
 

 

Mission is located in the lower mainland of BC, and is nestled on the southern coastal mountain slopes 
overlooking the lush Fraser River Valley. Mission is a rapidly growing and dynamic community of approximately 
38,000 residents, located 15 minutes north of the US border and 70 kilometers east of Vancouver. Although 
Mission is part of a broader metropolitan area, it still maintains its distinct and welcoming small town flavor. 

If… 
    working for a growing community and making a difference… 

    working for a progressive employer in the beautiful Fraser Valley… 
       working with an exceptional team, appeals to you… 

You may be the person we are seeking.  

AUXILIARY ADMINISTRATIVE SUPPORT - RCMP 
The District of Mission is seeking experienced, self-motivated individuals to work on an-call basis at the 
Mission RCMP Detachment.  

If you are a self-starter and able to manage priorities in a professional, efficient and timely manner in an 
environment with frequent interruptions and minimal supervision; if you are adaptable and excel in an 
environment where teamwork is required to meet departmental and organizational goals; if you enjoy 
working one day or short term assignments, this opportunity may be right for you. 

Requirements include: completion of Grade 12, supplemented by office administration courses along with 
excellent customer service skills; and a minimum of 2 years clerical experience performing complex 
administrative functions in a demanding, multi-tasking office, preferably in a police environment. Hands-on 
experience with front desk operations as well as RCMP records management procedures will be a definite 
asset. 

Candidates must currently possess, or have the ability to obtain and maintain, the designated RCMP 
security clearance prior to an employment offer. Preference will be given to applicants with current RCMP 
security clearance. 

Auxiliary employees must be flexible and available to work on short notice between the hours of 7:00 a.m. 
to 5:30 p.m., Monday through Sunday.  The on-call work assignments vary from one day to a few weeks; 
auxiliary employees have no guarantee of regular shifts.  The rate of pay is $29.91 per hour plus 4% in lieu 
of all benefits following 682 hours of satisfactory service. 

Candidates short listed will be required to demonstrate their typing skills, computer proficiency and will 
participate in a selection interview. 

If you believe that you can meet the challenges of this exciting opportunity please forward your letter of 
application and resume in confidence quoting Competition #40-2016-09AUX by Monday, March 28, 2016 
at 4:30 pm: 

District of Mission | Attn:  Human Resources 
Box 20, 8645 Stave Lake Street | Mission, BC | V2V 4L9 

resumes@mission.ca 

We thank all interested candidates; however, only those selected 
for an interview will be contacted. 

THE FUTURE  OUR MISSION 
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