
 

 

Mission is located in the lower mainland of BC, and is nestled on the southern coastal mountain slopes 
overlooking the lush Fraser River Valley. Mission is a rapidly growing and dynamic community of 
approximately 38,000 residents, located 15 minutes north of the US border and 70 kilometers east of 
Vancouver. Although Mission is part of a broader metropolitan area, it still maintains its distinct and 
welcoming small town flavor. 

If… 
    working for a growing community and making a difference… 

    working for a progressive employer in the beautiful Fraser Valley… 
       working with an exceptional team, appeals to you… 

You may be the person we are seeking.  

RCMP READER (Quality Assurance) 
Are you looking for a rewarding opportunity to utilize your specialized skills reviewing and ensuring the 
procedural verification for confidential RCMP occurrence files?  The District of Mission is seeking an 
experienced, self-motivated individual to work in the records management area of the RCMP (Mission) 
Detachment. 

In this position, you will be responsible for performing a variety of duties related to reviewing police occurrence 
files to ensure proper investigative procedures have been followed and that any deficiencies are addressed, and 
that reporting requirements to outside agencies are in compliance with RCMP policy and applicable legislation, 
such as the UCR scoring; providing advice on investigative procedures, legal requirements and case law 
pertaining to the files; along with other related duties.  

We are looking for an individual who has a thorough knowledge of police investigative procedures and 
evidentiary requirements, the Criminal Code of Canada, applicable Federal and Provincial statutes, policing 
policies and procedures, judicial proceedings and court administration.  You understand statistical reporting 
requirements in maintaining police files and records.  You must have the ability to establish and maintain 
effective working relationships, function as a team member, work calmly under pressure, and manage multiple 
activities to completion under tight deadlines. You must be able to maintain attention to detail with a high degree 
of accuracy and to be courteous and tactful in a variety of demanding and difficult situations. 

As the ideal candidate, you will have recognized training in crime investigation along with a minimum of five 
years operational experience in a police/criminal investigative environment, including experience scoring files. 
You will also be an advanced user of a variety of computer software such as MS Office, electronic document 
management systems, policing records systems such as PRIME, CPIC or JUSTIN, and accurately type 50 
wpm. 

Candidates must currently possess, or have the ability to obtain and maintain, the designated RCMP enhanced 
reliability clearance prior to an employment offer; preference will be given to applicants with this clearance.  

The wage rate for this position is $33.34 per hour plus a comprehensive benefit package upon completion of 
probation. The hours of work are Monday to Friday, 7:30 am to 4:00 pm, on a nine-day fortnight (one day off 
every two weeks). 

Those interested in this exciting career opportunity can find out more details about our community, working for 
the District and this position at www.mission.ca.  If this career opportunity interests you, please forward a cover 
letter indicating how your qualifications fit this role and your resume by Monday, December 21, 2015, quoting 
competition #40-2015-27, to: 

District of Mission | Attn:  Human Resources 
Box 20, 8645 Stave Lake Street | Mission, BC | V2V 4L9 

resumes@mission.ca 

We thank all interested candidates; however, only those selected 
for an interview will be contacted. 

http://www.mission.ca/
mailto:resumes@mission.ca
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