level along with budget variance explanations, where required.
	Current projections indicate that by year-end the general operating fund will have a surplus estimated at $1,086,000.  The majority of this surplus is from the RCMP contract as a result of the delay in hiring the newly approved RCMP members and some o...
	All utility operating fund and the equipment pool operations are projecting higher transfers to reserves than budgeted.
	All areas within the general capital and the utility capital programs are within budget targets.
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	09 f - Hiring Demand Analysis Agreement
	Hiring Demand License Agreement - Nov 2015
	EXECUTIVE SUMMARY:
	The economic development office commissioned development of a proprietary hiring demand reporting system in 2014. The data output provides us with the ability to track every credible job posting in over 12,000 businesses in the communities of Pitt Mea...
	This level of real-time hiring demand data is not available from any other known source and has resulted in significant interest from other municipalities, non-government organizations and post-secondary institutions. First to formalize their interest...
	PURPOSE:
	The purpose of this report is to seek permission from Council to provide access to the hiring demand data to the City of Abbotsford under a fee-based license agreement and to have revenues associated with the agreement be applied to the economic devel...
	BACKGROUND:
	The economic development office commissioned a proprietary hiring demand reporting system in 2014.  Following four months of data entry of every unique business (excluding home-based businesses) in the communities of Pitt Meadows, Maple Ridge, Mission...
	Not anticipated was the high level of interest from other parties to have access to this data. The economic development department has fielded inquiries from several parties to explore interest in a cost-sharing model that will allow us to work collab...
	The data supports efforts to identify future applied skills training and education needs and is also likely to evolve into a discussion associated with the creation of a workforce development commission (or the like), in addition to a regional job por...
	DISCUSSION AND ANALYSIS:
	History of the Issue:
	1. Workforce development is an important consideration for Mission:
	a. Workforce development is an approach that attempts to enhance a region's economic stability and prosperity by focusing on the development of people rather than businesses. The objective of the service within the context of Mission is an effort to b...
	b. The reason workforce development is important is that 65% of our labour force (approx. 13,000 individuals) leave Mission every day to work in other communities. Job creation and efforts to bring awareness to this issue is important, however, data d...
	2. Development of the Hiring Demand Analysis:
	a. In 2014 the economic development department commissioned a software firm specializing in this field to develop a system to monitor hiring demand in the identified communities. This company has developed and applied this technology in several commun...
	3. Development of a Licensing Agreement:
	a. Due to strong interest in the data a licensing agreement was developed by the economic development department to accommodate third-party access to the information. The more relevant terms and conditions associated with the agreement include the fol...
	i. Limitations. The license is non-exclusive and non-assignable. The licensed party can’t re-license the data and the District of Mission can enter into additional license agreements with other interested parties.
	ii. Term. The agreement is for a one-year term and is automatically renewed on an annual basis, subject to a 90-day written notice of non-renewal.
	iii. Cost. The licensee is provided access to the data through a one-time payment of $3,500 and an annual renewal cost of $1,000.
	iv. Indemnity. While the information collected is public, the licensee agrees to indemnify the District of Mission against misuse of the information.
	COUNCIL GOALS/OBJECTIVES:
	FINANCIAL IMPLICATIONS:
	The financial implications associated with the agreement equate to new one-time revenue of $3,500, as well as annual revenue of $1,000 thereon, or until non-renewal of the agreement. No expenses associated with this agreement are anticipated.
	The finance department will amend the economic development department operating budget to reflect the new revenue source.
	COMMUNICATION:
	No communication action is required.
	SUMMARY AND CONCLUSION:
	Staff recommends that Council support the development of a third-party agreement to provide licensed access to hiring demand data that the District of Mission currently controls. Staff will assure that access will only be granted to those stakeholders...
	SIGN-OFFS:
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	10 a - PRC-Age Friendly Grant-signed
	PURPOSE:
	This report is to seek a Council resolution for the UBCM Age Friendly Community Planning and Project Grant submitted by the Parks, Recreation & Culture Department and to provide information on the RBC Learn to Play project, including an amendment of t...
	BACKGROUND:
	Staff recently submitted two grant applications, RBC Learn to Play and UBCM Age Friendly Community Planning and Projects, on very tight timelines due to late notification.  On September 16, 2015 staff was notified that they were successful in receivin...
	DISCUSSION AND ANALYSIS:
	The Canadian Sport For Life (CS4L) model encompasses a movement to improve the quality of sport and physical activity in Canada.  It recognizes that sport and physical activity can be powerful forces for individual and social growth and development.  ...
	The two grants which have been applied for use the CS4L model to assess our community and develop a strategy which can be implemented over time that aligns with it.  The RBC Learn to Play grant provided funding primarily to focus the work on children ...
	Unfortunately staff had very tight timelines to submit these applications. The UBCM Age Friendly application required a Council resolution but in order meet the application deadline it had to be submitted without the resolution.  This is acceptable ho...
	A Leadership Team has been established for this project with both staff and community members.  They have met twice with the goal of completing the strategy in the Fall of 2016.
	COUNCIL GOALS/OBJECTIVES:
	This initiative supports Council’s goal to increase and enhance recreation and lifestyle opportunities in the community.
	FINANCIAL IMPLICATIONS:
	Grant funds will cover the expenses required to complete the project.  The 2015 Financial Plan is required to be amended to reflect the grant funds received from the RBC Learn to Play grant.  If staff are successful in securing additional monies throu...
	COMMUNICATION:
	Both grant donors have specific recognition requirements such as logos on materials, verbal acknowledgements, etc which will be implemented.  The project leadership team will be working closely with several organizations in the community and communica...
	SUMMARY AND CONCLUSION:
	The Parks, Recreation & Culture Department is seeking a Council resolution in support of the UBCM Age Friendly Community Planning and Project Grant submission, and require the 2015 Financial Plan to be amended to reflect the $12,000 in funding receive...
	SIGN-OFFS:

	10 b - PRC-FRHP Transition Update
	PURPOSE:
	This report is to update Council on the activities related to the transition of Fraser River Heritage Park from the Mission Heritage Association (MHA) to the District of Mission Parks, Recreation & Culture (PR&C) Department.
	BACKGROUND:
	On April 17, 2015 Council approved a number of recommendations specific to the future operation of Heritage Park. This report is provided as a general update on the transition of the Park as well as an update on the recommendations included in the Apr...
	DISCUSSION AND ANALYSIS:
	COUNCIL GOALS/OBJECTIVES:
	This initiative supports Council’s decision to transition Fraser River Heritage Park to a municipal operation.
	FINANCIAL IMPLICATIONS:
	There are no additional financial implications associated with this report.
	COMMUNICATION:
	This report is provided as an update for Council and the community; no additional communications are required at this time.
	SUMMARY AND CONCLUSION:
	The Parks, Recreation & Culture Department are working diligently to ensure as smooth a transition as possible for parks users, tenants and event organizers.
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