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Originally inhabited by the Stó:lō First Nations people and founded in 1892, Mission, BC is nestled on a southern coastal mountain slope overlooking the lush valley of the mighty Fraser River. A rapidly growing and dynamic centre with a population of over 38,000 residents, Mission is only a 15 minutes drive north of the US border, and approximately 70 kilometers east of the City of Vancouver. The municipality maintains an open and welcoming attitude to new residents, investors and visitors alike. Come and see for yourself why Mission is "the Jewel in the Valley". 











Director, Corporate Administration


District of Mission





Mission, BC








Reporting to the Chief Administration Officer (CAO), the Director, Corporate Administration provides leadership to a team of professionals and is responsible for overseeing the administration, human resources, legal affairs and police services for the District.  With the needs and priorities of the organization and the best interests of all citizens in mind, the Director will work closely with staff as well as Mayor & Council to oversee the delivery of objectives in the strategic plan.  The Director will ensure that initiatives are completed on time, on budget and in accordance with the District of Misson’s overall standards for safety, quality and cost-efficiency.





The ideal candidate is a strategic thinker with a blend of natural leadership skills, strong relationship building qualities and a commitment to delivering exceptional public service and best practices in public administration. He/she is an experienced and hands-on public servant, comfortable managing many different priorities concurrently, and is adept at moving agendas forward in a multi-stakeholder environment. 





The candidate will be known for his/her ability to develop credibility and effective working relationships with elected officials, employees and external stakeholders. He/she brings a strong background of progressively more responsibility in the operation of a municipality which has included regular presentation to Council; responsibility for overseeing positive labour relations on an ongoing basis and acting as the chief spokesperson during the collective bargaining process; as well as working closely with legal counsel to manage all legal issues.
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If you possess fundamental business acumen, are innovative in developing potential solutions to address a wide array of issues and can build a positive organizational culture based on teamwork, please provide a cover letter and résumé in confidence to Shaun Carpenter or Shelina Esmail at:











Pinton Forrest & Madden / The Conscientia Group


Suite 2020, 1055 West Hastings Street  Vancouver, BC   V6E 2E9


Tel: 800.864.9970  or  604.689.9970


pfm@pfmsearch.com    www.pfmsearch.com











